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PRIVACY  ACT  ISSUANCES 


DEPARTMENT  OF  HEALTH, 
EDUCATION,  AND  WELFARE 
OFFICE  OF  THE  SECRETARY. 

PRIVACY  ACT  OF  1974 
Systems  of  Records;  Annual  Publication 

The  purpose  of  this  document  is  to  meet  the  requirements  of  5 
U.S.C.  552a(eX4).  This  includes  the  annual  republication  of  the  Depart¬ 
ment  of  Health,  Education,  and  Welfare’s  systems  of  records.  This 
listing  of  notices  is  up-to-date  as  of  August  31,  1977  and  does  not 
contain  any  material  which  would  require  a  new  or  altered  system 
report  as  described  in  OMB  Circular  A- 108.  Nonetheless,  these  notices 
do  contain  modifications  for  the  purposes  of  completeness,  clarity  and 
correctness,  as  well  as  editorial  changes. 

There  are,  however,  additional  routine  uses  which  were  not  previ¬ 
ously  published  in  the  Federal  Register.  The  routine  use  disclosures 
can  be  analyzed  in  their  proper  context  by  referring  to  the  notices 
indicated  by  number  and  name  in  the  following  listing.  These  proposed 
routine  uses  and  their  systems  numbers  and  names  are  as  follow; 

Health  Services  Administration  (HSA) 

1.  “Disclosure  may  be  made  of  such  information  regarding  the 
commission  of  crimes  or  the  occurrence  of  communicable  diseases, 
child  abuse,  etc.,  as  may  be  required  to  be  disclosed  by  health  facilities 
generally  by  the  law  of  the  State  in  which  the  facility  is  located.” 

09-15-0007  Patients  Medical  Records  System  (Bureau  of  Medical 
Service) 

09-15-0019  Health  and  Medical  Records  System  (Indian  Health 
Service) 

2.  “Disclosure  may  be  made  to  authorized  organizations  or  individ¬ 
uals  for  the  conduct  of  analytical  and  evaluation  studies  sponsored  by 
the  Indian  Health  Service." 

09-15-0019  Health  and  Medical  Records  System  (Indian  Health 
Service) 

3.  “Disclosure  may  be  made  to  a  Congressional  office  in  response  to 
an  inquiry  from  that  office  made  at  the  request  of  the  subject  individ¬ 
ual.” 

09-15-0019  Health  and  Medical  Records  System  (Indian  Health 
Service) 

Center  for  Disease  Control  (CDC) 

1.  “Data  may  be  sent  to  State  Vital  Statistics  Divisions  to  obtain 
death  certificates,  and  to  Missing  Person  Lxication  Agencies  to  find 
those  individuals  who  cannot  otherwise  be  located.” 

09-20-0030  Byssinosis  Research  at  Burlington  Industries  (National 
Institute  of  Occupational  Safety  and  Health) 

09-20-0040  Pennsylvania  Coal  Miners  Study  (NIOSH) 

09-20-0050  Appalachian  Coal  Miner  Study  1963-1966  (NIOSH) 

09-20-0069  Coal  Miner  Study  in  Charleston-Beckley,  West  Virgin- 
*  ia  (NIOSH) 

2.  “Data  may  be  sent  to  Medical  Division,  Tennessee  Valley  Author¬ 
ity,  in  line  with  an  Inter-Agency  Agreement,  to  State  Vital  Statistics 
Divisions  to  obtain  death  certificates,  and  to  Missing  Person  Location 
Agencies  to  find  those  individuals  who  cannot  otherwise  be  located.” 

09-20-0128  Mortality  of  TVA  Workers  Exposed  to  Coal  Handling 
Procedures  (NIOSH) 

3.  “Disclosure  may  be  made  to  individuals  and  organizations  deemed 
qualified  by  the  Secretary  to  carry  out  specific  research  solely  for  the 
purpose  of  carrying  out  such  research.”  (45  CFR  5b.  Appendix  B,  item 
(101)) 

,  09-20-0096  Tuskegee  Study  of  Untreated  Syphilis  Medical  Care 

Program  (Bureau  of  State  Services) 

4.  “Research  Data  are  made  available  to  approved  or  collaborating 
researchers,  including  HEW  contractors  and  grantees.” 

09-20-0089  Study  of  Chemotherapy  of  Pulmonary  Tuberculosis 
(Bureau  of  State  Services) 

09-20-0094  Drug  Resistance  Study  for  Tuberculosis  (Bureau  of 
State  Services) 

5.  “Records  may  be  disclosed  to  Health  Departments  and  other 
public  health  or  cooperating  medical  authorities.” 

09-20-0086  Persons  of  Isoniazed  Prevention  Treatment  for  Tuber¬ 
culosis  (Bureau  of  State  Services) 


09-20-0089  Study  of  Chemotherapy  of  Pulmonary  Tuberculosis 
(Bureau  of  State  Services) 

09-20-0091  Rifampin  in  Initial  Treatment  of  Pulmonary  TB  (Bu¬ 
reau  of  State  Services) 

09-20-0092  Rifampin — Isoniazed  in  Initial  Treatment  of  Pulmon¬ 
ary  TB  (Bureau  of  State  Services) 

09-204)094  Drug  Resistance  Study  for  TB  (Bureau  of  State  Serv¬ 
ices) 

09-20-0096  Tuskegee  Study  of  Untreated  Syphilis  Medical  Care 
Program  (Bureau  of  State  Services) 

09-20-0097  BCG  Vaccination  Studies  for  TB  (Bureau  of  State 
Services) 

09-20-0106  Microbiological  Specimen  Handling  for  Testing  and 
Related  Data  (Bureau  of  Laboratories) 

6.  “The  Department  contemplates  that  it  will  contract  with  a  private 
firm  for  the  purpose  of  collating,  analyzing,  aggregating  or  otherwise 
refining  records  in  this  system.  Relevant  records  will  be  disclosed  to 
such  contractor.  The  contractor  shall  be  required  to  maintain  Privacy 
Act  safeguards  with  respect  to  such  records.” 

09-20-0095  Zoster  Immune  Globulin  Records  on  High  Risk  Im- 
munosuppressed  Children  Exposed  to  Chickenpox,  HEW  CDC 
BSS 

Several  additional  routine  uses,  as  follows,  are  proposed  to  be  added 
to  system  09-20-0055,  Research/Demonstration  and  Training  Grants 
Application  Files  (National  Institute  of  Occupational  Safety  and 
Health); 

“To  the  Smithsonian  Science  Information  Exchange  for  dissemina¬ 
tion  of  science  information  (applies  to  research  grants  only  and  is  in  the 
form  of  abstracts).”  “To  the  cognizant  audit  agency  for  auditing.”  “To 
qualified  experts  not  within  the  definition  of  Department  employees  as 
prescribed  in  Department  regulations  (45  CFR,  Part  Sb.2)  for  opinions 
as  a  part  of  the  application  review  process.”  “To  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  record  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the  matter.”  “To  individuals  and 
organizations  deemed  qualified  by  PHS  to  carry  out  specific  research 
related  to  the  review  and  award  processes  of  PHS.”  “To  organizations 
in  the  private  sector  with  whom  PHS  has  contracted  for  the  purpose  of 
collating/  analyzing,  aggregating,  or  otherwise  refining  records  in  a 
system.  Relevant  records  will  be  disclosed  to  such  contractor.  The 
contractor  shall  be  required  to  maintain  Privacy  Act  safeguards  with 
respect  to  such  records.”  “To  a  grantee  institution  relative  to  perfor¬ 
mance  or  administration  under  the  terms  and  conditions  of  the  award.” 
Office  of  the  Assistant  Secretary  for  Health  (OASH) 

Three  additional  routine  uses,  as  follows,  are  proposed  to  be  added 
to  system  09-37-0007,  Commissioned  Corps  Personnel  Files  and  Rec¬ 
ords  (Office  of  Administrative  Management): 

“To  prospective  employers  and  other  organizations  at  the  request  of 
the  individual;"  “to  other  Federal  agencies  in  the  event  of  appointment 
of  former  officers;”  “to  other  Federal  agencies  to  the  extent  necessary 
to  obtain  suitability  and  security  investigation  reports.” 

Social  Security  Administration  (SSA) 

1.  “In  response  to  legal  process  or  an  interrogatory  relating  to  the 
enforcement  of  an  individuid’s  child  support  or  alimony  obligations  as 
required  by  sections  459  and  461  of  the  Social  Security  Act.” 

09-604)089  Claims  Folder  and  Post-Adjudication  Records.  HEW 
SSA  OPO 

•  09-60-0090  The  Master  Beneficiary  Record,  HEW  SSA  OPO 

09-60-0044  The  Initial  and  Continuing  Disability  Determination 
File,  HEW  SSA  OPO 

09-60-0059  The  Earnings  Recording  and  Self-Employment  In¬ 
come  System,  HEW  SSA  OPO 

09-60-0103  Supplemental  Security  Income  Record,  HEW  SSA 
OPO 

2.  Routine  use  listing,  item  “o.”  for  system  No.  09-604)090,  Master 
Beneficiary  Record  HEW  SSA,  is  expanded  to  permit  the  disclosure  of 
information  for  use  in  the  complete  administration  of  the  Medicaid 
program. 

Prior  to  the  final  adoption  of  the  proposed  routine  uses  for  these 
systems,  consideration  in  accordance  with  the  requirements  of  5  U.S.C. 
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SS2a(eKn)  will  be  given  to  comments  which  are  submitted  in  writing 
on  or  before  October  31,  1977.  Comments  should  be  addressed  to  t>K 
Acting  Director,  Fair  Information  Practice  Staff,  Department  of 
Health,  Education,  and  Welfare,  200  Independence  Ave.,  SW.,  Wash¬ 
ington,  D.C.  20201.  Comments  received  will  be  available  for  inspection 
in  Room  326E,  South  Portal  Building,  at  the  above  address.  The 
routine  uses  will  be  adopted  as  of  the  closing  date  of  the  comment 
period  unless  comment  resulting  in  a  contrary  determination  is  re¬ 
ceived  and  a  revised  notice  published. 

The  following  routine  use  is  in  effect  for  all  systems  of  records 
within  the  Department  with  the  exceptions  noted  below: 

“In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee  of 
the  [Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is  likely 
to  directly  affect  the  operations  of  the  Department  or  any  of  its 
components;  or  (c)  any  I^partment  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Apartment  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  disclo¬ 
sure  is  compatible  with  the  purpose  for  which  the  records  were 
collected.” 


The  systems  of  records  of  the  Office  of  Research  and  Statistics  in 
SSA  which  are  identified  as:  09-60-0148;  09-60-0149;  09-604)139;  09-60- 
0183;  09-604)1%;  09-604)197;  09-604)199;  09-604)200;  09-600201;  09- 
600202;  09-600203;  09-604)204  and  09-600209  do  not  include  this 
routine  use  because  statute/regulation  preclude  such  disclosures  from 
these  systems. 

Any  additional  modifications,  additions,  deletions,  or  corrections 
due  to  any  inadvertent  oversight  will  be  published  in  later  issues  of  the 
Federal  Register. 

It  should  be  noted  that  there  are  certain  routine  uses  that  apply  to  a 
substantial  number  of  HEW  systems  of  records  and  that  such  uses  have 
been  set  forth  in  the  Appendix  preceding  the  notices.  In  the  notices  of 
systems  of  records  it  is  referred  to  by  the  following  name:  Appendix  B 
of  the  Department  Regulations  (43  CFR  Part  3b).  Whenever  this 
Appendix  is  cited,  however,  it  is  only  the  referenced  line  item  which 
supplements  the  routine  uses  described  in  the  rest  of  the  system  notice. 

Dated:  September  27,  1977. 


John  D.  Young, 
Assistant  Secretary  for 
Management  and  Budget. 


i 
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PRIVACY  ACT  ISSUANCES 


TABLE  OF  CONTENTS 


System  System  Name  System  System  Name 

Number  Number 


09-90-0001  Telephone  Directory/Locator  System  HEW-OS- 
ASMB-OMAS. 

09-90-0002  Investigatory  Material  Compiled  for  Security  and  Suit¬ 
ability  Purposes  System,  HEW/OS/ASPER/PT. 

09-90-0003  Investigative  Files  of  the  Inspector  General,  HEW/ 
OS/OIG. 

09-90-0005  Safety  Management  Information  System  (HEW  Acci¬ 
dent,  Injury  and  Illness  Repotting  System). 

09-90-0006  Applicants  for  Employment  Records.  HEW/OS/ 
ASPER/PT. 

09-90-0007  Complaints  and  Inquiries  Records — Miscellaneous. 
HEW/OS/ASPER/PT. 

09-90-0008  Conflict  of  Interest  Records  System.  HEW/OS/ 
ASPER/PT. 

09-90-0009  Discrimination  Complaints  Records  System.  HEW/ 
OS/ASPER/PT.-  . 

09-90-0010  Employee  Alcoholism,  Drug  Abuse  and  Emotional 
Ptoblem  Counselling  and  Referral  Records.  HEW/ 
OS/ASPER/PT. 

09-90-0011  Employee  Appraisal  Program  Records.  HEW/OS/ 
ASPER/PT. 

09-90-0012  Executive  Development  Records  System.  HEW/OS/ 
ASPER/PT. 

09-90-0013  Federal  Employees  Occupational  Health  Program 
Records.  HEW/OS/ASPER/PT. 

09-90-0014  Grievances  Filed  Under  the  Informal  Grievance  Proce¬ 
dures.  HEW/OS/ASPER/PT. 

09-900015  Grievance  Records  Filed  Under  Procedures  Established 
by  Labor-Management  Negotiations.  HEW/OS/ 
ASPER/PT. 

09-900016  HEW  Motor  Vehicle  Operator  Records.  HEW/OS/ 
ASPER/PT. 

09-900017  Pay,  Leave  and  Attendance  Records.  HEW/OS/ 
ASPER/PT. 

09-90-0018  Personnel  Records  in  Operating  Offices.  HEW/OS/ 
ASPER/PT. 

09-9(MX)19  Special  Employment  Programs.  HEW/OS/ASPER/PT. 

09-900020  Suitability  for  Employment  Records.  HEW/OS/ 
ASPER/PT. 

09-90-0021  Training  Manpower  Information  System.  HEW/OS/ 
ASPER/PT. 

09-90-0022  Volunteer  EEO  Support  Personnel  Records.  HEW/ 
OS/ASPER/PT. 

09-90-0023  Departmental  Parking  Control  Policy.  HEW/ 
OS/ASMB/FE. 

09-90-0024  Accounting  Records  of  Payments  to  Individuals  from 
Agency  and  Regional  Financial  Management  and  Dis¬ 
bursing  Offices.  HEW  OS  ASMB  1. 

09-90-0025  Central  Registry  of  Individuals  Doing  Business  With 
HEW.  HEW  OS  ASMB  2. 

09-90-0026  Congressional  Biographies  HEW/OS/ASL. 

09-90-0027  Congressional  Correspondence  Unit.  HEW/OS/ASL. 

09-90-0028  Biographies  and  Photographs  of  HEW  Officials 
HEW/OS/ASPA. 

09-90-0036  Employee  Suggestion  System.  HEW/OS/ASMB/ 
OMAS. 

09-90-0037  Secretary’s  Correspondence  Control  System. 
HEW  /OS/ES 

09-90-0038  Secretary’s  Official  Files.  HEW/OS/ES. 

09-90-(X)39  Family  Educational  Rights  and  Privacy  Act — School 
Recordkeeping  Practices  Correspondence  and  Com¬ 
plaint  System.  HEW/OS/ASMB/FERPA. 

09-90-0041  Consumer  Mailing  Lists.  HEW/OS/OCA. 

09-90-0046  Consumer,  Complaint  Correspondence  System. 
HEW/OS/OCA. 

V  09-90-0047  Directory,  Federal,  State,  County  and  City  Government 
Consumer.  HEW/OS/OCA  Offices. 

09-90-0048  Consumer  Liaison  Contacts.  HEW/OS/OCA. 

09-90-0049  Office  of  External  Liaison — Consumer  Correspondence 
FUes.  HEW/OS/OCA. 

09-90-0050  Case  Following  System.  HEW  OS/OCR. 

09-90-0051  Complaint  Files,  Office  of  New  Programs.  HEW  OS/ 
OCR/ONP. 

09-90-0052  Complaint  Files,  Contract  Compliance  Division.  HEW 
OS-OCR-CCD. 


09-90-0053  Complaint  Log,  Elementary-Secondary  Division.  HEW 
OS/OCR/ESE. 

09-90-0054  Complaint  Files,  Health  and  Social  Services  Division, 
HEW.  OS-OCR-HSS. 

09-90-0055  Complaint  File,  Higher  Education  Division,  HEW.  OS- 
OCR-HED 

09-90-0056  New  Orleans  Louisiana  Review,  HEW  OS-OCR-HSS. 

09-90-0058  Freedom  of  Information  Case  File  and  Correspondence 
Control  Index.  HEW  OS-ASP A-FOIA. 

09-90-0059  Federal  Advisory  Committee  Membership  Files,  HEW 
OS-ASPER-DCMO. 

09-90-0060 — Complaint  Files  on  Nursing  Homes.  HEW  R  RD  OLTC. 

09-90-0061  Claims  for  Damage,  Injury,  or  Death.  HEW/R03-ASD. 

09-90-0062  Administrative  Claims.  HEW/OS/OGC. 

09-90-0063  OGC  Directory.  HEW-OS-OGC. 

09-90-0064  Litigation  Files,  Administrative  Complaints,  and  Ad¬ 
verse  Personnel  Actions.  HEW/OS/OGC. 

09-90-0065  Conflict  of  Interest — Standards  of  Conduct  Records. 
HEW/OS/OGC. 

09-90-0066  OGC- Attorney  Applicant  Files  HEW-OS-OGC. 

09-90-0067  Invention  Reports  Submitted  to  the  Department  of 
Health,  Education,  and  Welfare  by  its  Employees, 
Grantees,  Fellowship  Recipients,  and  Contractors. 
HEW-OS-OGC 

09-90-0068  Federal  Private  Relief  Legislation.  HEW/OS/OGC. 

09-90-0069  Unfair  Labor  Practice  Records.  HEW/OS/ASPER/PT. 

09-90-0070  Motor  Vehicle  Accident  Reports — HEW/OS/OGC. 

09-90-0071  Social  Security  Code  Cards.  HEW/OS/OGC. 

09-90-0072  Congressional  Grants  Notification  Unit.  HEW/ 
OS/ASL. 

09-90-0074  Federal  Parent  Locator  System.  HEW  OCSE. 

09-90-0075  MBTA  Prepaid  Pass  Program  Participants.  HEW-ROl- 
ARD. 

09-90-0076  Persons  Authorized  to  Represent  a  State  Agency  in 
Acquisition,  Maintenance,  and  Donation  of  Surplus 
Property.  HEW-R09. 

09-90-0077  Placement  and  Career  Development  Service  Program 
for  Indo-Chinese  Refugees,  Jewish  Federation  of  Met¬ 
ropolitan  Chicago  (Contractor). 

09-80-0(X)l  Manpower  Resources  Contractusd  Services  for  Review¬ 
ing  and  Evaluating  ORD-MR  Projects  HEW  OHD 
AOA  ORD. 

09-80-0002  Developmental  Disabilities  Complaints  and  Correspon¬ 
dence  Files  HEW  OHD  DDO  R07. 

09-80-0003  OCD  Project  Staff  Liste  HEW-OHD-CCD-IX. 

09-80-0004  Parent  Council  Advisor  Members  HEW-OHD-OCD- 
IX-2. 

09-80-0005  Education  for  Parenthood  Mailing  List.  HEW  OHD 
OCD  CB. 

09-80-0006  National  Center  on  Child  Abuse  and  Neglect  Mailing 
List.  HEW  OHD  OCD  CB. 

09-80-0(X)7  National  Center  for  Child  Advocacy  Mailing  List.  HEW 
OHD  OCD  CB. 

09-80-(X)08  OCD  Research  and  Development  Program  Mailing 
Lists.  HEW  OHD  OCD  R&E. 

09-80-0009  OCD  Mailing  List  HEW  OHD  OCD  RIO. 

09-80-0010  Mailing  List  for  ONAP  Publications.  OHD-ONAP. 

09-80-0011  Consultants  for  Federal  Technical  Assistance  Program, 
Vocational  Rehabilitation  Services.  HEW  OHD  ORS 
IX. 

09-80-0012  Office  of  Rehabilitation  Services  Mailing  Lists.  OHD- 
ORS-RIO 

09-80-0014  Runaway  Youth  Act  Mailing  Lists  HEW  OHD  OYD. 

09-80-0015  National  Clearing  House  on  Aging-Mailing  Keys  HEW 
AOA  NCA. 

09-80-0016  Childrens’  Bureau  General  Mailing  List  HEW  OHD 
OCD  CB. 

09-80-0017  Children  Today  Mailing  List  HEW  OHD  OCD  CB. 

09-80-0018  Mailing  Keys.  HEW/OHD/RSA. 

09-80-0019  Correspondence  Files.  HEW/OHD/RSA. 

09-40-0002  Registry  of  Deaf-Blind  Children — Regional-National. 
HEW  E. 

09-40-0003  Student  Participants  in  Deaf-Blind  Programs  Under  Cen¬ 
ters  and  Services  for  Deaf-Blind  Children — HEW  E. 
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System  System  Name  System  System  Name 

Number  Number 


09-40-0004  Parent  Participants  in  Deaf-Blind  Programs  Provided  by 
Regional  Craters  for  Deaf-Blind  Children.  HEW  E. 

09-40-0005  Participant  Waiting  List  for  Projects  Serving  Severely 
Handicapped  Children  and  Youth.  HEW  E. 

09-40-0006  Participants  of  Projects  Serving  Severely  Handicapped 
Children  and  Youth.  HEW  E. 

09-40-0007  Participants  in  Workshops  Concerning  Severely  Handi¬ 
capped  Children  and  Youth.  HEW  E. 

09-40-001 1  Upward  Bound  Information  System.  HEW  E. 

09-40-0012  Migration  and  Refugee  Assistance  Act  of  1962 — United 
States  Loan  Program  for  Cuban  Students.  HEW  E. 

09-40-0013  National  Defense  Student  Loan  Program — Request  for 
Cancellation  of  Loan  on  Ground  of  Permanent  and 
Total  Disability.  HEW  E. 

09-40-0014  Basic  Grant  Application  File.  HEW-E. 

09-40-0015  Basic  Grant  Student  Eligibility  Report  Sub-System. 
HEW-E. 

09-40-0016  Basic  Educational  Opportunity  Grant  Alternate  Dis¬ 
bursement  System.  HEW-E. 

09-40-0017  Basic  Educational  Opportunity  Grant  Student  Validation 
File.  HEW-E. 

09-40-0018  Mutual  Educational  and  Cuhural  Exchange  Act  Teacher 
Exchange  Grantees  and  Applicants.  HEW  E. 

09-40-0019  National  Defense  Education  Act  Foreign  Language  and 
Area  Studies  Fellowship  Program — Fellows  and  Al¬ 
ternates.  HEW  E. 

09-40-0020  Mutual  Education  and  Cultural  Exchange  Act-Doctoral 
Dissertation  Research  Abroad  and  Faculty  Research 
Abroad.  Follows  and  Alternates.  HEW  E. 

09-40-0021  Guaranteed  Student  Loan  Program — Compliance  Files. 
HEW  E. 

09-40-0022  Guaranteed  Student  Loan  Program — Student  Complain 
Files.  HEW  E. 

09-40-0023  Guaranteed  Student  Loan  Program — Defaulted  Loans 
Submittd  to  General  Accounting  Office.  HEW  E. 

09-40-0024  Guaranteed  Student  Loan  Program — Lender’s  Report. 
HEW  E. 

09-40-0025  NDSL  Student  Loan  Files  from  Certain  Institutions  that 
are  no  longer  in  operation.  HEW. 

09-40-0026  Guaranteed  Student  Loan  Program — Paid  Claims  Filed. 
HEW  E. 

09-40-0027  Guaranteed  Student  Loan  Program — Claims  and  Collec¬ 
tions  Letters.  HEW  E. 

09-40-0028  Guaranteed  Student  Loan  Program — Collection  letters. 
HEW  E. 

09-40-0029  Guaranteed  Student  Loan  Program — Inactive  Loan 
Control  Master  File.  HEW  E. 

09-40-0030  Guaranteed  Student  Loan  Program — Loan  Control  Mas¬ 
ter  File.  HEW  E. 

09-40-0031  Guaranteed  Student  Loan  Program — Pre  Claims  Assis¬ 
tance.  HEW  E. 

09-40-0032  Record  of  Advances  of  Funds  for  Employees  Traveling 
for  the  Office  of  Education — (SF-1038,  application 
and  account  for  advance  of  funds).  HEW  E. 

09-40-0033  Office  of  Education  Financial  Management  Information 
System.  HEW  E. 

09-40-0034  Teacher  Corps  Application  File.  HEW  E. 

09-40-0036  Oral  History  of  tm  Office  of  Education  as  Dictated  by 
Former  Commissioners  of  Education.  Hew  E. 

09-40-0044  Insurance  Claims  File  Guaranteed  Student  Loan  Pro¬ 
gram.  HEW  E. 

09-40-0045  Guaranteed  Student  Loan  Program  Collection  Files. 
HEW  E. 

09-40-0048  Participants  in  ESEA  Title  VI  Bilingual  Education  Pro¬ 
gram  National  Impact  Evaluation  of  Elementary  Pro¬ 
grams — HEW/E. 

09-40-0049  Interpreters  of  the  Deaf,  National  Advisory  Committee 
on  the  Handicapped.  HEW  E. 

09-40-0050  Presidential  Scholars  Files  of  Selected  Participants. 
HEW  E. 

09-40-0070  Alcohol  and  Drug  Education  Program — List  of  National 
Action  Committee  for  Drug  Abuse  Education  Consul- 
■  tanu.  HEW  E. 

09-40-0075  Women  in  Executive  Postions  in  higher  education. 

09-40-0077  Institutional  Application  to  Participate  in  Federal  Stu¬ 
dent  Financiid  Aid  Programs  Regional  Review  Panel. 
HEW  E. 


09-40-0078  Fellowships  for  Indian  Students — Applications  and 
Awards.  HEW  E. 

09-40-0079  Potential  and  Actual  Consultant  Field  Reader,  and  Site 
Visitor  Files.  Indexes,  and  Lists  HEW  E.  OE. 

09-42-0001  NIE  Project  Management  System — HEW  E. 

09-42-0004  Life  Plans  Study:  The  Impact  of  the  Women’s  Move¬ 
ment  on  Educational  and  Occupational  Behavior  and 

'  Attitudes  of  Married  Women.  HEW  E. 

09-42-0005  Safe  School  Study.  HEW  E. 

09-42-0012  Manpower  Economic  Education  and  the  Transition  from 
School  to  Work— HEW  E. 

09-42-0016  Northwest  Regional  Educational  Laboratory,  Experi¬ 
enced  Based,  Career  Education  Record  System — 
HEW  E. 

09-42-0017  Research  for  Better  Schools  Experienced  Based  Career 
Education  Record  System — HEW  E. 

09-42-0018  Appalochia  Educational  Laboratory  Experienced  Based 
Career  Education  Record  System — HEW  E. 

09-42-0019  Far  West  Laboratory  Experienced  based  Career  Educa¬ 
tion  Records  System — HEW  E. 

09-42-0020  Educational  Testing  Service  Experienced  Based  Career 
Education  Record  Ssytem — HEW  E. 

09-42-0045  NIE  Child  Study  Center.  HEW  E. 

09-42-0056  National  Institute  of  Education,  Sources  and  Effects  of 
Teacher  Expectations.  HEW  E. 

09-42-0065  NIE  OuUide  Experts.  HEW  E. 

09-42-0078  Travel — Official  Travel  of  NIE  Personnel.  HEW  E. 

09-42-0079  NIE  Coiitrolled  Correspondence. 

09-42-0081  Compensatory  Education  Study.  HEW  E. 

09-42-0082  National  Council  on  Educational  Research  Mailing  Lists. 
HEW  E. 

09-42-0083  National  Council  on  Educational  Research  Current  and 
Past  Information  on  Members  of  the  Council  and 
Consultants.  HEW  E. 

09-42-0084  National  Council  on  Educational  Research  Attendance 
Lists.  HEW  E. 

09-44-0010  Support  for  Improvement  of  Postsecondary  Education; 

Field  Readers  to  Review  Proposals  for  FIPSE. 

09-37-0001  Assistant  Secretary  for  Health  Correspondence  Control 
System  HEW/OASH/OPI. 

09-37-0002  PHS  Commissioned  Officer  Personnel  Data  System. 
HEW/OASH/OAM. 

09-37-0003  PHS  Commissioned  Corps  Medical  Records.  HEW/ 
OASH/OAM. 

09-37-0004  PHS  Commissioned  Corps  Training  Files  and  Materials. 
HEW/OASH/OAM. 

09-37-0005  PHS  Commissioned  Corps  Officer  Board  Proceedings. 
HEW/OASH/OAM. 

09-37-0006  PHS  Commissioned  Officer  Grievance;  Equal  Employ¬ 
ment  Opportunity;  and  Non-Board  and  Pre- Board  In¬ 
voluntary  Retirement,  Involuntary  Separation  and 
Disciplinary  Files.  HEW/OASH/OAM. 

09-37-0007  PHS  Commissioned  Corps  General  Personnel  Files  and 
Records.  HEW/OASH/OAM. 

09-37-0008  PHS  Commissioned  Corps  Unofficial  Personnel  Files 
and  Other  Station  Files. 

09-30-0001  Record  of  Follow-Up  Study  of  NIMH-Supported  Train¬ 
ees  and  Fellows— HEW/ADAMHA/NIMH. 

09-30-0002  Statistical  Research  Data  on  Adolescent  Runaways  in 
Prince  Georges  County,  Md.,  1962-65 — HEW/A 
DAMHA/NIMH. 

09-30-0003  Medical  Record  Files  of  Patients  Seen  in  Therapy  in 
Programs  of  the  Mental  Health  Study  Center — 
HEW/ADAMHA/NIMH. 

09-30-0004  Intramural  Research  Program  Records  of  Research  Per¬ 
form^  on  In-  and  Out-Patients  With  Various  Types  of 
Mental  Illness— HEW/ADAMHA/NIMH. 

09-30-0005  Saint  Elizabeths  Hospital  Research  Subjects  Data 
Record— HEW/ADAMHA/NIMH. 

09-30-0006  The  Saint  Ehzabeths  Hospital  Medical-Surgical  Support 
Program  File  System — HEW/ADAMHA/NIMH. 

09-30-0007  Saint  Elizabeths  Hospital  Clinical  Support  Services 
Record  System— HEW/ADAMHA/NIMH. 

09-30-0008  Saint  Elizabeths  Hospital  Social  Services  Record  Sys¬ 
tem— HEW/ADAMHA/NIMH. 

09-30-0009  Saint  Elizabeths  Hospital  Multidisciplinary  Raw  Data 
ConsulUtion  FUes— HEW/ADAMHA/NIMH. 
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09-30-0010  Saint  Elizabeths  Hospital  Juvenile  Education  Monitoring 
System— HEW/ADAMHA/NIMH. 

09-30-0011  Saint  Elizabeths  Hospital  Central  Admission  Service 
Non-Admission  File  System — HEW/ADAMHA/ 
NIMH 

09-30-0012  Saint  Elizabeths  Hospital  Pre-Service  Education 
Records— HEW/ADAMHA/NIMH. 

09-30-0013  Saint  Elizabeths  Hospital  Training  Videotape  Records — 
HEW/ADAMHA/NIMH. 

09-30-0014  Saint  Elizabeths  Hospital  Financial  System — HEW/ 
ADAMHA/NIMH. 

09-30-0015  Saint  Elizabeths  Hospital  General  Security  System — 
HEW/ADAMHA/NIMH. 

09-30-0016  Saint  Elizabeths  Hospital  Patients  Personal  Property 
Record  System— HEW/ADAMHA/NIMH. 

09-30-0017  Saint  Elizabeths  Hospital  Legal  Office  Record  System — 
HEW/ADAMHA/NIMH 

09-30-0018  Saint  Elizabeths  Hospital  Area  D  Community  Mental 
Health  Center  Citizens  Advisory  Groups  Records — 
HEW/ADAMHA/NIMH 

09-30-0019  Saint  Elizabeths  Hospital  Court-Ordered  Forensic  Inves¬ 
tigatory  Materials  File — HEW/ADAMHA/NIMH. 

09-30-0020  Administrative  Records  on  Civilly  Committed  Drug 
Abusers  Under  the  Narcotic  Addict  Rehabilitation 
Act— HEW/ADAMHA/NIDA. 

09-30-0021  Patient  Medical  Records  on  PHS  Beneficiaries  and  Civil¬ 
ly  Committeed  Narcotic  Addicts  Treated  at  the  PHS 
Hospitals  at  Lexington,  Kentucky  and  Fort  Worth, 
Texas— HEW/ADAMHA/NIDA. 

09-30-0022  National  Institute  on  Drug  Abuse  Addiction  Research 
Center  Federal  Prisoner  and  Non-Prisoner  Patient 
Files— HEW/ADAMHA/NIDA 

09-30-0023  Records  of  Contracts  Awarded  to  Individuals. 

09-30-0024  Saint  Elizabeths  Hospital  General  Administrative 
Record  Systems— HEW/ADAMHA/NIMH. 

09-30-0025  Maryland  Psychiatric  Case  Register — HEW/ 

ADAMHA/NIMH 

09-30-0026  Saint  Elizabeths  Hospital  Research  Project  Record — 
HEW/ADAMHA/NIMH. 

09-30-0027  Grants;  Research,  Research  Training,  Fellowships,  Clini¬ 
cal  Training,  Community  Services — HEW/ 

ADAMHA/OA. 

09-30-0028  Saint  Elizabeths  Hospital  General  Medical/Clinical 
Records  System  and  Related  Indexes — HEW/ 
ADAMHA/NIMH. 

09-30-0029  Record  of  Guest  Workers— HEW/ADAMHA/OA. 

09-30-0030  Record  of  Visiting  Fellows— HEW/ADAMHA/OA. 

09-30-0031  Saint  Elizabeths  Hospital  Biometrics  System — HEW/ 
ADAMHA/NIMH. 

09-30-0032  Records  of  Research  on  Alcohol  Abusers  and  Addicts. 
HEW/ADAMHA/NIAAA. 

09-30-0033  Correspondence  Files— HEW/ADAMHA/OA. 

09-20-0000  Cooperative  Mycoses  Study — HEW/CDC/OCD. 

09-20-0001  Certified  Interpreting  Physician  File — HEW/CDC/ 
NIOSH. 

09-20-0002  Study  of  Workers  Exposed  to  Talc — HEW/CDC/ 
NIOSH 

09-20-0003  Study  of  Workers  Exposed  to  Bladder  Carcinogens — 
HEW/CDC/NIOSH 

09-20-0004  Beta/Napthlyamine  Workers  Study— HEW/CDC/ 
NIOSH 

09-20-0005  Study  of  Columbus  Coated  Fabrics  Workers — 
HEW/CDC/NIOSH. 

09-20-0006  Study  of  Phosphate  Fertilizer  Industry — HEW/CDC/ 
NIOSH. 

09-20-0007  Study  of  Union  Carbide,  Chrleston,  W.Va.  Plant — 
HEW/CDC/NIOSH. 

09-20-0008  Coals  Miner  Workers’  Study— HEW/CDC/NIOSH. 

09-20-0009  Study  of  Workers  Exposed  to  Methl  Butyl  Keton — 
HEW/CDC/NIOSH. 

09-20-0010  Study  of  Mineral  Wool  Workers— HEW/CDC/NIOSH. 

09-20-001 1  Study  of  Metal  Mine  Workers— HEW/CDC/NIOSH. 

09-20-0012  Study  of  Colloids,  Inc.  Workers— HEW/CDC/NIOSH. 

09-20-0013  Gold  Mine  (Home  Stake)  Silicosis  Study — HEW/CDC/ 
NIOSH. 

09-20-0014  Respirable  Insulation  Fibers  Study — HEW/CDC/ 
NIOSH. 


System  System  Name 

Number 


09-20-0015 

09-20-0016 

09-20-0017 

09-20-0018 

09-20-0019 

09-20-0020 

09-20-0021 

09-20-0022 

09-20-  'X)23 

09-20-0024 

09-20-0025 

09-20-0026 

09-20-0027 

09-20-0028 

09-20-0029 

09-20-0030 

09-20-0031 

09-20-0032 

09-20-0033 

09-20-0034 

09-20-0035 

09-20-0036 

09-20-0038 

09-20-0039 

09-20-0040 

09-20-0041 

09-20-0042 

09-20-0043 

09-20-0044 

09-20-0045 

09-20-0046 

09-20-0047 

09-20-0048 

09-20-0049 

09-20-0050 

09-20-0051 

09-20-0052 

09-20-0053 

09-20-0054 

09-20-0055 


Bakers  (White  Lung)  Study— HEW/CDC/NIOSH. 

Study  of  Bakers  and  Confection  Workers,  and  other 
associated  Industries — HEW/CDC/NIOSH. 

Silicosis  (Brick  Laters)  Study — North  Carolina — 
HEW/CDC/NIOSH 

Control  Study  Group  from  the  University  of  Utah  for 
the  Cosmetology  Study — HEW/CDC/NIOSH. 

Study  of  Select^  Environmental  Protection  Agency 
Employees  in  Cinneinati  for  Resporiatory  Disease— 
HEW/CDC/NIOSH. 

Workers  Exposed  to  Bis(Chloromethyl)  Ether  and 
Chloromethyl  Methyl  Ether— HEW/CDC/NIOSH. 

Study  of  Workers  Exposed  to  Benzene — HEW/CDC/ 
NIOSH 

Uranium  Miner  Study  in  Far  West — HEW/CDC/ 
NIOSH. 

Bureau  of  Mines  Study  in  Morgantown,  West  Virginia — 
HEW/CDC/NIOSH. 

Workers  Exposed  to  Benzidine  (Bladder  Cancer) — 
HEW/CDC/NIOSH. 

Mine  Envorcement  Safety  Administration  (Mesa)  Dust 
Measurement — HEW  /CDC/N  lOSH . 

Respiratory  Infections  Study  in  Guyan  Valley,  West 
Virginia—  HEW/CDC/NIOSH 

Radiation  Exposure  Records  for  NIOSH  Employees  in 
Morgantown— HEW/CDC/NIOSH. 

Silicosis  Study  in  30  Metal  Mines  1958-1962 — 
HEW/CDC/NIOSH. 

Byssinosis  Study  of  Cordova,  North  Carolina.  Klopman 
Steel  Plant— HEW/CDC/NIOSH. 

Byssinosis  Research  at  Burlington  Industries — 
HEW/CDC/NIOSH 

Histocompatibility  As.sociation  of  Pneumoconiosis 
(Black  Lung)  in  Coal  Workers— HEW/CDC/NIOSH. 

National  Coal  Miner  Study— HEW/CDC/NIOSH. 

Vibration  Laboratory  Studies  (Experimental  Group) — 
HEW/CDC/NIOSH 

Occupation  Vibration  Field  Studies  (Experimental 
Group)— HEW/CDC/NIOSH 

Indicators  of  Physiological  and  Psychlogical  Strain — 
HEW/CDC/NIOSH. 

Effects  of  Carbon  Monoxide  on  Vigilance  Performance 
of  College  StudenU— HEW/CDC/NIOSH. 

Epedemiological  Study  of  United  States  Surface  Coal 
Miners— HEW/CDC/NIOSH. 

Study  of  Workers  in  Tyler,  Texas,  Asbestos  Plailts — 
HEW/CDC/NIOSH. 

Pennsylvania  Coal  Miners  Study — HEW/CDC/NIOSH. 

Purseglove  Mine  (West  Virginia)  Shift  Study — 
HEW/CDC/NIOSH. 

Study  of  Workers  Exposed  to  Chlorinated  Hydrocar¬ 
bons.  HEW/CDC/NIOSH. 

Pre-test  Cosmetology  Convention  Study — HEW/CDC/ 
NIOSH. 

Study  of  Cincinnati  Fireworkers — HEW/CDC/NIOSH. 

Study  of  Pottstown,  Pennsylvania,  Chemical  Plant 
Workers— HEW/CDC/NIOSH. 

Union  Pacific  Railroad  Workers — Carbon  Monoxide 
Study— HEW/CDC/NIOSH. 

Studies  of  Workers  in  Asbestos  Related  Industries — 
HEW/CDC/NIOSH. 

Study  of  Workers  Exposed  to  Fibrous  Glass — 
HEW/CDC/NIOSH. 

Workers  Exposed  to  Cotton  Dust— Byssinosis — 
HEW/CDC/NIOSH. 

Appalachian  Coal  Miner  Study  _  (1963-1966)— 
HEW/CDC/NIOSH. 

Kaiser  Aluminum  Employees  at  Revenswood,  West  Vir¬ 
ginia  Study— HEW/CDC/NIOSH. 

West  Virginia  Pulp  and  Paper  Company  Study — 
HEW/CDC/NIOSH. 

Coal  Miner  Medical  Information  Processing  System — 
HEW/CDC/NIOSH. 

New  Mexico  Potash  Miner  Study — HEW/CDC/ 
NIOSH. 

Reseafeh/Demonstation,  and  Training  Grants,  Applica¬ 
tion  Files— HEW/CDC/NIOSH. 
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09-20-0056  MeUboiic  CocU  and  Physiological  Responses  to  Heat  in 
Industrial  Work— HEW/CDC/NIO^. 

09-20-0057  Kennecott  Sulfur  Dioxide  Study— HEW/CDC/NIOSH. 

09-20-0058  Potential  Grant  Applicant  File— HEW/CDC/NIOSH. 

09-20-0059  Division  of  Training  Mailing  Lisi— HEW/CDC/ 
NIOSH 

09-20-0060  Study  of  Metals  Industry  Workers^HEW/CDC/ 
NIOSH. 

09-20-0061  Cosmetology  Workers  Study  (Thesaurosis) — 
HEW/CDC/NIOSH. 

09-20-0062  Study  of  Workers  Exposed  to  Polyvinyl  Chloride  in  the 
Plutics  Industry  at  Ashtabula,  Ohio;  Avon  Lake,  Ohio 
and  Louisville.  Kentucky — HEW/CDC/NIOSH. 

09-20-0063  Biochemical  DaU  System— HEW/CDC/NIOSH. 

09-20-0064  Textile  Workers  Audiogram  Results — HEW/CDC/ 
NIOSH. 

09-20-0065  Noise-Induced  Temporary  Threshold  Shift  Data — 
HEW/CDC/NIOSH. 

09-20-0067  Coal  Mine  Hearing  Study— HEW/CDC/NIOSH. 

09-20-0068  Individuals  Listed  in  the  I960  American  Dental  Associ¬ 
ation  Directory— HEW/CDC/NIOSH. 

09-20-0069  Coal  Miner  Study  in  Charleston-Beckley,  West  Virgin¬ 
ia— HEW/CDC/NIOSH. 

09-20-0070  Study  of  New  Jersey  Motor  Vehicle  Examiners  Exposed 
to  Carbon  Monoxide— HEW/CDC/NIOSH. 

09-20-0071  Determination  of  Normal  Baseline  Pulmonary  Values — 
HEW/CDC/NIOSH. 

09-20-0073  Hearing  and  Noise  Study  of  Industrial  Workers — 
HEW/CDC/NIOSH. 

09-20-0074  Fireman  Hearing  Study— HEW/CDC/NIOSH. 

09-20-0075  Hard  Rock  Miner  Mortality  Study— HEW/CDC/ 
NIOSH. 

09-20-0076  Uranium  Mill  Worker  Study  in  Colorado— HEW/CDC/ 
NIOSH. 

09-20-0077  Survey  of  Arizona  Asbestos  Miners  and  Mill  Workers 
( 1 969)— HEW/CDC/NIOSH. 

09-20-0078  Berylliosis/Sarcoidosis  Study  of  Beryllium  Plant  Work¬ 
ers— H  EW/CDC/N  lOSH . 

09-20-0079  Medical  Records  of  Patients  Examined  at  NIOSH  in 
Morgantown,  West  Virginia — HEW/CDC/NIOSH. 

09-20-0080 — Miner  Neighbor  Study  in  Pineville,  West  Virginia — 
HEW/CDC/NIOSH. 

09-20-0082  Diagnosis  of  Occupational  Disease  by  Analysis  of  Body 
Fluids  or  Tissues  Through  Biochemical  or  Clinical 
Chemical  Analysis— HEW/CDC/NIOSH. 

09-20-0083  DiagiKMtic  Methods  for  Identification  of  Occupational 
Diseases  Through  Biopsy  and/or  Autopsy  Speci¬ 
mens— HEW/CDC/NIOSH. 

09-20-0084  Metal  Mining  Mortality  Survey  System — HEW/CDC/ 
NIOSH. 

09-20-0085 — Children’s  Pulmonary  Function  Study — HEW/CDC/ 
NIOSH. 

09-20-0086  Surveillance  of  Persons  on  Isoniazid  Preventive  Treat¬ 
ment  for  Tuberculosis — HEW/CDC/BSS. 

09-20-0087  Surveillance  of  Accidental  Rubella  Vaccination  of  Preg¬ 
nant  Women— HEW/CDC/BSS. 

09-20-0088 — Subacute  Sclerosing  Panencephalitis  Surveillance — 
HEW/CDC/BSS. 

09-20-0089  Study  of  Short-Course  Chemotherapy  of  Pulmonary 
Tuberculosis— HEW/CDC/BSS. 

09-20-0090  Study  of  Tuberculin  Testing— HEW/CDC/BSS. 

09-20-0091  Rifampin  in  Initial  Treatment  of  Pulmonary  Tuberculo¬ 
sis— HEW/CDC/BSS. 

09-20-0092  Rifampin-lsoniazid  in  Initial  Treatment  of  Pulmonary 
Tuberculosis— HEW/CDC/BSS. 

09-20-0093  Tuberculosis  Prophylaxis  Studies — Alaska  and  Puerto 
Rico— HEW/CDC/BSS. 

09-20-0094  Tuberculosis  Primary  Drug  Resistance  Study — 
HEW/CDC/BSS. 

09-20-0095  Zoster  Immune  Globulin  Records  on  High  Risk  Im- 
munosuppressed  Children  Exposed  to  Chickenpox — 
HEW/CDC/BSS. 

09-20-0096  Tuskegee  Study  of  Untreated  SypMMs  Medical  Care 
Program— HEW/CDC/BSS. 

09-20-0097  Stadias  of  the  Effects  of  BCG  VacckiatioBS  for  Tnbercu- 
_ HP  W 

09-20-0098  Congenital  RubelU  Registry— HEW/CDC/BSS. 


System  System  Name 

Number 

09-20-0102  Alien  Mental  Waiver  Program— HE W/CDC/BE. 

09-20-0103  Alien  Tuberculosis  Follow-up  Program — 

HEW/CDC/BE. 

09-20-0106  Microbiology  Specimen  Handling  for  Testing  and  Relat¬ 
ed  DaU— HEW/CDC/BL. 

09-20-0107  Dengue  and  Schistosomiasis  Research  Studies — 
HEW/CDC/BL. 

09-20-0108  Diagnosis  Program  for  Detection  of  Chromosomal  Ab¬ 
normalities  in  High  Risk  Patients — HEW/CDC/BL. 

09-20-0109  Coronary  Drug  Project  Files — HEW/CDC/BL. 

09-20-01 10  Clinical  Associates  Roster— HEW/CDC/BSS. 

09-20-0111  Machinists  Exposed  to  Cutting  Oil  Mist  1938-1967 — 
HEW/CDC/NIOSH. 

09-20-0112  CDC  Exchange  Visitor  and  Guest  Researcher  Re¬ 
cords— HEW/CDC/OAM. 

09-20-0113  Epidemic  Investigation  Case  Records — 

HEW/CDC/BE. 

09-20-0114  Supervisory  Effects  on  Worker  Safety  in  the  Roofing 
Industry— HEW/CDC/NIOSH. 

09-20-0115  Study  of  Noise  and  Hearing  in  Paper  Working  Indus¬ 
try— HEW/CDC/NIOSH. 

09-20-01 16  Study  of  Workers  Exposed  to  Heavy  Metals  (Lead, 
Cadmium,  etc.)— HEW/CIX:/NIOSH. 

09-20-0117  Medical  and  Test  Record  Results  of  Individuals  In¬ 
volved  in  NIOSH  Laboratory  Studies — HEW/CDC/ 
NIOSH. 

09-20-01 18  Study  at  Work-Sites  Where  Agents  Suspected  of  Being 
Occupational  Hazards  Exist— HE W/ClX:/NIOSH. 

09-20-01 19  Mortality  and  Morbidity  Study  Among  Oil  Shale  Work¬ 
ers— HEW/CDC/NIOSH. 

09-20-0120  Equipment  Field  Test  Studies — HEW/CDC/NIOSH. 

09-20-0122  Study  of  Workers  Exposed  to  Inorganic  Chemicals — 
HEW/CDC/NIOSH. 

09-20-0123  Study  of  Workers  Exposed  to  Airborne  Carcinogens  in 
Woodworking  Shops— HEW/CDC/NIOSH. 

09-20-0124  Study  of  Workers  ^posed  to  Toluene  Diisocyanate 
(TDD— HEW/CDC/NIOSH. 

09-20-0126  Study  of  Workers  Exposed  to  Organic  Chemicals — 
HEW/CDC/NIOSH. 

09-20-0127  Pilot  Agricultural  Noise  Study — HEW/CDC/NIOSH. 

09-20-0128  Mortality  Study  of  Teiuiessee  Valley  Authority  (TVA) 
Workers  Exposed  to  Coal  Handling  Processes — 
HEW/CIX:/NIOSH. 

09-20-0129  Health  Effects  Study  of  Dust  and  Diesel  Exhaust  on 
Non-Coal  Underground  Miners — HEW/CDC/ 

NIOSH. 

09-20-0130  Study  of  Workers  Exposed  to  Mineral  Fibers — 
HEW/CDC/NIOSH. 

09-20-0131  Study  of  Health  Hazards  in  Animal  Confinement  Hous¬ 
ing— HEW/CDC/NIOSH. 

09-20-0132  Early  Warning  Indicators  of  Pesticides  Exposure — 
HEW  /CDC/NIOSH 

09-20-0133  Alaska  Pipeline  Cold  Stress  Study— HEW/CDC/ 
NIOSH. 

09-20-0134  Byssinosis  Study— HEW/CDC/NIOSH. 

09-20-0136  Epidemiologic  Studies  and  Surveillance  of  Special  Dis¬ 
ease  Problems— HEW/CDC/BE. 

09-20-0137  Passport  FUe— HEW/CDC/FMO. 

09-20-0138  Epidemic  Intelligence  Service  Officers  Files — 
HEW/CDC/BE. 

09-20-0139  Respiratory  Disease  Studies  Involving  Persons  of  West 
Virginia  Coal  Mining  Communities — HEW/CDC/ 
NIOSH 

09-20-0140  Medical  Records  of  Vinyl  Chloride  and  Carcinogen 
Workers— HEW/CDC/NIOSH. 

09-20—141  Coal  Handlers’  Study— HEW/CDC/NIOSH. 

09-20 — 142  Medical  Health  Surveillance  of  Grain  Handlers — 
HEW/CDC/NIOSH. 

09-20 — 143  Occupational  Hearing  Loss  in  Coal  Mining  Regions — 
HEW/CDC/NIOSH. 

09-20-0144  Mortality  of  Pesticide  Formulators — HEW/CDC/ 
NIOSH. 

09-20-0145  Pulmonary  Function  Standards  Study — HEW/CDC/ 
NIOSH. 

09-20-0146  Health  Effects  of  Sulfur  Oxides  and  Sulfuric  Acid,  Nitro¬ 
gen  Oxides,  and  Nitric  Acid— HEW/CDC/NIOSH. 

09-10-0001  Qi^ty  Assurance  Program — HEW/FDA/HFO. 
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09-10-0002  Regulated  Industry  Emf^yee  Enforcement  Records — 
HEW/FDA/HFA. 

09-10-0003  FDA  Credential  Holder  File— HEW/FDA/HFO. 

09-10-0004  Communications  (Oral  and  Written)  With  the  Public — 
HEW/FDA/HFA. 

09-  lO-OOOS  Sute  Food  and  Drug  Official  File — HEW/FDA/HFO. 

09-10-0006  Radiation  Registry  of  Physicians — HEW/FDA/HFX. 

09-10-0007  Science  Advisor  Research  Associate  Program 
(SARAP)— HEW/FDA/HFO. 

09-10-0008  Radiation  Protection  Program  Personnel  Monitoring 
System-HEW/FDA/HFX. 

09- 10-0009  Individual  and  Household  Statistical  Surveys  and  Special 
Studies  on  FDA-Regulated  Products — HEW/ 
FDA/HFA. 

09-10-0010  Clinical  Investigator  Records — HEW/FDA/HFD. 

09-10-(X)ll  Certified  Retort  Operators — HEW/FDA/HFF. 

09-10-0012  Association  of  Official  Analytical  Chemists  (AOCH) 
Member  File— HEW/FDA/HFS. 

09-10-0013  Employee  Conduct  Investigative  Records — HEW/ 
FDA/HFA. 

09-10-0014  Service  Contractor  Employee  Investigative  Records — 
HEW/FDA/HFA. 

O9-3S-O00I  Applied  Sutistics  Training  Institute  Applicants  and  Stu¬ 
dents— HEW/HRA/NCHS. 

09-35-0002  National  Center  for  Health  Services  Research  Grants 
Records  System — HEW/HRA/NCHSR. 

09-35-0005  Cycle  II  Dentist  Survey— HEW/HRA/BHM. 

09-35-0007  Public  Health  Service  Scholarship  Program — HEW/ 
HRA/BHM. 

09-35-0009  Chattanooga  Incremental  Care  Program — HEW/ 
HRA/BHM 

09-35-0013  Indo-China  Refugee  Physicians  and  Medical  Students — 
HEW/HRA/BHM. 

09-35-(X)14  Special  Nursing  Research  Fellowship  Grants — HEW/ 
HRA/BHM. 

09-35-0016  Professional  Nurse  Traineeships — HEW/HRA/BHM. 

09-35-0017  Health  and  Demographic  Surveys  Conducted  in  Prob¬ 
ability  Samples  of  the  U.S.  Population — HEW/ 
HRA/NCHS. 

09-35-(X)21  Disability  Claims  of  the  Nursing  Student  Loan  Pro¬ 
gram— HEW/HRA/BHM. 

09-35-0022  Disability  Claims  in  the  Health  Professions  Student  Loan 
Program— HEW/HRA/BHM. 

09-35-0023  Health  Professions  Student  Loan  Repayment  Program — 
HEW/HRA/BHM. 

09-35-0024  Health  Professions  Student  Loan  Cancellation — 
HEW/HRA/BHM. 

09-35-0025  Physician  Shortage  Area  Scholarship  Program — 
HEW/HRA/BHM. 

09-35-0026  Cuban  Loan  Program— HEW/HRA/BHM. 

09-35-0027  Consultant  Roster  for  Office  of  Health  Resources  Oppor¬ 
tunity— HEW/HRA/OHRO. 

09-35-(X)34  Health  Manpower  Inventories  and  Surveys — HEW/ 
HRA/NCHS. 

09-35-0035  Vital  Statistics  for  Births,  Deaths,  Fetal  Deaths,  Mar¬ 
riages  and  Divorces  Ocxurring  in  the  United  States 
During  Each  Year— HEW/HRA/NCHS. 

09-35-0037  Dental  Residency  Program— HEW/HRA/BHM. 

09-35-(X)4I  Health  Resources  Utilization  Statistics — DHEW/ 
HRA/NCHS. 

09-35-0042  Transfer  of  U.S.  Students  in  Foreign  Medical  Schools  to 
U.S.  Schools— DHEW/HRA/BHM. 

09-35-0043  Curricula  Vitae  of  Consultants  to  the  National  Center  for 
Health  Sutistics  (NCHS>— DHEW/HRA/NCHS. 

09-15-0001  Division  of  Federal  Employee  Health,  Employee  Health 
Records— HEW/HSA/BMS. 

09-15-0002  Record  of  Patients’  Personal  Valuables  and  Monies— 
HEW/HSA/BMS. 

09-15-0003  Contract  Physicians  and  Consultants — HEW/ 

HSA/BMS. 

09-15-0004  Federal  Employee  Occupational  Health  DaU  System — 
HEW/HSA/BMS.' 

09- 1 5-(XX)5  Denul  Research — Evaluation  of  Restorative  Materials — 
HEW/HSA/BMS. 

09-15-0006  Cooperative  Research  Studies  System;  Coronary  Artery 
Disease— HEW/HSA/BMS. 

09-15-0007  Patients  Medical  Record  System  PHS  Hospitals/Clin¬ 
ics— HEW/HSA/BMS. 


System  System  Name 

Number 

09-15-0008  Emergency  Non-PHS  Treatment  Authorization  File — 
HEW/HSA/BMS. 

09-15-(XX)9  Cooperative  Research  Studies  System;  Pyelonephritis — 
HEW/HSA/BMS. 

09-15-0010  Cooperative  Research  Studies  System;  Essential  Hyper¬ 
tension— HEW/HSA/BMS. 

09-15-0011  End  Stage  Renal  Disease  (ESRD)  Medical  Information 
System  (Registry)— HEW/HSA/BQA. 

09-15-0012  Medicare  Beneficiary  Claims  for  Emergency  Services — 
HEW/HSA/BQA. 

09-15-0013  Cytotechnologists  Proficiency  Answer  Sheets  and  Test 
Results  (M^icare) — HEW/HSA/BQA. 

09-15-0014  Physical  Therapists  Proficiency  Answer  Sheets  and  Test 
ResulU  (Medicare^HEW/HSA/BOA. 

09-15-0015  Psychiatric  Technician  Proficiency  Answer  SheeU  and 
Test  Results  (Medicare)— HEW/HSA/^A. 

09-15-0016  Clinical  Laboratory  Technologists  Proficiency  Answer 
Sheett  and  Test  Results  (Medicare) — HEW/ 

HSA/BQA. 

09-15-0017  Waivered  Licensed  Practical  Nurse  Proficiency  Exam 
Answer  Sheets  and  Test  Results  (Medicare) — 
HEW/HSA/BQA. 

09-15-0018  Unofficial  Vital  Records  System— HEW/HSA/IHS. 

09-15-(X)l9  Health  and  Medical  Records  Systems — HEW/ 
HSA/IHS. 

09-lS-(X)20  Independent  Laboratory  Directors  Proficiency  Answer 
Sheets  and  Exam  Results  (Medicare) — HEW/ 
HSA/BQA. 

09-15-0022  AccounU  Receivable— DHEW/HSA/BMS. 

09-lS-(X)26  Medical  Fellowships  and  Educational  Loans— 
DHEW/HSA/OA. 

09-15-0027  National  Health  Service  Corps  (NHSC),  Bureau  of 
Medical  Services  (BMS)  and  Indian  Health  Services 
(IHS)  Pre-Applicant  Recruitment  and  Provider  File — 
HEW/HSA/BCHS 

09-15-0028  PHS  Clinical  Affiliation  Trainee  Records — HEW/ 
HSA/BMS. 

09-15-0029  PHS  Beneficiary -Contract  Medical/Health  Care 
Records— HEW/HSA/BMS. 

09-25-O(X)l  Oinical  Research;  Patient  Records — HEW/ 

NIH/NHLBI. 

09-25-0(X)2  Clinical  Research;  Phonocardiogram — HEW/ 
NIH/NHLBI. 

09-25-0003  Administration;  Authorized  Radionuclide  Users  File — 
HEW/NIH/DRS. 

09-25-0(X)4  Administration;  NIH  Chemical  Carcinogen  Registry — 
HEW/NIH/DRS. 

09-25-(XX)5  Administration;  NIH  Library  Circulation  and  User  I.D. 
FUe— HEW/NIH/DRS. 

09-25-(XX)7  Administration;  NIH  Safety  Glasses  Issuance  Program — 
HEW/NIH/DRS. 

09-25-(XX)8  Administration;  Radiation  Workers  Monitoring — HEW/ 
NIH/DRS. 

09-25-0009  Clinical  Research;  Radiotherapy  Patient  File.  HEW/ 
NIH/DRS. 

09-25-0010  Clinical  Resources;  Registry  of  Microbial  Agents,  Tox¬ 
ins,  Tissue  Cultures  and  Animals  ft  Users.  HEW/ 
NIH/DRS. 

09-25-0011  Clinical  Research;  Blood  Donor  Records.  HEW/ 
NIH/CC. 

09-25-(X)12  Clinical  Research;  Candidate  Normal  Volunteer 
Records.  HEW/NIH/CC. 

09-25-0013  Clinical  Research;  Preadmission  Medical  Records. 
HEW/NIH/CC. 

09-25-0014  Clinical  Research;  Student  Records.  HEW/NIH/CC. 

09-25-0015  Clinical  Research;  Collaborative  Clinical  Epilepsy  Re¬ 
search.  HEW/NIH/NINCDS. 

09-25-(X)16  Clinical  Research;  Collaborative  Perinatal  Project. 
HEW/NIH/NINCDS. 

09-25-0017  Clinical  Research;  Epidemiology  Studies  Files.  HEW/ 
NIH/NINCDS. 

09-25-0019  Clinical  Research;  Genetic  Counseling.  HEW/NIH/ 
NINCDS. 

09-25-0020  Clinical  Research;  Genetics  of  Neurological  Disorders. 
HEW/NIH/NINCDS. 

09-25-(X)21  Clinical  Research;  Guam  Patient/Control  Registry. 
HEW/NIH/NINCDS. 
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09-25-0024 

09-25-0026 

09-25-0028 

09-25-0031 


09-25-0033 

09-25-0034 

09-25-0035 

09-25-0036 

09-25-0037 

09-25-0038 

09-25-0039 

09-25-0040 

09-25-0041 

09-25-0042 

09-25-0043 

09-25-0044 

09-25-0046 

09-25-0047 

09-25-0048 

09-25-0049 

09-25-0050 

09-25-0051 

09-25-0053 

09-25-0054 

09-25-0055 

09-25-0057 

09-25-0060 

09-25-0064 

09-25-0067 

09-25-0068 

09-25-0069 

09-25-0074 

09-25-0075 

09-25-0077 

09-25-0078 

09-25-0084 

09-25-0087 

09-25-0088 

09-25-0089 


Clinical  Research;  Medical  Neurology  Branch  Medical 
Histories  HEW/NIH/NINCDS 

Clinical  Research:  Nervous  System  Studies.  HEW/ 
NIH/NINCDS 

Clinical  Research:  Patient  Medical  Histories.  HEW/ 
NIH/NINCDS. 

Clinical  Research:  Serological  and  Virus  Data  in  Studies 
Related  to  the  Central  Nervous  System.  HEW/NIH/ 
NINCDS. 

International  Activities;  Fellowships  Awarded  by  For¬ 
eign  Organizations.  HEW/NIH/FIC. 

International  Activities:  Scholars  Program.  HEW/NIH/ 
FIC 

International  Activities:  U.S.  Foreign  Health  Exchange 
Programs.  HEW/NIH/FIC 

Grants:  IMPAC  (Grant/Contract  Information).  HEW/ 
NIH/DRG. 

Clinical  Research;  Gerontology  Research  Center  Longi¬ 
tudinal  Aging  Study.  HEW/NIH/NIA. 

CHnical  Research;  Diabetes  Mellitus  Research  Study  of 
Southwestern  American  Indians.  HEW/NIH/ 

NIAMDD 

Clinical  Research:  Diabetes  Mellitus  Research  Study  of 
Southwestern  American  Indians.  HEW/NIH/ 

NIAMDD. 

Clinical  Research;  Southwestern  American  Indian  Pa¬ 
tient  Data.  HEW/NIH/NIAMDD. 

Research  Resources;  Hormone  Distribution.  HEW/ 
NIH/NIAMDD. 

Clinical  Research;  National  Institute  of  Dental  Research 
Patient  Records.  HEW/NIH/NIDR. 

Clinical  Research:  Pharyngeal  Development.  HEW/ 
NIH/NIDR. 

Clinical  Research:  Sensory  Testing  Research  Program. 
HEW/NIH/NIDR. 

CHnical  Research:  Catalog  of  Clinical  Specimens.  HEW/ 
NIH/NIAID. 

Clinical  Research:  Cooperative  Smallpox  Vacine  Study. 
HEW/NIH/NIAID. 

Clinical  Research:  Serology-Epidemiology  Parasite  Re¬ 
search.  NEW/HEW/NIH/NIAID. 

Clinical  Research;  Atlanta  Federal  Prison  Malaria  Re¬ 
search  Projects.  HEW/NIH/NIAID. 

Trainees  Record  System.  09-25-00  NIAID. 

Grants:  NIH  Fellowship  Payroll.  HEW/NIH/DFM. 

Clinical  Research:  Vision  Studies.  HEW/NIH/NEI. 

Administration:  Property  Accounting.  HEW/ 

NIH/DES. 

Clinical  Research:  Property  Accounting.  HEW/ 
NIH/NCI. 

Clinical  Research:  Burkitt’s  Lymphoma  Registry.  HEW/ 
NIH/NCI. 

CHnical  Research:  DCT  Clinical  Investigations.  HEW/ 
NIH/NCI. 

Clinical  Research:  Japan  Hawaii  Cancer  Studies.  HEW/ 
NIH/NCI. 

Qinical  Research;  National  Cancer  Incidence  Surveys. 
HEW/NIH/NCI. 

Clinical  Research;  National  Cancer  Institute/American 
Cancer  Society  National  Breast  Cancer  Screening  of 
Antihypertensives.  HEW/NIH/NCI. 

NIH  Clinical  Center  Admissions  of  the  NCI:  HEW/ 
NIH/NCI. 

Clinical  Research;  Veterans  Administration  Bladder  and 
Prosute  Cancer  Oinical  Trials.  HEW/NIH/NCI. 

Administration:  Principal  Investigators  Protection  from 
Research  Risks.  HEW/NIH/OD. 

Research  Resources:  Viral  Investigators  Protection  from 
Research  Risks.  HEW/NIH/NCI. 

Advisory  Groups:  Consultant  File.  HEW/NIH/NHLBI. 

Biographies.:  Curricula  Vitae.  HEW/NIH/NIAMDD. 

Biographies;  Employees  and  Consultants.  HEW/NIH/ 
.NIAID. 

Research  Resources;  H-2  Soluble  Antigen  and  H-2  Anti¬ 
serum.  HEW/NIH/NIAID. 

Research  Resources:  HL-A  Antiserum  and  Tray  Users. 
HEW/NIH/NIAID. 


09-25-0091 

09-25-0093 

09-25-0095 

09-25-00% 

09-25-0097 

09-25-0098 

09-25-0099 

09-25-0100 

09-25-0102 

09-25-0105 

09-25-0106 

09-25-0108 

09-25-0111 

09-25-0112 

09-25-0113 

09-25-0114 

09-25-0115 

09-25-0116 

09-25-0117 

09-25-0118 

09-25-0121 

09-25-0123 

09-25-0124 

09-25-0126 

09-25-0127 

09-25-0128 

09-25-0129 

09-25-0130 

09-25-0131 

09-25-0132 

09-25-0133 

09-25-0134 

09-25-0135 

09-60-0001 

09-60-0002 

09-60-0003 

09-60-0004 

09-60-0005 

09-60-0006 

09-60-0007 

09-60-0008 

09-60-0009 

09-60-0010 

09-60-0012 

09-60-0013 


Administration:  General  Files.  HEW/NIH/NEI. 

Administration:  Journal  of  the  National  Cancer  Institute. 
HEW/NIH/NCI. 

Contracts:  Carcinogenesis  Contracts  and  Intramural 
Projects.  HEW/NIH/NCI. 

Contracts:  Contract  Management  System.  HEW/ 
NIH/NCI. 

Contracts:  Division  of  Cancer  Control  and  Rehabilita¬ 
tion.  HEW/NIH/NCI. 

Contracts:  Viral  Oncology  Contracts.  HEW/NIH/NCI. 

Clinical  Research:  Patient  Medical  Records.  HEW/ 
NIH/CC. 

Clinical  Research:  Neuropharmacology  Studies.  HEW/ 
NlH/NlNCDS 

Grants:  Associates  Program.  HEW/NIH/DRG. 

Administration;  Employee  Health  Records.  HEW/ 
NIH/OD. 

Correspondence:  Executive  Secretariat,  NIH.  HEW/ 
NIH/OD. 

Personnel:  Guest  Workers/Visiting  Fellows/Student 
Scientists.  DHEW/NIH/DPM. 

Mailing  List:  NIH  Guide  to  Grants  and  Contracts. 
DHEW/NIH/DRG. 

Grants:  Research,  Research  Training,  Fellowship  and 
Construction  Applications  and  Awards.  HEW/ 
NIH/OD. 

Professional  Service  Agreements  (Medical/Legal  Serv¬ 
ices).  HEW/NIH/DAS. 

Personal  Services  Contractors.  HEW/NIH/NIOMS. 

Curricula  Vitae.  HEW/NIH/NIAID. 

Professional  Services  Contracts.  HEW/NIH/NIAID. 

U.S.-Japan  Program.  HEW/NIH/NIAJD. 

Professional  Series  Contsacts.  HEW/NIH/NCI. 

Grants:  Senior  IntematioBal  Fellowships  Program. 
DHEW/NIH/FIC. 

CHnical  Trials  Dealing  with  FertHky  Regulating  Meth¬ 
ods.  DHEW/NIH/NICHD. 

Pharmacology  Research  Associates — HEW/NIH/ 
NIGMS. 

National  Heart,  Lung,  and  Blood  Institute  Epidemiolog¬ 
ical  and  Biometric  Studies.  DHEW/NIH/NHLBI. 

Clinical  Trials  Dealing  with  Phototherapy  for  Neonatal 
Hyperbihmbinemia— HEW/NIH/NICHD. 

Neural  Prosthesis  and  Biomedical  Engineering  Studies. 
HEW/NIH/NINCDS. 

Clinical  Research  Studies  Dealing  with  Hearing,  Speech 
and  Language  Dnorders.  HEW/NIH/NINCDS. 

Environmental  Epidemiologic  Studies  in  the  Division  of 
Cancer  Cause  and  Prevention.  HEW/NIH/NCI. 

Clinical  Epidemiologic  Studies  in  the  Division  of  Cancer 
Cause  and  Prevention.  HEW/NIH/NCI. 

Research  Studies  DeaHng  with  Prevention  of  Dental 
Caries,  Plaque,  and  Gingivitus.  HEW/NIH/NIDR. 

Kidney  Transplant  Histocompatibility  Study  (KTHS) 
DHEW/NIH/NIAID. 

Epidemiology  Studies,  National  Institute  of  Environ¬ 
mental  He^th  Sciences. 

Prophet  System  Research  Prospectuses. 

Commissioner’s  Correspondence  File  HEW  SSA  OC. 

Automated  Controlled  Correspondence  Extraction  Sys¬ 
tem  HEW  SSA  OEA. 

Hearing  File  HEW  SSA  BHA. 

Appeals  File  HEW  SSA  BHA. 

Preying  Officer  File  HEW  SSA  BHA. 

Storage  of  Hearing  Records:  Tape  Cassettes  and  Audio¬ 
graph  Discs  HEW  SSA  BHA. 

Non-Provider  Overpayment  Recovery  File  HEW  SSA 
BHI. 

Presiding  Officer’s  Docket  HEW  SSA  BHA. 

Hearings  and  Appeals  Case  Control  System  HEW  SSA 
BHA. 

Hearings  and  Appeals  Case  Control  Card  File  HEW 
SSA  BHA. 

Listing  of  Vocational  Experts  and  Medical  Advisors 
HEW  SSA  BHA. 

Records  of  Usage  of  Medical  Advisors  HEW  SSA  BHA. 
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04-60-0014  Curriculum  Vitae  and  Professional  Qualifications  of  Staff 
Physicians  and  Medical  Advisors  HEW  SSA  BHA. 

04-60-001 S  List  of  Physicians  Utilized  as  Readers  of  Black  Lung  X- 
Ray  Films  HEW  SSA  BHA. 

04-60-0016  Health  Insurance  Master  Record — HEW  SSA  BHI 

04-60-0017  Personnel  Research  and  Merit  Promotion  Test  Records 
HEW  SSA  OMA. 

04-60-0018  Supplementary  Medical  Insurance  Premiums  (Buy-In) 
Master  Record— HEW  SSA  BHI. 

04-60-0014  Group  Health  Plan  System  HEW  SSA  BHI. 

04-60-0020  Health  Insurance  Utilization  Microfilm  HEW  SSAA 
BHI. 

04-60-002 1  Reconsideration  and  Hearing  Case  Files  (Part  A)  Hospi¬ 
tal  Insurance  Program  HEW  SSA  BHI. 

04-60-0022  Medicare  Beneficiary  Correspondence  Files  HEW  SSA 
BHI. 

04-60-(X)23  Alphabetical  Name  File  (Folder)  of  Health  Insurance 
Program  Consultants  HEW  SSA  BHI. 

04-60-0024  Carrier  Medicare  Claims  Records  HEW  SSA  BHI 

04-60-0025  Medicare  Benefit  Check  Records  HEW  SSA  BHI. 

04-60-0026  Review  and  Fair  Hearing  Case  Files — Supplementary 
Medical  Insurance  Program  HEW  SSA  BHI. 

04-60-0027  Explanation  of  Medicare  Benefit  Records  HEW  SSA 
BHI 

04-60-0028  Intermediary  Medicare  Claims  Records  HEW  SSA  BHI. 

04-60-0030  Employee  Housing  Request  Files  HEW  SSA  OMA. 

04-60-0031  Employee  Production  and  Accuracy  Records  HEW 
SSA  OMA. 

04-60-0032  Debtors,  Credit  Counseling  and  Consumer  Protection 
HEW  SSA  OMA. 

04-60-0033  Requests  for  Review  of  Proposed  Contracts  with  Ex¬ 
perts  and  Consultants  HEW  SSA  OMA. 

04-60-0034  Social  Security  Administration  Contract  Files  HEW 
SSA  OMA. 

04-60-0037  General  Criminal  Investigation  Files  HEW  SSA  OMA. 

04-60-0038  Employee  Identification  Card  Files  (Building  Passes) 
HEW  SSA  OMA 

04-60-0034  Court  Docket  and  Card  File  HEW  SSA  OMA. 

04-60-0040  Supplemental  Security  Income  Quality  Assurance  Sys¬ 
tem  HEW  SSA  OMA. 

04-6CMX>42  Quality  Assurance  Casefile  HEW  SSA  OMA. 

04-60-0043  Daily  Record  of  Certified  Benefits  HEW  SSA  OPO. 

09-60-0044  Initial  and  Continuing  Disability  Determination  File 
HEW  SSA  OPO. 


09-60-0045 

09-60-0046 

09-60-0047 

09-60-0049 

09-60-0050 

09-60-0051 

09-60-0052 

09-60-0053 

09-60-0055 

09-60-0056 

09-60-0057 

09-600058 

09-60-0059 

09-60-0060 

09-60-0061 

09-60-0063 


09-60-0064 

09-60-0065 

09-60-0066 


Black  Lung  Payment  System  HEW  SSA  OPO 

Consultative  Physician  File  HEW  SSA  OPO. 

Critical  Case  Processing  Time  HEW  SSA  OPO. 

Disability  Data  Record  HEW  SSA  OPO. 

Completed  Determination  Record — Continuing  Disabil¬ 
ity  Determinations  HEW  SSA  OPO. 

Administrative  Disallowance  Records  for  Technical 
Denials  HEW  SSA  OPO. 

Disposition  of  Vocational  Rehabilitation  Report  to  So¬ 
cial  Security  Administration  HEW  SSA  OPO. 

Reimbursement  from  Trust  Fund  for  Vocational  Reha¬ 
bilitation  Services  HEW  SSA  OPO. 

Lag  Period  Between  Initial  Denial  Notice  and  Reconsid¬ 
eration  Study  HEW  SSA  OPO 

Vocational  Rehabilitation  Savings  Calculation  HEW 
SSA  OPO. 

Quality  Evaluation  Data  Records  HEW/SSA  OPO. 

Master  Files  of  Social  Security  Number  Holders  HEW 
SSA  OPO. 

Earnings  Recording  and  Self-Employment  Income  Sys¬ 
tem  HEW  SSA  OPO. 

Correspondence  File  of  the  Bureau  of  Data  Processing 
HEW  SSA  OPO. 

Record  of  Earnings  Information  Furnished  for  Non- 
Program  Purposes  HEW  SSA  OPO. 

Total  Resources  and  Information  Management  (TRIM) 
System  of  Assistant  Bureau  Director  Systems  HEW 
SSA  OPO. 

Pending  Social  Security  Number  Applications  HEW 
SSA  OPO. 

Direct  Input  Source  Documents  HEW  SSA  OPO. 

Claims  Development  Record  HEW  SSA  OPO. 


04-60-0068  Payment  Record  File  of  Supplementary  Medical  (Medi¬ 
care)  Enrollees  (Statistics)  HEW  SSA  BHI. 

09-60-0064  Record  of  Claims  (Microfiche)  HEW  SSA  OPO. 

04-60-0070  Chronic  Renal  Disease  Beneficiary  History  File  HEW 
SSA  BHL 

04-60-0071  Medicare  Physician  Supplier  Master  File  HEW  SSA 
BHI. 

04-60-0073  SSA  Health  Insurance  Program  Review  Team  Case 
Files  HEW  SSA  BHI. 

09-60-0075  Congressional  Bills  File  HEW  SSA  OPP. 

09-60-0077  Congressional  Inquiry  File  HEW  SSA  OPO 

09-60-0078  Public  Inquiry  Correspondence  File  HEW  SSA  OPO. 

04-60-0074  Wage  Item  File  HEW  SSA  OPO. 

04-60-0080  Problem  Case  File  HEW  SSA  OPO 

04-60-0081  Problem  Case  File  (Supplemental  Security  Income) 
HEW  SSA  OPO. 

04-60-0082  Forced  Payment  File  (Supplemental  Security  Income) 
HEW  SSA  OPO. 

09-60-0083  One  Time  Payment  File  HEW  SSA  OPO. 

09-60-0084  Control  File  for  Cases  Before  Presiding  Officers  HEW 
SSA  OPO. 

04-60-0085  Claims  Leads  HEW  SSA  OPO. 

09-60-0084  Claims  Folders  and  Post^Adjudicative  Records  of  Appli¬ 
cants  and  Beneficiaries  for  Social  Seucrity  Administra¬ 
tion  Benefits  HEW  SSA  OPO. 

09-60-0090  Master  Beneficiary  Record  HEW  SSA  OPO. 

04-60-0041  Social  Security  Administration  Claims  Control  System 
HEW  SSA  OPO. 

09-60-0092  Automatic  Control  System  for  Case  Folders  HEW  SSA 
OPO. 

09-60-0093  Billing  and  Collection  Master  Record  system  HEW  SSA 
OPO. 

09-60-0094  Recovery  Accounting  for  Overpayments  HEW  SSA 
OPO. 

09-60-0095  Health  Insurance  Overpayment  Ledger  Cards  HEW 
SSA  OPO. 

09-60-0096  Control  System  for  Delayed,  Critical,  or  Sensitive  Case 
Inquiries  HEW  SSA  OPO. 

09-60-0097  Program  Integrity  Case  Files  HEW  SSA  OPO. 

09-60-0100  Litigation  Activity  File  HEW  SSA  OPO. 

09-60-0101  Court  Case  Record  File  HEW  SSA  OPO. 

09-60-0102  Fee  Ledger  System  for  Representatives  HEW  SSA 
OPO. 

09-60-0103  Supplemental  Security  Income  Record  HEW  SSA  OPO. 

09-60-0104  Supplemental  Security  Income  Claims  Data  HEW  SSA 
OPO. 

09-60-0105  Claims  Currently  in  Process  File  (Supplemental  Security 
Income)  HEW  SSA  OPO. 

09-60-0107  Claims  Index  File  (Supplemental  Security  Income) 
HEW  SSA  OPO. 

09-60-0108  Advance  Payment  File  (Supplemental  Security  Income) 
HEW  SSA  OPO. 

09-60-0104  Overpayment  File  (Supplemental  Security  Income) 
HEW  SSA  OPO. 

09-60-0110  Supplemental  Security  Income  File  of  Refunds  HEW 
SSA  OPO. 

09-60-0111  Debit  Voucher  File  (Supplemental  Security  Income) 
HEW  SSA  OPO. 

09-60-0113  Supplemental  Security  Income  Priority  Correspondence 
Suff  Files  HEW  SSA  OPO. 

09-60-0114  State  Data  Exchange  System  (Supplemental  Security 
Income)  HEW  SSA  OPO. 

09-60-0115  Supplemental  Security  Income  Audit  Trail  Microfiche 
OPO. 

09-60-0117  Age  at  First  Payment  of  Retirement  Insurance  Benefit 
HEW  SSA  OPP. 

09-60-0118  Non-Contributory  Military  Service  Reimbursement  Sys¬ 
tem  HEW  SSA  OPP. 

09-60-0119  Special  Age  72  Benefit  Trust  Fund  Transfer  Project 
HEW  SSA  OPP. 

09-60-0120  Health  Insurance  Benefit  and  Acturial  Sample  Control 
System  HEW  SSA  OPP. 

09-60-0121  Actuarial  Sample  Health  Insurance  and  Supplementary 
Medical  Insurance  (Medicare)  HEW  SSA  OPP. 

09-60-0122  Actuarial  Sample  Hospital  Stay  Record  Study  HEW 
SSA  OPP. 
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Number 
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System  Name  System  System  Name 

Number 


09-60-0123 

09-60-0128 

09-60-0129 

09-60-0130 

09-60-0134 

09-60-0135 

09-60-0136 

09-60-0137 

09-60-0138 

09-60-0141 

09-60-0142 

09-600146 

09-60-0147 

09-60-0148 

09-600149 

09-600159 

09-600180 

09-600181 

09-600182 


Actuarial  Sample  of  Supplementary  Medical  Insurance 
PaymenU  HEW  SSA  OPP. 

Retirement,  Survivors  and  Disability  Insurance  Claims 
Study  HEW  SSA  OPP. 

Adjudication  of  Supplemental  Security  Income  Claims 
Study  HEW  SSA  OPP. 

Quality  of  Service  Measurement  Program  Based  Upon 
Consumer  Opinions  HEW  SSA  OPP. 

Medicare  Bill  File  (Sutistics)  HEW  SSA  OPP. 

Medicare  Enrollment  Records  (Statistics)  HEW  SSA 
OPP. 

Health  Insurance  Enrollment  Statistics — General  Enroll¬ 
ment  Period  HEW  SSA  OPP. 

Supplementary  Medical  Sample  Bill  Summary  File  of 
Medicare  Utilization  (Statistics)  HEW  SSA  OPP. 

Group  Practice  Prepayment  Plan  Line  Item  Sample  of 
Medicare  Utilization  (Statistics)  HEW  SSA  OPP. 

Current  Medicare  Survey  (Statistics)  HEW  SSA  OPP. 

Evaluation  of  the  Impact  of  Surgi^  Screening  Baaed 
Upon  Union  Memtm  Utilization  of  the  Pre-Surgical 
Consultant  Benefit  (Statistics  HEW  SSA  OPP. 

Study  of  Medical  Use  Under  the  United  Medical  Qinic 
Plu  or  the  Kaiser  Health  Plan  (Statistics)  HEW  SSA. 

Annual  5  Percent  Summary  File  of  Services  Reimbursed 
Under  the  Medicare  Program  (Statistics)  HEW  SSA 
OPP. 

Matches  of  Internal  Revenue  Service  and  Social  Security 
Administration  Data  With  Census  Survey  Data  (Joint 
Social  Security  Administration/Census  Statistics  De¬ 
velopment  Project)  HEW/SSA-OPP. 

Matches  of  Internal  Revenue  Service  and  Social  Security 
Administration  Data  (Joint  Social  Security  Adminis¬ 
tration/Treasury  Department  Statistics  Development 
Project)  HEW/SSA/OPP. 

Continuous  Work  History  Sample  (Statistics)  HEW  SSA 
OPP. 

Survey  of  Physicians*  Administrative  and  Practice  Costs 
and  Medicaid  Participation  HEW  SSA  OPP. 

Ambulatory  Surgery  Research  Project  HEW  SSA  OPP. 

Physician/Supplier  1099  File  (Statement  for  Recipients 
cX  Medical  and  Health  Care  Payments)  HEW  SSA 
BHI. 


09-60-0183 


09-60-0184 

09-60-0185 

09-60-0186 

09-60-0187 

09-60-0188 

09-60-0189 

09-60-0190 

09-60-0194 

09-60-0195 

09-60-01% 

09-60-0197 

09-60-0198 

09-60-0199 

09-60-0200 

09-60-0201 

09-60-0202 


09-60-0203 

09-60-0204 

09-60-0205 


09-60-0206 

09-60-0207 

09-60-0208 


Matches  of  Social  Security  Administration,  Department 
of  Defense  and  Veterans  Administration  Data  Relating 
Earnings  History  to  Armed  Forces  Training  Experi¬ 
ence.  (Statistics  )  HEW/SSA/OPP. 

Hearing  Office  Master  Calendar  HEW  SSA  BHA. 

Service  Officer  Demonstration  Project — HEW,  SSA, 
OEA. 

Litigation  Master  Record  File — HEW,SSA,OPP. 

Clinical  Psychology/Expanded  Ment.  HEW/SSA/HI. 

Medicare  Qink  Physician  Supplier  Master  File. 
HEW/SSA/HI. 

Durable  Medical  Equipment  Experimentation,  HEW, 
SSA,HI. 

Medicare  Hospital  Discharge  Validation  File.  HEW 
SSA  HI. 

Direct  Deposit  Survey  (Statistics).  HEW  SSA  OPP. 

Profession^  Qualification  Files.  HEW  SSA  HI.  " 

Disability  Studies  Survey  Records,  (Statistics)  HEW. 
SSA.OPP. 

Disability  Studies  Records  and  Extracts  (Statistics) — 
HEW/SSA/OPP. 

Extramural  Research  Administrative  File — HEW/ 
SSA/OPP. 

Extramural  Surveys  (Statistics)  HEW/SSA/OPP. 

Retirement  and  Survivors  Stupes  Survey  Records  (Sta¬ 
tistics)— HEW/SSA/OPP. 

Retirement  and  Survivors  Studies  Records  and  Extracts 
(Stratistks)  HEW/SSA/OPP. 

Old  Age,  Survivors  and  Disability  Beneficiary  and 
Worker  Records  and  Extracts  (Statistics)  HEW/ 
SSA/OPP. 

Supplementary  Security  Income  (SSI)  Studies  Survey 
Records  (Statistics)  HEW/SSA/OPP. 

Supplementary  Security  Income  (SSI)  Studies  Records 
and  Extracts  (Statistics)  HEW/SSA/OPP. 

Indochina  Refugee  and  Sponsor  System,  HEW-OS- 
IRTF  Gndochuui  Refugee  Task  Force)  Volag  Billing 
and  Validation  System,  Volag  Program  Progress  Re¬ 
porting  System,  HEW/SRS  Refugee  Financial  Assis¬ 
tance  System  HEW  SSA  OF  A. 

Repatriate  Records  System.  HEW  SSA/OFA. 

Cuban  Refugee  Registration  Records.  HEW  SSA/OFA. 

Program  Integrity  Management  Information  and  Control 
system  HEW  SSA  OPO. 
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PRIVACY  ACT  ISSUANCES 


Appendix  B 

Routine  uxes  applicable  to  more  than  one  system  of  records 
maintained  by  HEW 

(1)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  or  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  laiv..  whether  civil,  criminal  or  regulatory*  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

(2)  Referrals  may  be  made  of  assignments  of  research  investiga¬ 
tors  and  project  monitors  to  specific  research  projects  to  the 
Smithsonian  Institution  to  contribute  to  the  Smithsonian  Science  In¬ 
formation  Exchange,  Inc. 

(3)  In  the  event  the  Department  deems  it  desirable  or  necessary, 
in  determining  whether  particular  records  are  required  to  be  dis¬ 
closed  under  the  Freedom  of  Information  Act,  disclosure  may  be 
made  to  the  Department  of  Justice  for  the  purpose  of  obtaining  its 
advice. 

(4)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  records  or  other  pertinent 
records,  such  as  current  licenses,  if  necessary  to  obtain  a  record 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  record  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

(5)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  function  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 


whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  state  or  local  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto 

(6)  Where  federal  agencies  having  the  power  to  subpoena  other 
federal  agencies’  records,  such  as  the  Internal  Revenue  Service  or 
the  Civil  Rights  Commission,  issue  a  subpoepa  to  the  Department 
for  records  in  this  system  of  records,  the  Department  will  make 
such  records  available.  , 

(7)  Where  a  contract  between  a  component  of  the  Department 
and  a  labor  organization  recognized  under  E.O.  1 1491  provides  that 
the  agency  will  disclose  personal  records  relevant  to  the  organiza¬ 
tion's  mission,  records  in  this  system  of  records  may  be  disclosed 
to  such  organization. 

(8)  Where  the  appropriate  official  of  the  Department,  pursuant  to 
the  Department’s  Freedom  of  Information  Regulation  determines 
that  it  is  in  the  public  interest  to  disclose  a  record  which  is  other¬ 
wise  exempt  from  mandatory  disclosure,  disclosure  may  be  made 
from  this  system  of  records. 

(9)  The  Department  contemplates  that  it  will  contract  with  a 
private  firm  for  the  purpose  of  collating,  analyzing,  aggregating  or 
otherwise  refining  records  in  this  system.  Relevant  records  will  be 
disclosed  to  such  a  contractor  The  contractor  shall  be  required  to 
maintain  Privacy  Ad  safeguards  with  respect  to  such  records. 

(10) — (99)  (Reserved) 

(100)  To  the  Department  of  Justice  or  other  appropriate  Federal 
agencies  in  defending  claims  against  the  United  States  when  the 
claim  is  based  upon  an  individual's  mental  or  physical  condition 
and  is  alleged  to  have  arisen  because  of  activities  of  the  Public 
Health  Service  in  connection  with  such  individual. 

(101)  To  individuals  and  organizations,  deemed  qualified  by  the 
Secretary  to  carry  out  specific  research  solely  for  the  purpose  of 
carrying  out  such  research. 

(102)  To  organizations  deemed  qualified  by  the  Secretary  to  carry 
out  quality  assessment,  medical  audits  or  utilization  review. 

(103)  Disclosures  in  the  course  of  employee  discipline  or  com¬ 
petence  determination  proceedings. 
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09-90-0001 

Syiteai  aaoic:  Telephone  Directory /locator  System  HEW-OS- 
ASMB-OMAS. 

Sccarity  claasificatira:  None. 

Syslcn  location:  Operating  Offices  and  Facility  Complexes  of  the 
Department  •  Employee  Locators  and  Offices  of  Administrative 
Services. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Department. 

Categories  of  records  in  the  system:  Name,  title,  agency,  office 
address,  business  extension,  some  systems  contain  SSN  for  control 
purposes  (not  released). 

Aatborhy  (or  maintenance  of  the  sysUm:  S  USC  301,  40  USC 
486(c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Variously  stored  in  card  files,  computer  printouts,  paper 
forms,  magnetic  tape. 

Rctrievability:  Alphabetically  by  employee  name,  in  certain  in¬ 
stances  also  by  agency  and/or  title;  some  large  systems  use  SSN  as 
control  to  delete  information  on  individuals  no  longer  employed  by 
Department.  SSN  not  given  out.  Used  to  compile  internal  telephone 
and  locator  directories. 

Safeguards:  Authorized  personnel  only  have  access  to  master  list; 
where  SSN  is  used  as  control  for  up-dates,  it  is  supressed  from 
print-out  of  locator  information. 

RctcatioB  and  disposal:  Retained  as  long  as  individual  is  em¬ 
ployed  by  Department,  then  information  deleted  from  file  by  ap¬ 
propriate  method. 

System  maBager(s)  and  address: 

Telecommunications  Management  Officer 

Department  of  Health,  Education,  and  Welfare 

Office  of  the  Assistant  Secretary  for  Management  and  Budget 

Office  of  Management  Analysis  and  Systems 

200  Independence  Ave.,  S.  W. 

Washington,  D.  C.  20201 

Notifkatioa  procedure:  Contact  Locator  Office  where  employed. 

Record  access  procedures:  Contact  Administrative  Services  Of¬ 
ficer  in  building  where  employed. 


Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  employee. 

•9-90-0002 

System  name:  Investigatory  Material  Compiled  for  Security  and 
Suitability  Purposes  System,  HEW/OS/A SPER/PT 

Security  classification:  None  for  the  system;  however,  a  portion 
of  the  records  within  the  system  are  classified  at  the  level  of  Con¬ 
fidential,  Secret,  and  Top  Secret. 

System  location: 

Division  of  Security 

Room  523B,  South  Portal  Bldg. 

U.S.  Department  of  Health.  Education,  and  Welfare 
200  Independence  Avenue,  S.W. 

Washington.  D.C.  20201 
Regional  Federal  Record  Center 

Categories  of  individuals  covered  by  tbe  system:  Applicants,  em¬ 
ployees,  former  employees  and  others  doing  business  with  the  De¬ 
partment. 

Categories  of  records  in  the  system:  Security  investigations  case 
index  card  file. 

Authority  (or  maintenance  of  the  system:  Executive  Orders  10430 
and  1 1632. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used  as  follows: 

a.  See  Appendix  B  Departmental  Regulations  (43  CFR  Part  3b) 
Items  1,4,3. 

b.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

c.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  security  type  vaults  or 
safes  or  lock  bar  file  cabinets  with  manipulation  proof  combination 
locks.  V 

RetrievabilHy:  The  records  arc  alphabetically  indexed  by  name 
and  date  of  birth  of  the  individual  subject  of  the  file  or  by  cross 
reference  to  another  file.  Access  within  HEW  is  limited  to  the 
Secretary,  and  on  a  need-to-know  basis  other  officials  having  the 
program  management  responsibility. 
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Safeguards:  Direct  access  is  restricted  to  authorized  Division  of 
Security  staff.  Access  to  the  safes  in  which  the  records  are  stored 
is  limited  to  those  Division  of  Security  employees  with  appropriate 
security  clearances  and  the  lock  combination. 

Retention  and  disposal:  Security  investigative  records  on  in¬ 
dividuals  who  occupy  sensitive  positions  are  maintained  during  the 
term  of  their  employment.  Other  security  investigative  records  are 
mainuined  for  ten  years  if  subject  to  EO  10450.  All  other  files 
destroyed  after  three  years. 

System  manager(s)  and  address: 

Director.  Division  of  Security 
Room  S23B.  South  Portal  Bldg. 

U.S.  Department  of  Health,  Education,  and  Welfare 
200  Independence  Avenue.  S.W. 

Washington.  D.C.  20201 

NotUication  procedure:  System  Manager;  for  general  inquiries,  in¬ 
clude  name,  date  of  birth,  and  employment  or  other  affiliation  with 
the  Department. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.5(aX2»  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973.  page 
47411.). 

Record  source  categories:  Federal,  state  or  local  agencies  main¬ 
taining  civil,  criminal,  suitability,  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  correspondence  and 
material  or  data  obtained  during  the  course  of  the  conduct  of  the 
investigations. 

Systems  exempted  from  certaia  provisions  of  the  act:  Individuals 
will  be  provided  information  from  this  record  system  except  when 
in  accordance  with  the  provisions  of  3  USC  332a(kK5):  1.  disclo¬ 
sure  of  such  information  would  reveal  the  identity  of  a  source  who 
furnished  information  to  the  Government  under  an  express  promise 
that  the  identity  of  the  source  would  be  held  in  confidence,  or  2.  if 
the  information  was  obtained  prior  to  the  effective  date  of  Section 
3.  P.L.  93-379,  disclosure  of  such  information  would  reveal  the 
identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
(45  CFR  5b.  11). 

09-9R-0003  i 

System  name:  Investigative  Files  of  the  Inspector  General, 
HEW/OS/OIG 

Security  classifkattoa:  None. 

System  location: 

Office  of  Inspector  General,  DHEW 
Room  3246,  North  Bldg. 

330  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Employees, 
former  employees,  grantees,  contractors,  sub-contractors,  carriers. 
State  agencies.  State  employees,  providers  and  recipients  under 
DHEW  programs,  providers  and  recipients  under  State  programs 
funded  by  the  Department  and  others  doing  business  with  the  De¬ 
partment. 

Categories  of  records  in  the  system:  Criminal  Investigation  Files. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  533  (b);  18 
U.S.C.:  P.L.  94-505,  Oct.  15.  1976.  . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  B  Depart¬ 
mental  Regulations  (45  C.F.R.  Part  3b).  Items  (1K4),(3).  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  3he  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 


Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  pructiccs  for  storiug,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  security  type  safe«  or  lock 
bar  file  cabinets  with  manipulation  proof  combination  locks. 

RetrievabilHy:  The  records  are  retrievable  by  manual  search  of 
alphabetical  index  and  cross-index  cards  listing  individuals,  compa¬ 
nies  and  organizations. 

Safeguards:  Direct  access  is  restricted  to  authorized  staff  mem¬ 
bers  of  the  Office  of  Inspector  General.  Access  within  DHEW  is 
limited  to  the  Secretary,  Under-Secretary,  Inspector  General  and 
other  officials  and  employees  on  a  need-to-know  basis.  Intra-agen¬ 
cy  transfers  are  made  in  accordance  with  the  statement  of  Or¬ 
ganization.  Functions  and  Delegations  of  Authority  as  set  out  in  a 
notice  concerning  the  Office  of  Inspector  General  (42  F.R.  17531, 
AprU  1.  1977). 

RetentioB  and  disposal:  Investigative  files  are  retained  for  3  years 
after  completion  of  the  investigation  and/or  actions  based  thereon. 
Index  and  cross-reference  cards  are  retained  permanently. 

System  managerfs)  and  address:  • 

Assistant  Inspector  General  for  Investigations 

Room  5246,  North  Bldg. 

U.S.  Department  of  Health,  Education  and  Welfare 

330  Independence  Ave..  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Exempt,  however  consideration  will  be 
giuen  requests  addressed  to  the  system  manager.  For  general  inqui¬ 
ries  the  name  and  date  of  birth  of  the  individual. 

Record  access  procedures:  Exempt,  however  consideration  will  be 
given  to  requests  addressed  to  the  system  manager. 

Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Departmental  and  other  federal,  state 
and  local  government  records;  interviews  of  witnesses;  documents 
and  other  material  furnished  by  non-government  sources.  Sources 
may  include  confidential  sources. 

Systems  exempted  from  certaia  provbions  of  the  act:  General  ex¬ 
emption  (jK2),  this  system  was  formerly  known  as  the  Investigatory 
-  materials  compiles  for  Law  Enforcement  Purposes  system.  Pur¬ 
suant  to  45  C.F.R.  5b.ll,  (bK2KiKB).  40  F.R.  47413  (Oct.  8,  1975) 
this  system  is  exempt  from  the  following  subsections  of  the  Act 
(cK3),  (dKlH4).  (eH3).  and  (eX4KG)  &  (H). 

09-90-0(M>5 

System  name:  Safety  Management  Information  System  (HEW  Ac¬ 
cident,  Injury  and  Illness  Reporting  System). 

HEW/OS/ASMB/SM 

Security  clauifkation:  None. 

System  location:  At  Departmental  Regional  and  Headquarters 
facilities  (see  Appendix  1). 

Categories  of  individuals  covered  by  the  system: 

1.  HEW  Employees,  including  both  civilian  and  commissioned 
corps  personnel,  who  are  involved  in  an  accident  which 
arises  out  of  and  in  the  course  of  their  employment  whether 
occurring  on  HEW  premises  or  not  and  results  in: 

a.  A  fatality. 

b.  Lost  workdays  beyond  the  day  in  which  (he  accident 
occurred. 

c.  Nonfatal  injuries  which  result  in  transfer  to  another  job, 
termination  of  employment,  medical  treatment  other  than 
first  aid,  loss  of  consciousness  or  restriction  of  work  or 
motion. 

d.  A  possible  tort  claim. 

e.  A  claim  for  compensation. 

f.  Property  damage  in  excess  of 

50.(X). 

g.  Interrupts  or  interferes  with  the  orderly  progress  of  work  of 
other  employees. 

h.  Radiation  over  exposure. 

i.  Biological  exposure  resulting  in  lost  time  or  accidental 
release  of  biologicals  where  the  public  may  be  over-exposed. 
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2.  Visting  scientists,  contractor  personnel,  hospitalized 
patients,  out-patients,  employees  of  other  Federal  agencies, 
state  or  local  governments  or  members  of  the  public  who 
suffer  injury,  illness  or  property  damage  on  or  in  HEW 
premises  or  as  a  result  of  HEW  activities. 

Categories  of  records  ia  the  system:  This  system  consists  of  a 
variety  of  information  and  supporting  documentation  resulting  from 
the  reporting  and  investigation  of  accidents  which  have  resulted  in 
injury,  illness,  property  damage  or  the  interruption  or  interference 
with  the  orderly  progress  of  work.  The  records  contain  information 
about  individuals  involved  in  or  experiencing  accidents  including 
but  not  limited  to  the  severity  of  the  injury,  whether  consciousness 
was  lost,  the  type  of  injury,  culmination  of  any  injury,  days  lost 
from  work  if  any,  the  nature  of  the  injury,  illness  or  disease,  the 
body  part  affected,  causal  factors,  Weather  factors,  agency  of  ac¬ 
cident,  whether  unsafe  mechanical,  physical,  or  personal  acts  or 
factors  were  involved,  the  accidents  area  of  origin  and  if  fire  was 
involved,  the  type  and  form  of  materials  involved.  Property  damage 
(both  public  and  private)  is  noted  through  the  property  sequency 
number,  who  owned  the  property  involved,  property  damaged  and 
actual  or  estimated  monetary  loss,  the  HEW  installation  number  if 
appropriate  and  the  year  of  manufacture  or  construction  if  ap¬ 
propriate.  Identifiers  relating  to  a  particular  accident  include  the  or¬ 
ganization,  case  number  assigned,  date  and  time  of  occurrence, 
state  or  territory,  site,  type  and  classification  of  accident,  estimated 
amount  of  tort  claims  if  appropriate,  name  of  individual(s)  in¬ 
volved,  the  social  security  number,  sex,  age,  grade  series  and  level, 
CSC  series,  address,  other  Departments  notified  of  accident,  duty 
status,  activity  at  time  of  accident  and  time  on  duty  before  ac¬ 
cident.  Management’s  evaluation  and  corrective  action  taken  or 
proposed  is  also  noted. 

Antbority  for  maintenance  of  the  system:  Section  19  of  the  Occu¬ 
pational  Safety  and  Health  Act  of  1970  (PL  91-596);  5  U.S.C.  7902; 
29  CFR  Part  1960;  Executive  Order  No.  11807 

Routine  uses  of  records  maintained  ia  the  system,  iaciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

a.  See  Appendix  B,  Departmental  Regulations  (45  CFR  Part  5b) 
Items  01 ,5 

b.  To  request  from  a  Federal,  state,  local  agency  or  private 
sources  information  relevant  to  the  investigation  of  an 
accident  and/or  corrective  action. 

c.  To  respond  to  an  inquiry  from  a  member  of  Congress  made 
on  behalf  of  a  constituent. 

d.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  or  may  be  maintained  on  magnetic  tapes, 
punchcards,  lists,  forms,  discs,  computer  storage,  in  file  folders, 
binders  and  index  cards. 

Rctrievabillty: 

1.  At  the  Departmental  level,  the  system  is  completely 
computerized  with  no  other  records  normally  maintained  or 
retained  in  the  Office  of  Safety  Management.  While 
individual  identifiers  such  as  name,  case  number,  and  social 
security  number  are  within  the  computer  storage  banks,  , 
special  programming  would  be  required  to  extract  individual 
records.  Normal  output  consists  of  statistical  reports  and 
surveys  including  those  required  by  the  Department  of  Labor 
and  Statistical  Analysis  in  support  of  the  Departmental 
occupational  safety  and  health  program  for  dissemination  to 
the  l^ncipal  Operating  Components,  Regions  and  Staff 
Offices. 

2.  The  Principal  Operating  Components  of  the  Department, 
their  sub-components.  Regional  Offices  and  Staff  Offices 
may  maintain  original  or  copies  of  the  accident  reports  and 
supporting  documentation  by  name,  social  security  number, 
case  number  or  cross  reference. 


3.  Establish  a  written  record  of  the  causes  of  accidents. 

4.  Provide  information  to  initiate  and  support  corrective  or 
preventive  action. 

5.  Provide  statistical  information  relating  to  accidents  resulting 
in  occupational  injuries,  illnesses,  and/or  property  damage. 

6.  Provide  management  with  information  with  which  to 
evaluate  the  effectiveness  of  safety  management  programs. 

7.  Provide  the  means  for  complying  with  the  reporting 
requirements  of  Section  19  of  the  Occupational  Safety  and 
Health  Act  of  1970  and  such  other  reporting  requirements  as 
may  be  required  by  legislative  or  regulative  requirements. 

8.  Provide  such  other  summary  descriptive  statistics  and 

analytical  studies  as  necessary  in  support  of  the  function  for 
which  the  records  are  collected  and  maintained  including 
general  requests  for  statistical  information  without  personal 
identification  of  individuals.  i 

9.  Information  in  these  records  is  used  by  or  may  be  disclosed 
to:  a.  The  Office  of  Safety  Management,  Office  of  the 
Secretary,  HEW  in  the  review  of  accident  experience  data  to 
determine  the  adequacy  of  corrective  actions,  the  effect  of 
codes,  standards  and  guides,  the  consolidation, 
summarization  and  dissemination  of  accident  experience  data 
throughout  HEW  and  other  Government  Departments  and 
agencies  as  needed  or  required,  b.  The  supervisor, 
administrative  officer  or  other  official  initiating  an  accident 
report,  including  each  succeeding  reviewing  official  in  the 
chain  of  command  through  which  the  report  passes  to  insure 
that  corrective  action,  as  needed  and  appropriate,  is  taken,  c. 
Appropriately  appointed  Safety  Directors,  Officers,  or  others 
with  safety  responsibilities  within  the  Depaitment  in  the 
verifying,  assembling,  analyzing,  summarizing  and 
disseminating  data  concerning  the  accident  experience  in 
their  areas  of  responsibility  and  the  initiation  of  appropriate 
corrective  action. 

Safeguards:  Access  to  and  use  of  these  records  is  made  available 
to  those  personnel  having  a  legitimate  need  for  the  information 
(those  whose  duties  require  review  or  access)  including  inspecting 
or  evaluating  personnel.  Records,  which  under  the  law,  may  not  be 
disclosed  such  as  information  pertinent  to  national  security  or  trade 
secrets  are  maintained  separately,  adequately  safeguarded  and 
released  only  in  accordance  with  the  law.  When  there  is  doubt  re¬ 
garding  the  release  of  information,  the  matter  will  be  referred,  in 
advance  of  release,  to  the  Office  of  the  General  Counsel,  HEW. 

Retention  and  disposal:  All  accident  reports,  records,  logs,  and 
other  information  relating  to  an  accident  are  retained  by  the  Prin¬ 
cipal  Operating  Components  and  their  agencies,  the  Regional  Of¬ 
fices  and  the  Office  of  the  Secretary  for  at  least  five  years  follow¬ 
ing  the  end  of  the  calendar  year  in  which  the  accident  occurred. 
Specific  occupational  safety  and  health  standards  (such  as  the  stan¬ 
dards  covering  the  handling  of  carcinogenic  chemicals)  may  be 
required  to  be  kept  for  up  to  twenty  years.  Records  may  be 
retained  indefinitely. 

System  manager(s)  and  address: 

Director 

Office  of  Safety  Management 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Individuals  wishing  to  inquire  whether  this 
system  of  records  contains  information  about  them  should  address 
their  inquiries  to  one  of  the  following  as  appropriate: 

1.  If  employed  or  formerly  employed  in  HEW  Regional  Office, 
the  Regional  Occupational  Safety  and  Health  Manager  of  the 
Region  involved  (see  list  and  addresses  under  appendix). 

2.  If  employed  or  formerly  employed  in  a  HEW  Principal 
Operating  Component  or  sub-agency,  a  staff  office  or  the 
Office  of  the  Secretary,  the  Occupational  Safety  and  Health 
Manager  of  the  component  where  employed  with  the 
exception  of  the  Food  and  Drug  Administration  (see  list  and 
addresses  under  appendix).  The  contact  for  the  Food  and 
Drug  Administration  is: 

Privacy  Act  Coordinator 

Food  and  Drug  Administration 

5600  Fishers  Lane 

Rockville,  Maryland  20852  Individuals  requesting  information 
about  this  system  of  records  should  provide  their  full  name, 
social  security  number,  name  and  address  of  office  and 
agency  in  which  currently  or  formerly  employed  and  the 
accident(s)  case  number  if  known. 
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Rtcord  access  proccdarcs:  Individuals  wishing  to  gain  access  to  or 
contest  their  records  should  contact  the  following  in  person  or  writ¬ 
ing  as  appropriate;  with  the  exception  of  Food  and  Drug  Adminis¬ 
tration.  See  ‘Notification*  above.  1.  If  employed  or  formerly  em¬ 
ployed  in  a  HEW  Regional  Office,  the  Regional  Occupational 
Safety  and  Health  Manager  of  the  Region  involved  (see  list  and  ad¬ 
dresses  under  appendix).  2.  If  employed  or  formerly  employed  in  a 
HEW  Principal  (grating  Component  or  sub-agency,  a  staff  office 
or  the  Office  of  the  Secretary,  the  Occupational  Safety  and  Health 
Manager  of  the  component  where  employed,  (see  list  and  addresses 
under  appendix).  Individuals  requesting  informtion  in  this  system  of 
records  should  provide  their  full  name,  social  security  numiMr  (on  a 
purely  voluntary  basis),  case  number  if  known,  time  and  brief 
description  of  the  accident  in  which  they  were  involved  and  the 
name  and  address  of  office  in  which  employed. 

Contestiag  record  procedures:  Same  as  above. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  the  following  sources;  1)  the  individual  to  whom  the 
record  pertains;  2)  witnesses  to  the  accident;  3)  investigating  offi¬ 
cials  (Federal,  state,  local);  4)  medical  personnel  seeing  the  in¬ 
dividual  as  a  result  of  the  accident;  S)  supervisory  personnel;  6) 
reviewing  officials;  7)  personnel  offices;  8)  investigative  material 
furnished  by  Federal,  state,  or  local  agencies;  9)  on  site  observa¬ 
tions. 

Appendix 


Region  I: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
John  F.  Kennedy  Federal  Building  -  Room  1503 
Government  Center 
Boston,  Massachusetts  02203 

Regional  II: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
Federal  Building  -  Room  3835 
26  Federal  Plaza 
New  York.  New  York  10007 

Regional  III: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
3535  Market  Street 
Philadelphia.  Pennsylvania  19101 

Regional  IV: _ 

HEW  Regional  Safety  and  Occupational  Health  Manager 
50  7th  Street,  N.E.  -  Room  447 
Atlanta.  Georgia  30323 

Regional  V: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
300  South  Wacker  Drive  -  35th  Floor 
Chicago,  Illinois  60606 

Regional  VI: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
1 1 14  Commerce  Street  -  Room  1025 
Dallas,  Texas  75202 

Regional  VII: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
601  East  1 2th  Street  -  Room  566 
Kansas  City,  Missouri  64106 

Regional  VIII; 

HEW  Regional  Safety  and  Occupational  Health  Manager 
1961  Stout  Street  -  Room  11037 
Denver.  Colorado  80202 

Regional  IX: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
Federal  Office  Building  -  Room  8 
50  Fulton  Street 
San  Francisco,  California  94102 

Regional  X: 

HEW  Regional  Safety  and  Occupational  Health  Manager 
Arcade  Plaza  -  Room  6003 
1321  Second  Avenue 


Seattle,  Washington  98101 

Office  of  Education; 

Safety  Officer 

FOB  06  -  Room  1175 

400  Maryland  Avenue,  S.W. 

Washington,  D.C. 

National  Institute  of  Education: 

Safety  Officer 
1200  I9th  Street.  N.W. 

Washington,  D.fT.  20208 

Health  Care  Financing  Adminsitration; 

Safety  Officer 

Room  5006  -  Switzer  Building 
300  C  Street.  S.W. 

Washington,  D.C.  20201 

Social  Security  Administration: 

Director,  Occupational  Health  Management 
Room  3205  Annex 
6401  Security  Boulevard 
Baltimore.  Maryland  21235 

Office  of  the  Secretary,  HEW 
Safety  Officer 

Room  507B  South  Portal  Building 
Department  of  Health,  Education,  and  Welfare 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Public  Health  Service; 

Director,  Division  of  Health  Facilities  Planning 
Room  18-42  -  Parklawn  Building 
5600  Fishers  Lane 
RockviUe,  Maryland  20852 

Alcohol.  Drug  Abuse,  and  Mental  Health  Administration: 

Safety  Officer 

Room  6-105  -  Parklawn  Building 
5600  Fishers  Lane 
Rockville.  Maryland  20852 

Center  for  Disease  Control: 

Chief,  Office  of  Biosafety 
Building  8  -  Room  232 
1600  Clifton  Road.  N.E. 

Atlanta,  Georgia  30333 

Food  and  Drug  Administration 
Safety  and  Occupational  Health  Manager 
Room  10-71  -  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Health  Resources  Administration: 

Safety  Officer 

Room  lOA-19  -  Parklawn  Building 
5600  Fishers  Lane 
RockviUe,  MaryUnd  20852 

National  Institutes  of  Health; 

Associate  Director,  Environmental  Health  and  Safety,  Division 
of  Research  Sciences 
Room  4051  -  Building  12A 
9000  RockviUe  Pike 
Bethesda,  Maryland  20014 

09-90-0006 

System  name:  Applicants  for  Employment  Records. 

HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  location:  This  system  is  located  in  personnel  offices  and 
other  offices  of  the  Department  authorized  to  receive  applications 
for  employment.  See  Appendix  1. 

Categories  of  individuals  covered  hy  the  system:  Persons  who  have 
appUed  for  Federal  employment  or  are  employed  in  the  Federal  ser¬ 
vice. 
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Caugorics  of  records  ia  the  lyitem:  These  records  contain  infor¬ 
mation  relating  to  the  education  and  training;  employment  history 
and  earnings;  appraisal  of  past  performance;  convictions  and  offen¬ 
ses  against  the  law;  results  of  written  tests;  appraisal  of  potential; 
honors,  awards  or  fellowships;  military  service;  veteran  preference, 
birthplace;  birth  date;  social  security  number;  and  home  address  of 
persons  who  have  applied  for  Federal  employment  or  are  employed 
in  the  Federal  service;  and  correspondence  related  thereto.  These 
records  may  also  include  information  concerning  the  date  of  appli¬ 
cation,  qualification  status,  employment  consideration,  priority 
grouping,  and  other  information  relating  to  the  consideration  of  the 
individual  for  employment. 

Anthority  for  maintenance  of  the  system:  3  U.S.C.  1302,  3301, 
3302,  Executive  Order  10S77. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  may  be 
used:  1)  to  respond  to  requests  for  information  from  the  Civil  Ser¬ 
vice  Commission,  Members  of  Congress,  or  other  inquirers  from 
outside  the  Department,  to  the  extent  their  request  is  compatible 
with  the  purpose  for  which  the  records  are  maintained;  2)  See  Ap¬ 
pendix  B  Departmental  Regulations  (45  CFR  Part  Sb),  Items  01,3,4, 
S,6,7,8.9;  3)  Disclosure  may  be  made  to  a  congressional  office  from 
the  record  of  an  individual  in  response  to  an  inquiry  from  the  con¬ 
gressional  office  made  at  the  request  of  that  individual. 

4)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  discs,  drums, 
punched  cards,  microfiche,  cards,  lists,  and  forms. 

Retrievabllity:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  number  and  identification  number. 
Records  are  used  to  refer  appbeants  to  officials  of  the  Department 
for  placement  in  positions  for  which  applicant  has  applied  and  is 
qualified. 

Safegnards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  dispocal:  Destroy  2  years  after  date  application  or 
correspondence  is  filed,  or  incorporate  in  official  personnel  folder 
when  applicant  enters  on  duty  as  a  Department  employee. 

System  maaager(B)  and  address:  Personnel  Officers  of  the  Depart¬ 
ment.  See  Appendix  1. 

Notification  procedure:  Personnel  office  to  which  application  is 
made  (see  Appendix  1).  Individual  should  provide  name,  date  of 
birth,  social  security  number,  approximate  date  of  record  and  title 
of  position  for  which  application  was  made. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is 
provided  by  the  individual  to  whom  it  applies;  is  derived  from  in¬ 
formation  he  or  she  supplied;  or  is  obtained  from  information  sup¬ 
plied  by  others.' 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1 


Personnel  Offices  in  Department  of  Heahb,  Education,  and 
Welfare 

Department  Staff  Personnel  Office: 

Deputy  Assistant  Secretary  for  Personnel  and  Training 
Office  of  Personnel  and  Training 
Assistant  Secretary  for  Personnel  Administration 
Office  of  the  Secretary 

Department  of  Health.  Education,  and  Welfare 
330  Independence  Avenue,  S.  W.,  Transpoint  Bldg. 
Washington,  D.  C.  20201 

Headquarters  Personnel  Offices: 

Personnel  Officer 
Division  of  OS  Personnel 
Office  of  the  Secretary 

Department  of  Health.  Education,  and  Welfare 

Room  4361  -  4th  Floor 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Personnel  Officer 

Personnel  and  Training  Division 

Office  of  Education 

Department  of  Health,  Education,  and  Welfare 

«oom  1087  -  FOB06 

400  Maryland  Avenue,  S.  W. 

Washington.  D.  C.  20202 

Personnel  Officer 

Personnel  Division 

National  Institue  of  Education 

Department  of  Health,  Education,  and  Welfare 

Room  642,  Brown  Bldg. 

1200  19th  Street,  N.W. 

Washington,  D.  C.  20208 

Personnel  Officer 

Divison  of  Personnel 

Health  Care  Financing  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  2500 

330  C  Street,  S.  W. 

Washington.  D.  C.  20201 

Personnel  Officer 

Office  of  Human  Development 

Department  of  Health,  Education,  and  Welfare 

Room  347D,  South  Portal  Building 

200  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Personnel  Director 

Office  of  Personnel  Management 

Public  Health  Service 

Department  of  Health,  Education,  and  Welfare 
Room  18A-55  -  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Director 

Division  of  Personnel  Management 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 

Department  of  Health.  Education,  and  Welfare 

Room  1295  -  Parklawn  Building 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Personnel  Officer 

Saint  Elizabeths  Hospital.  ADAMHA 
Department  of  Health,  Education,  and  Welfare 
Room  120  -  E  Building 
2700  Martin  Luther  King  Avenue,  S.  E. 

Washington.  D.  C.  20032 

Personnel  Director 

Division  of  Personnel  Management 

National  Institutes  of  Health 
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Department  of  Heahb.  Education,  and  Welfare 
Room  21  •  Building  1 
9000  Rockville  Pike 
Bethetda.  Maryland  20014 

Personnel  Officer 

Personnel  Office 

National  Library  of  Medicine 

Department  of  Health,  Education,  and  Welfare 

8600  Rockville  Pike,  Room  M-IOS 

Bethesda,  Maryland  20014 

Chief 

^rsonnel  Management  Branch 

National  Cancer  Institute 

Department  of  Health,  Education,  and  Welfare 

Room  3A32  •  Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Chief 

Personnel  Management  Branch 

National  Heart  and  Lung  Institute 

Department  of  Health,  Education,  and  Welfare 

Room  SA32  •  Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Director 

Division  of  Personnel  Management 

Health  Resources  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  9-22,  FCB  02 

3700  East-West  Highway 

Hyattsville,  Maryland  20782 

Director 

Office  of  Personnel 

Health  Services  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  14A-20  -  Parklawn  Building 

S600  Fishers  Lane 

Rockville,  Maryland  20852 

Personnel  Director 

Food  and  Drug  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  4B-06  -  Paihlawn  Building  HFA-400 

5600  Fishers  Lane 

Rockville,  Maryland  20852 

Personnel  Officer 

Bureau  of  Health  Manpower 

Department  of  Health,  Education,  and  Welfare 

Room  5B-44  •  Building  31 

9000  Rockville  Pike 

Bethesda,  Maryland  20014 

Personnel  Officer 

Office  of  the  Assistant  Secretary  for  Health 
Department  of  Health,  Education,  and  Welfare 
Room  4-36,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Regional  Personnel  Offices: 

Regional  Personnel  Officer 
Region  I 

Department  of  Health,  Education,  and  Welfare 
John  F.  Kennedy  Federal  Building 
Government  Center  -  Room  1503 
Boston,  Massachusetts  02203 

Regional  Personnel  Officer 
Region  U 

Department  of  Health,  Education,  end  Welfare 
Federal  Building 
26  Federal  Haza 
New  York,  New  York  10007 


Regional  Personnel  Officer 
Region  III 

Department  of  Health,  Education,  and  Welfare 
3535  Market  Street,  Room  9460 
Philadelphia,  Pennsylvania  19101 

Regional  Personnel  Officer 
Region  IV 

Department  of  Health,  Education,  and  Welfare 
Room  415 

50  Seventh  Street,  N.  E. 

Atlanta,  Georgia  30323 

Regional  Personnel  Officer 
Region  V 

Department  of  Health'  Education,  and  Welfare 
31st  Floor 

300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

Regional  Personnel  Officer 
Region  VI 

Department  of  Health,  Education,  and  Welfare 
10th  Floor 

1200  Main  Tower  Bldg. 

Dallas,  Texas  75202 

Regional  Personnel  Officer 
Region  VII 

Department  of  Health,  Education,  and  Welfare 

Room  468 

601  E.  12th  Street 

Kansas  City,  Missouri  64106 

Regional  Personnel  Officer 
Region  VIII 

Department  of  Health,  Education,  and  Welfare 

Room  10410 

Federal  Office  Building 

1961  Stout  Street 

Denver,  Colorado  80294 

Regional  Personnel  Officer 
Region  IX 

Department  of  Health,  Education,  and  Welfare 

50  Fulton  Street 

San  Francisco,  California  94102 

Regional  Personnel  Officer 
Region  X 

Department  of  Health,  Education,  and  Welfare 
Arcade  Plaza 

1321  Second  Avenue,  M/S  627 
Seattle,  Washington  98101 

Chief,  Personnel  Office 
Cleveland  Branch  Office 
Region  V 

Department  of  Health,  Education,  and  Welfare 
14600  Detroit  Avenue,  Room  500 
Cleveland,  Ohio  44107 

Other  Servicing  Personnel  Offices: 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
Carville,  Louisiana  70721 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
4400  Ursuline 
Galveston,  Texas  77550 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital  — 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
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1131  I4lh  Avenue  South 
Seattle,  Washington  98114 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
Bay  and  Vanderbilt  Streets 
Staten  Island,  New  York  10304 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
ISth  Avenue  and  Lake  Street 
San  Francisco.  California  94118 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 

77  Warren  Street 

Boston,  Massachusetts  02I3S 


Oklahoma  City,  Oklahoma  73102 

Personnel  Officer 
Alaska  Area  Office 
Indian  Health  Service 

Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  7-741 
Anchorage,  Alaska  99501 

Personnel  Officer 
Indian  Health  Area  Office 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
Room  200 

921  S.  W.  Washington  Street 
Portland,  Oregon  97205 

Personnel  Officer 
Indian  Health  Service 
Office  of  Personnel 

Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  G 

Window  Rock,  Arizona  86515  ' 
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Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section  - 

Department  of  Health,  Education,  and  Welfare 

210  Sute  Street 

New  Orleans,  Louisiana  70118 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health.  Education,  and  Welfare 

6500  Hampton  Boulevard 

Larchmont 

Norfolk,  Virginia  23508 


Director 

Office  of  Human  Resources.  OMA 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

Room  734,Altmeyer  Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Personnel  Officer 

Bureau  of  Hearings  and  Appeals 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

3833  N.  Fairfax  Drive 

Arlington,  Virginia  22203 


Personnel  Officer 

U.S.  Public  Health  Service  Hospital 
Personnel  Management  Branch 
Department  of  Health,  Education,  and  Welfare 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  21211 

Personnel  Officer 

Indian  Health  Service 

Personnel  Management  Branch  * 

Department  of  Health,  Education,  and  Welfare 

P.O.  Box  2143 

Billings,  Montana  59101 

Personnel  Officer 

U.  S.  Public  Health  Service  Hospital 
Personnel  Section 

Department  of  Health,  Education,  and  Welfare 
4005  Federal  Office  Building 
500  Gold  Avenue.  S.  W. 

Albuquerque,  New  Mexico  87101 

Personnel  Officer 

Indian  Health  Service 

Personnel  Management  Branch 

Department  of  Health,  Education,  and  Welfare 

405  Citizens  Building 

115  4th  Avenue,  S.  E. 

Aberdeen,  South  Dakota  57401 

Personnel  Officer 

Indian  Health  Service 

Personnel  Management  Branch 

Department  of  Health,  Education,  and  Welfare 

801  East  Indian  School  Road 

Phoenix,  Arizona  85014 

Personnel  Officer 
Indian  Health  Service 
Personnel  Branch 

Department  of  Health,  Education,  and  Welfare 
388  Old  Post  Office  and  Courthouse 


Chief,  Personnel  Branch 

Mid-Atlantic  Program  Service  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

P.  O.  Box  12837 

Philadelphia,  Pennsylvania  19108 

Chief.  Personnel  Branch 

Northeastern  Program  Service  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

96-05  Horace  Harding  Expressway 

Flushing,  New  York  11368 

Chief,  Personnel  Branch 

Southeastern  Program  Service  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

2001  12th  Avenue.  North 

Birmingham.  Alabama  35285 

Chief,  Personnel  Branch 

Western  Program  Service  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

P.O.  Box  2000 

Richmond,  California  94802 

Chief,  Personnel  Branch 

Great  Lakes  Program  Service  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

165  North  Canal  Street 

Chicago,  Illinois  60606 

Chief,  Personnel  Branch 

Mid-America  Program  Service  Center 

Social  Security  Administration 

Department  of  Health,  Education,  and  Welfare 

P.O.  Box  15186 

Kansas  City,  Missouri  64106 
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Personnel  Officer 

Albuquerque  Data  Operations  Center 

Social  Security  Administration 

Department  of  Health  ,  Education,  and  Welfare 

P.  O.  Box  4429,  Station  *A‘ 

Albuquerque,  New  Mexico  87106 

Personnel  Officer 

Salinas  Data  Operations  Center 

Social  Security  Administration 

Department  of  Health,  Education  and  Welfare 

100  East  Alvin  Drive 

Satinas,  California  93906 

Personnel  Director 

Personnel  Management  Office 

Center  for  Disease  Control 

Department  of  Health,  Education,  and  Welfare 

Building  1,  Room  1S3A 

1600  Clifton  Road,  N.  E. 

Atlanta,  Georgia  30333 

Personnel  Officer 

Addiction  Research  Center 

National  Institute  of  Drug  Abuse,  ADAMHA 

Department  of  Health,  Education,  and  Welfare 

P.  O.  Box  12390 

Lexington,  Kentucky  40S11 

Personnel  Officer 

National  Institute  for  Occupational  Safety  and  Health 
Department  of  Health,  Education,  and  Welfare 
Room  540 

U.  S.  Post  Office  and  Courthouse 
5th  and  Walnut  Street 
Cincinnati,  Ohio  45202 

Personnel  Officer 

National  Institute  of  Environmental  Sciences 
Department  of  Health,  Education,  and  Welfare 
P.  O.  Box  12233 

Research  Triangle  Park,  North  Carolina  27709 
09-90-0007 

System  name:  Complaints  and  Inquiries  Records  -  Miscellaneous. 
HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  I  and  offices 
of  operating  officials  in  organizational  units  serviced  by  those  per¬ 
sonnel  offices,  in  which  employees  are  employed. 

Categories  of  individuals  covered  by  the  system:  Current  Federal 
employees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  consists  of 
records  relating  to  an  individual’s  employment  status  or  conduct 
while  employed  by  the  Department.  Examples  of  these  records  in¬ 
clude:  correspondence  from  employees.  Members  of  Congress,  and 
members  of  the  public  alleging  misconduct  by  an  employee  of  the 
Department,  miscellaneous  complaints  not  covered  by  the  Depart¬ 
ment’s  formal  or  informal  grievance  procedure,  informal  complaints 
handled  by  labor  union  officials,  and  miscellaneous  debt  correspon¬ 
dence  received  from  creditors. 

Anthority  for  maintenance  of  the  system:  Executive  Orders  11222, 
10561  and  11491. 

Routine  uses  of  records  maintained  in  the  system,  inclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used:  a)  In  accordance  with  Appendix  B  Depart¬ 
mental  Regulations  (45  CFR  Part  5b)  Items  01,3,4,5,6,7,8,9  b)  by 
the  CivQ  Service  Commission  in  carrying  outfits  functions:  c)  to 
respond  to  Members  of  Congress  and  members  of  the  public  with 
regard  to  complaints  or  inquiries  presented  by  them;  d)  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

e)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity: 


(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  folders  and  index  cards. 

Retrievability:  Records  are  filed  by  name.  Records  arc  used  to 
take  action  on  and  respond  to  a  complaint  about  a  HEW  employee; 
to  produce  summary  descriptive  statistics  and  analytical  studies  in 
support  of  the  functions  for  which  the  records  are  collected  and 
maintained  and  for  related  personnel  management  functions  or  pay 
studies:  and  for  other  purposes  compatible  with  the  intent  for 
which  the  records  system  was  created. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Information  in  this  system  of  records  is 
disposed  of  6  months  after  transfer  or  separation  of  employee. 

System  manager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
pendix  1  to  Applicants  for  Employment  Records,  HEW  System 
09900006,  who  service  organizationsJ  units  in  which  individuals  are 
employed.- 

Notifkation  procedure:  Operating  officials  in  organizational  unit 
in  which  employee  is  employed  or  personnel  offices  shown  as 
systems  managers  in  Appendix  1  Applicants  for  Employment 
Records,  HEW  System  099(X)006,.  Individuals  should  provide 
name,  organization  in  which  employed,  and  date  of  birth. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  abo  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notificatioo  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained:  1)  directly  from  the  individual,  or  2)  derived  from  infor¬ 
mation  supplied  by  the  individual,  or  3)  from  information  supplied 
by  members  of  the  public,  other  employees.  Members  of  Congress, 
Department  management  officials,  or  4)  from  police  and  court 
records  relevant  to  the  complaint  about  the  employee. 

09-90-0008 

System  name:  Conflict  of  Interest  Records  System. 

HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  iocatioD:  Personnel  Offices  of  the  Department  (See  Appli¬ 
cants  for  Employment  Records,  HEW  System  09900006,  Appendix 
1)  or  levels  of  approving  officials  to  be  identified  by  those  Person¬ 
nel  Offices. 

Categories  of  individuals  covered  by  the  system:  Incumbents  of 
Department  positions  the  duties  of  w^h  are  of  such  a  nature  that 
incumbent’s  outside  activities  or  financial  interests  may  come  in 
conflict  with  the  incumbent’s  official  duties. 

Categories  of  records  in  the  system:  The  Conflkt  of  Interest 
Records  System  consists  of  a  variety  of  records  relating  to  an  em¬ 
ployee’s  financial  interest,  conduct  and  outside  activities.  In  addi¬ 
tion  to  the  name  of  the  employee,  SSN,  position  title,  grade,  sa¬ 
lary,  pay  plan,  and  employing  organization,  the  system  includes  in¬ 
formation  about  outside  employment,  financial  interests,  outside 
compensation  and  related  information. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used:  a)  by  the  Civil  Service  Commission 
in  carrying  out  its  functions;  b)  In  accordance  with  Appendix  B  of 
the  Departmental  regulations  (45  CFR  Part  5b),  Item  1,4,5,6,9:  c) 
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Disclosure  may  be  made  to  a  congressional  office  from  the  record 
of  an  individual  in  response  to  an  inquiry  from  the  congressional 
office  made  at  the  request  of  that  individual. 

d)  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Polidca  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstcai: 

Storage;  Conflict  of  Interest  Records  are  maintained  in  file  fol¬ 
ders. 

RctrlevabiUty:  Records  are  retrievable  by  name.  They  are  used 
for  the  purpose  of  determining  whether  an  employee’s  financial  in¬ 
terest,  conduct  or  outside  activities  are  in  conflict  with  the  em¬ 
ployee’s  duties  as  a  Federal  official.  They  also  may  be  used  for 
production  of  summary  descriptive  statistics  and  analytical  studies 
in  support  of  the  functions  for  which  the  records  are  collected  and 
maintained  and  for  other  purposes  compatible  with  the  intent  for 
which  the  records  system  was  created. 

Safeguards:  These  records  are  treated  as  controlled  for  Official 
Use  Only  and  made  available  only  to  persons  specifically 
authorized  to  receive  them. 

Rcteutloa  and  disposal:  Information  in  this  records  system  is 
disposed  of  2  years  after  the  employee  discontinues  the  activity  for 
which  approved  is  required  or  two  years  aftbr  the  employee  leaves 
the  Depiulment.  whichever  is  earlier. 

System  maaagcr<s)  and  addrem:  Personnel  Offices  of  the  Depart¬ 
ment  shown  in  Appendix  1  to  Applicants  for  Employment  Records, 
HEW  System  09900006. 

Notification  proccdarc:  For  incumbents  who  are  in  position  under 
the  Executive  Schedule;  Office  of  the  Secretary  Staff  Office 
Heads;  or  Principal  Regional  Officials,  contact: 

Deputy  Assistant  Secretary  for  Personnel  and  Training 
Office  of  Personnel  and  Training 
Department  of  Health,  Education,  and  Welfare 
330  Independence  Avenue,  S.  W. 

Washington.  D.  C.  20201 

For  incumbents  of  positions  in  the  Food  and  Drug 
Administration,  contact: 

Director,  Policy  Management  Staff,  HFA-20 
Food  and  Drug  Administration 
S600  Fishers  Lane 
Rockville,  Maryland  20857 

For  incumbents  of  other  positions  included  in  this  records  ' 
system,  contact  the  Personnel  Office  shown  in  Appendix  1 
to  Applicants  for  Employment  Records,  HEW  System 
09900006,  which  services  the  organizational  units  in  which 
the  individual  is  employed.  The  individual  should  indicate 
name,  position  title,  grade  and  series,  and  organization  in 
which  located. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:’ Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  j>y  ihe  individual,  or  3)  supplied  by  Department  offi¬ 
cials  or  other  persons  such  as  trustee,  attorney,  accountant,  rela¬ 
tive. 


f9.9«-M09 

System  name:  Discrimination  Complaints  Records  System. 

HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  location: 

Office  of  Equal  Employment  Opportunity,  HEW 

330  Independence  Avenue,  S.  W. 

Washington.  D.  C.  20201 

Offices  of  designated  EEO  Officers  in  Principal  Operating 
Components,  Office  of  the  Secretary,  Health  Agencies, 
Education  Agencies  and  Regional  Offices.  See  Appendix  1 
for  exact  locations. 

Categories  of  indhridaals  covered  by  the  system:  Individuals  or  or¬ 
ganizations  which  have  consulted  an  EEO  Counselor  regarding  dis¬ 
crimination  on  the  basis  of  race,  color,  religion,  sex,  national  origin 
or  age  because  of  a  determination  or  decision  made  by  a  Depart¬ 
ment  official  or  which  have  filed  a  third-party  allegation  of  dis¬ 
crimination. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  concerning  pre-complaint 
processing  and  third-party  allegations  of  discrimination.  The 
records  consist  of  counselors’  reports,  the  initial  allegations,  letters 
or  notices  to  the  individual  or  organization,  materials  placed  into 
the  record  to  support  or  refute  the  decision'or  determination,  state¬ 
ments  of  witnesses,  investigative  reports,  instructions  about  action 
to  be  taken  to  comply  with  decisions,  and  related  correspondence, 
opinions  and  recommendations. 

AntborUy  for  maintenance  of  the  system:  Executive  Order  11478, 
42  use  2000e  and  29  USC  633a. 

Rontiac  uses  of  records  maintained  in  the  system,  iacinding  catego¬ 
ries  of  users  and  the  parposes  of  such  nses:  Tliese  records  and  infor¬ 
mation  in  the  records  may  be  used: 

a.  To  respond  to  a  request  from  a  Member  of  Congress 
regarding  the  status  of  an  appeal,  complaint  or  grievance: 

b.  To  refer  to  CSC  in  connection  with  an  appeal  or  review; 

c.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01.3.4,5,6.7.8,9. 

d.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

e.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rcUining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders, 
and  index  cards. 

RctrievabilHy:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  or  organizations  on  whom  they  are  maintained.  They  may 
be  used:  to  adjudicate  an  appeal,  complaint,  or  grievance;  to  pro¬ 
vide  a  basis  for  a  corrective  action  related  to  the  discrimination 
situation;  as  a  data  source  for  management  information  for  produc¬ 
tion  of  summary  descriptive  statistics  and  analytical  studies  in  sup¬ 
port  of  the  function  for  which  the  records  are  collected  and  main¬ 
tained,  or  for  related  personnel  management  functions  or  man¬ 
power  studies;  and  to  locate  specific  individuals  for  personnel 
research  or  other  personnel  management  functions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  dbposal:  The  records  on  third-party  allegations  of 
discrimination  are  maintained  up  to  four  years  after  final  disposi¬ 
tion,  after  which  time,  they  wiU  be  destroyed  in  accordance  with 
CSC  guidelines. 

System  manager(s)  and  address:  See  Appendix  1  for  General 
Coordinator  and  appropriate  Immediate  System  Manager. 
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PRIVACY  ACT  ISSUANCES 


Notification  procedure:  Individuah  and  organizations  which  con- 
suhed  an  EEO  counselor  or  filed  a  third-party  allegation  of  dis¬ 
crimination  are  aware  of  that  fact.  They  may  write  the  appropriate 
immediate  system  manager  indicated  above,  or  the  general  coor¬ 
dinator  if  the  immediate  system  manager  is  unknown,  regarding  the 
existence  of  such  records  pertaining  to  them.  The  inquirers,  as  ap¬ 
propriate,  should  provide  their  name,  date  of  birth,  agency  in  which 
employed  or  agency  in  which  the  situation  arose  if  different  from 
employing  agency,  the  approximate  date,  and  the  kind  of  action 
taken,  when  making  inquiries  about  records. 

Recurd  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(aM2))  Federal  Register. 
October  8.  1975,  page  47410.). 

Coatestteg  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories: 

a.  Individual  to  whom  the  record  pertains 

b.  Department  or  other  officials 

c.  Statements  from  employees  or  other  witnesses 

d.  Official  documents  relating  to  the  counseling  or  third-party 
allegation 

e.  Correspondence  from  specific  organizations  or  persons. 


REGION  V 

EEO  Officer 

35th  Floor 

300  S.  Wacker  Drive 

Chicago.  Illinois  60606 

REGION  VI 

EEO  Officer 
Room  904 

1114  Commerce  Street 
Dallas.  Texas  75202 

REGION  VII 

EEO  Officer 
Room  6I6D 
601  East  1 2th  Street 
Kansas  City,  Missouri  64106 

REGION  VIII 

EEO  Officer 

Room  13001,  Federal  Office  Bldg. 
1961  Stout  Street 
Denver.  Colorado  80294 

REGION  IX 


Appendix  1 


List  of  Locations  and  System  Managers  for  EEO  Matters 


EEO  Officer 

Room  413 

50  Fulton  Street 

San  Francisco,  California  94102 


Department  of  Health  Education  and  Welfare  (General 
Coordinator)  , 

Director.  Equal  Employment  Opportunity  Staff  ' 
Room  4766 

330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Immediate  Locations  and  System  Managers 

Office  of  the  Secretary,  Washington 

EEO  Officer.  OS 

Room  2038 

330  C  Sueet,  S.W. 

Washington,  D.C.  20201 


REGION  X 
EEO  Officer 

Room  6027,  Arcade  Bldg.,  MS  629 
1322  Second  Avenue 
Seattle,  Washington  98101 

Principal  Operating  Components  and  Agencies 

Social  Security  Administration 

EEO  Officer 

Room  739,  Administration  Bldg. 

6401  Security  Boulevard 
Baltimore,  Maryland  21235 


Regional  Offices  of  the  Secretary  Health  Care  Financing  Administration 


REGION  1 

EEO  Officer 

Room  1500 

JFK  Federal  Building 

Boston,  Massachusetts  02203 

REGION  II 

EEO  Officer 

Room  3838-D 

26  Federal  Plaza 

New  York.  New  York  10007 


EEO  Officer 
Room  2213 
330  C  Street.  S.W. 

Washington,  D.C.  20201 

Office  of  Education 

EEO  Officer 
Room  2117 

400  Maryland  Avenue,  S.W. 
Washington,  D.C.  20202 

National  Institute  of  Education 


REGION  III 

EEO  Officer 

Room  9200 

3535  Market  Street 

Philadelphia,  Pennsylvania  19101 


EEO  Officer 
Room  639 

1200  19th  Street.  N.W. 
Washington,  D.C.  20208 

Assistant  Secretary  for  Health 


REGION  IV 

EEO  Officer 
Room  404 

50  Seventh  Street,  N.E. 
Atlanta.  Georgia  30323 


EEO  Officer 

Room  18-07,  Parklawn  Bldg. 

5600  Fishers  Lane 
RockviRe,  Maryland  20852 

Health  Resources  Administration 
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DEPARTMENT  OF  HEALTH, 

EEO  Officer 

Room  10-22,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville.  Maryland  20852 

Health  Services  Administration 

EEO  Officer 

Room  14-18,  Parklawn  Bldg 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Food  and  Drug  Administration 

EEO  Officer 

Room  16-B-07,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

Alcohol,  Drug  Abuse  &  Mental  Health  Administration 
EFO  Officer 

Room  17-C-20,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20208 

National  Institutes  of  Health 

EEO  Officer 

Room  2-B-40,  Bldg.  31 

NIH 

Bethesda,  Maryland  20014 

Center  for  Disease  Control 

EEO  Officer 
Room  2405,  Bldg.  I 
1600  Clifton  Road,  N.E. 

Atlanta,  Georgia  30333 

Office  of  Human  Development 
EEO  Officer 

Room  330E,  South  Portal  Building 
200  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

09-90-0010 

System  name:  Employee  Alcoholism,  Drug  Abuse  and  Emotional 
Problem  Counselling  and  Referral  Records. 
HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records.  HEW  System  09900006,  Appendix  1  or 
designated  offices  performing  counselling  functions  for  employees 
in  organizational  units  serviced  by  those  personnel  offices,  includ¬ 
ing  the  Public  Health  Employee  Assistance  Program  offices  listed 
in  Appendix  1  of  this  notice. 

Categories  of  individuals  covered  by  the  system:  Department  em¬ 
ployees  who  have  been  counselled  for  work  adjustment,  personal 
or  emotional  health  problems  and/or  the  abuse  of  alcohol  or  drugs. 

Categories  of  records  in  the  system:  This  system  contains  records 
of  employees  who  have  been  referred  but  not  counseled;  records  of 
employees  who  have  been  counseled  for  work  adjustment,  personal 
or  emotional  problems,  and/or  alcohol  or  drug  abuse;  and  records 
of  members  of  employees’  families  who  have  been  counseled.  Ex¬ 
amples  of  information  which  may  be  found  in  this  record  system 
include  the  employee’s  name,  SSN,  date  of  birth,  grade,  job  series, 
job  title,  leave  record,  service  computation  date,  home  address, 
home  phone  number,  supervisor’s  name,  name  and  address  of  the 
individual’s  personal  physician,  social  history,  educational 
background,  and  performance  appraisals.  Other  documents  which 
may  also  be  found  in  the  counselor’s  file  are  notes  made  by  the 
counselor,  copies  of  admonishments  and  reprimands  received  by 
the  employee  and  a  record  of  the  supervisor’s  referral  (if  the  em¬ 
ployee  was  referred  by  the  supervisor). 

Authority  for  maintenance  of  the  system:  44U.S.C.  3101,  42  U.S.C. 
4561,  21  U.S.C.  1180,  and  5  U.S.C.  7901. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  unusual  circum- 
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stances,  it  may  be  appropriate  to  disclose  information  from  this 
system  of  records:  1)  In  accordance  with  Appendix  B  Departmental 
Regulations  (45  CFR  Part  5b),  Items  9,  101,102;  2)  To  the  Depart¬ 
ment  of  Justice  or  other  appropriate  Federal  agencies  in  defending 
claims  against  the  United  States  when  the  claun  is  based  upon  an 
individual's  mental  or  physical  condition  and  is  alleged  to  have 
arisen  because  of  activities  of  components  of  the  Department  in 
connection  with  such  individual.  3)  In  the  event  of  litigation  where 
one  of  the  parties  is  (a)  the  Department,  any  component  of  the  De¬ 
partment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected.  Such 
disclosures  will  be  restrictively  made;  in  particular,  disclosures  of 
information  pertaining  to  an  individual  with  a  history  of  alcohol  or 
drug  abuse  will  be  limited  in  compliance  with  the  restrictions  of  the 
Confidentiality  of  Alcohol  and  Drug  Abuse  Patient  Records  regula¬ 
tions,  42  CFR  Part  2. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Employee  records  are  maintained  in  file  folders  and  on 
index  cards. 

Retrievability:  Records  are  filed  by  name  or  by  case  number 
cross  indexed  with  the  employee’s  name.  The  records  are  used  to 
document  the  nature  of  the  individual's  problem  and  progress  and 
when  necessary  to  refer  individuals  to  appropriate  community  or 
private  resources  for  treatment  or  rehabilitation.  Anonymous  infor¬ 
mation  from  these  records  may  also  be  used  to  produce  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tions  for  which  the  records  are  collected  and  maintained. 

Safeguards:  During  the  employment  of  the  individual,  records  are 
maintained  in  confidential  files  separate  from  the  Official  Personnel 
Folder  and  are  located  in  lockable  metal  containers  or  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess.  Disclosure  of  the  contents  of  records  which  pertain  to  an  in¬ 
dividual’s  alcohol  or  drug  abuse  is  restricted  under  the  provisions 
of  the  Confidentiality  of  Alcohol  and  Drug  Abuse  Patient  Records 
regulations,  42  CFR,  Part  2,  as  authorized  by  21  USC  1175  and  42 
use  4582,  as  amended  by  P.L.  93-282.  To  the  extent  possible, 
identical  restrictions  will  be  applied  to  the  disclosure  of  the  con¬ 
tents  of  records  pertaining  to  individuals  with  other  problems  who 
are  participating  in  the  Public  Health  Employee  Assistance  Pro¬ 
gram. 

Retention  and  disposal:  Counselling  records  may  be  maintained 
for  as  long  as  the  employee  continues  to  visit  the  counsellor.  The 
records  are  destroyed  upon  separation  or  transfer  of  the  employee 
or  when  the  employee  has  ceased  contact  with  the  counsellor  for 
two  years. 

System  manager(s)  and  address:  For  records  of  individuals  par¬ 
ticipating  in  the  Public  Health  Employee  Assistance  Program  con¬ 
ducted  by  the  Public  Health  Service:  The  responsible  administrator 
shown  in  Appendix  1  below.  For  other  individuals’  records:  The 
Personnel  OHicer  servicing  the  installation  in  which  counseling  was 
provided,  as  shown  in  Applicants  for  Employment  Records,  HEW 
System  09900006,  Appendix  1. 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
system  manager  at  the  office  where  counseling  was  provided.  In¬ 
dividual  should  provide  name,  grade,  organization  in  which  em¬ 
ployed,  date  of  birth,  and  location  and  approximate  date  of  coun¬ 
seling.  When  applicable,  the  special  procedures  for  access  to  medi¬ 
cal  records  will  be  followed.  An  individual  who  requests  notifica¬ 
tion  of  or  access  to  a  medical/dental  record  shall,  at  the  time  the 
request  is  made,  designate  in  writing  a  responsible  representative 
who  will  be  wiUing  to  review  the  record  and  inform  the  subject  in¬ 
dividual  of  its  contents  at  the  representative’s  discretion.  (These 
notification  and  access  procedures  are  in  accordance  with  Depart¬ 
ment  Regulations  (45  CFR,  Section  5b.6)  Federal  Register,  October 
8,  1975,  page  47411.).  When  the  records  pertain  to  an  individual's 
alcohol  or  drug  use,  the  procedures  in  42  CFR  2.40  will  also  be  fol¬ 
lowed. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
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being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
I)  supplied  directly  by  the  individual,  or  2)  supplied  by  a  member 
of  the  individual's  family,  or  3)  derived  from  information  supplied 
by  the  individual,  or  4)  supplied  by  sources  to  whom  the  employee 
has  been  referred  for  assistance,  or  5)  supplied  by  Department  offi¬ 
cials,  or  6)  supplied  by  program  counselors.  . 

Systems  exempted  from  certata  provisions  of  the  act:  None. 

Appendix  1  Officials  of  Public  Health  Employee  Assistance  Pro¬ 
gram  (Public  Health  Service) 

Administrator 

ADAM  HA  Employee  Assistance  Program 
Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Administrator 

Public  Health  Employee  Assistance  Program 
Personnel  Management  Office 
Center  for  Disease  Control 
Atlanta,  Georgia  30333 

Administrator 

Public  Health  Employee  Assistance  Program 

Food  and  Drug  Administration 

Parklawn  Building 

5600  Fishers  Lane 

Rockville,  MaryUnd  20852 

Administrator 

Health  Resources  Administration  Employee  Assistance 
Program 

Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

Administrator 

Health  Services  Administration  Employee  Assistance  Program 
Parklawn  Building 
5600  Fishers  Lane 
Rockville,  Marylane  20852 

Administrator 

Public  Health  Employee  Assistance  Program 
Office  of  Occupational  Health 
National  Institutes  of  Health 
Bethesda,  Maryland  20010 

Administrator 

Public  Health  Employee  Assistance  Program 
Office  of  the  Assistant  Secretary  for  Health 
330  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

09-90-0011 

System  name:  Employee  Appraisal  Program  Records. 
HEW/OS/ASPER/PT. 

Scenrity  classification:  None.  _ 

System  locatioD:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  1  and  operat¬ 
ing  offices  in  organizational  units  serviced  by  those  personnel  of¬ 
fices. 

Categories  of  individnals  covered  by  the  system:  Current  Federal 
employees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  contains  informa¬ 
tion  which  includes  employee's  name,  SSN,  employing  organiza¬ 
tion,  grade,  title,  series,  and  materials  relating  to  the  evaluations  of 
employee’s  performance.  For  purposes  of  the  annual  performance 
rating  required  by  law  and  for  promotion  consideration  purposes. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  4302,  5  U.S.C. 
3301,  5  U.S.C.  3302,  Executive  Order  10577. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

1.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

2.  In  accordance  with  Items  1,3,4,5,6,7,8,9  of  Appendix  B  of 
the  Departmental  Regulations  (45  CFR,  Part  5b). 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

4.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  (he  system: 

Storage:  Records  are  maintained  in  file  folders,  on  magnetic  tape, 
and  on  punch  cards. 

Retrievability:  Records  are  retrievable  by  name  or  social  security 
number.  They  may  be  used  as  a  basis  for  reduction-in-force,  ad¬ 
verse  actions,  decisions  regarding  retention  of  employees  during 
probationary  period,  recognition,  promotions,  reassignments  and 
other  personnel  actions  compatible  with  the  purpose  for  which  the 
record  was  collected. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Employee  appraisals  are  destroyed  after 
two  years  or  when  replaced  by  a  new  appraisal,  whichever  is  earli¬ 
er,  except  that  copies  of  unsatisfactory  and  outstanding  per¬ 
formance  ratings  and  any  related  papers  are  filed  on  the  permanent 
side  of  the  Official  Personnel  Folder. 

System  managcr(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  09900006,  Appen¬ 
dix  1. 

Notification  procedure:  Same  as  above.  Employee  should  provide 
name,  social  security  number  and  organization  in  which  employed. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record- and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
<45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is 
provided  by  the  individual,  derived  from  information  supplied  by 
the  individual  or  supplied  by  Department  officials. 

09-90-0012 

System  name:  Executive  Development  Records  System. 

HEW/OS/ASPER/PT. 

Security  ciassifkation:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  All  supergrade 
employees  (GS-16-18)  and  equivalents,  incumbents  of  managerial 
positions  and  employees  in  grade  GS-13-15  designated  as  high 
potential  employees. 

Categories  of  records  in  the 'system:  The  Executive  Deveiopment 
Records  System  consists  of  a  variety  of  records  relating  to  an  em¬ 
ployee’s  participation  in  the  Executive  Development  Program.  In 
addition  to  the  employee’s  name,  the  system  contains  the  em- 
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ployee’s  title,  grade  and  salary.  Social  Security  Account  Number, 
organization  in  which  employ^,  date  of  entry  into  the  Executive 
Development  Program,  training  needs  while  participating  in  the  pro¬ 
gram,  individual's  development  plan,  basis  for  participation  in  the 
Executive  Development  Program. 

Authority  for  maiutcnaacc  of  the  systcni:  3  U.S.C.  4101  et.  seq. 

Rontiac  uses  of  records  Baiataiucd  fai  the  syatens,  luclading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,4,5,6,7,8,9. 

b.  By  the  Civil  Service  Commission  in  the  performance  of  its 
functions. 

c.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

d.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  information  in  this  system  of  records  is  maintained  in 
file  folders,  magnetic  tape,  punch  cards,  and  forms. 

Rctrievahility:  Records  are  indexed  by  name  and  Social  Security 
Account  Number.  Records  are  used  by  operating  officials  in  carry¬ 
ing  out  their  personnel  management  responsibilities.  They  may  be 
used  by  those  officials  in  connection  with  promotions,  transfer  or 
reassignment  of  the  individual  and  as  base  for  preparing  manage¬ 
ment,  budgetary  or  statistical  reports  to  support  organizational 
planning  or  manpower  utilization  studies. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  Information  is  retained  in  the  master  file 
for  as  long  as  the  individual  is  participating  in  the  program.  Upon 
completing  the  program,  the  individual's  record  is  maintained  in  an 
inactive  file  for  5  years. 

System  Banager(s)  and  address:  Heads  of  personnel  offices  which 
service  the  organizational  unit  in  which  the  individual  is  employed. 
See  Applicants  for  Employment  Records,  HEW  System  09900006, 
Appendix  I. 

Notification  procedure:  Same  as  Above.  Individuals  should  in¬ 
clude  their  name,  grade,  title,  and  organization  when  contacting  the 
system  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  tte  individual,  or  3)  supplied  by  Department  offi¬ 
cials. 

09-90-0013 

System  name:  Federal  Employees  Occupational  Health  Program 

Records.  HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  locathm:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  1  and 


designated  offices  performing  occupational  health  services  for  em¬ 
ployees  in  organizations  serviced  by  those  personnel  offices. 

Categories  of  individuals  covered  by  the  system:  Current  Federal 
employees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee's  participation  in  the 
Federal  Occupational  Health  Program  at  units  other  than  those 
operated  by  the  Division  of  Federal  Employee  Health.  Public 
Health  Service.  Examples  of  information  which  may  be  included  in 
this  system  are  the  employee’s  name,  SSN,  date  of  birth,  weight, 
height,  medical  history,  blood  type,  nature  of  injury  or  complaint, 
type  of  treatment/medication  received,  examination  findings,  and 
laboratory  results. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  7901  et.  seq.,  P. 
L.  79-658. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used: 

1.  By  authorized  medical  personnel  in  connection  with  the 
performance  of  their  official  duties. 

2.  By  the  Civil  Service  Commission  in  connection  with  the 
performance  of  its  functions. 

3.  By  the  Department  of  Labor  in  connection  with  a  claim  filed 
by  an  employee  for  compensation  for  a  job-related  injury  or 
disease. 

4.  By  private  contractors  engaged  in  providing  medical  services 
under  Federal  contract. 

5.  In  accordance  with  Items  1,3,4,5,6,7,8,9  of  the  Departmental 
Regulations  (45  CFR  part  5b),  Appendix  B. 

6.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

7.  In  the  event  of  btigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  (Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Depzutment  determines  t^t 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  folders,  punch  cards  and  data  tape. 

Retrievability:  Records  are  retrievable  by  name,  date  of  birth, 
and  SSN.  They  are  used  to  document  an  employee's  visit  to  a 
health  unit  and  contain  information  such  as  a  summary  of  the  na¬ 
ture  of  a  complaint,  a  record  of  the  employee's  participation  in  a 
voluntary  screening  program,  a  record  of  an  employee’s  participa¬ 
tion  in  a  voluntary  blood  donor  program,  and  a  record  of  any  treat¬ 
ment  administered  by  the  health  unit.  Information  from  this  system 
may  be  used  by  Department  officials  in  connection  with  fitness  for 
duty  examinations  and  for  preparing  statistical  or  summary  reports 
about  the  employee  participation  in  the  Federal  Occupational 
Health  Program. 

Safeguards:  During  the  employment  of  the  individual,  medical 
records  are  maintained  in  files  separate  from  the  Official  Personnel 
Folder  and  are  located  ia  lockable  metal  containers  or  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  A  medical  record  is  maintained  for  as 
long  as  employed.  If  the  medical  record  is  deemed  to  be  of  long 
term  value,  it  is  combined  with  the  employee’s  Official  Personnel 
Folder  upon  separation  of  the  employee  and  forwarded  to  the  Na¬ 
tional  Personnel  Records  Center,  St.  Louis,  Missouri.  Other  medi¬ 
cal  records  of  no  historic  value  or  if  of  no  value  in  documenting 
employee  health  activities  are  destroyed  upon  separation  of  the  em¬ 
ployee. 

System  manager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  09900006,  Appen¬ 
dix  1.  who  service  organizational  units  in  which  the  individual  is 
employed. 
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NodftcatfcM  proctmrt:  Same  as  above.  The  individual  should  in¬ 
clude  name,  SSN,  title  and  organization.  An  individual  who 
requests  notification  of  or  access  to  a  medical  record  shall,  at  the 
time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative's  discre¬ 
tion.  (These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (4S  CFR,  Section  Sb.6)  Federal  Re¬ 
gister,  October  8,  197S,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  reconl  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.S(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.).  ' 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  the  medical  of¬ 
ficer  or  nurse  providing  treatment  or  medication,  or  4)  supplied  by 
the  individual's  private  physician. 

•9-90-<M14 

System  name:  Grievances  Filed  Under  the  Informal  Grievance 

Procedures.  HEW/OS/ASPER/PT. 

Security  classificatlou:  None. 

System  location:  Personnel  offices,  or  offices  of  the  immediate 
supervisors  and  the  first  officials  within  the  Department  excluding 
the  immediate  supervisor,  with  line  authority  to  decide  on  the 
matter  grieved.  Such  offices  are  located  with^  the  organizational 
units  serviced  by  personnel  offices  shown  in  Applicants  For  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  I. 

Categories  of  taidlvidnals  covered  by  the  system:  Department  em¬ 
ployees  individually  or  as  a  group  who  have  requested  personal  re¬ 
lief  in  a  matter  of  concern  or  dissatisfaction  which  is  subject  to  the 
control  of  Department  management. 

Categories  of  records  in  the  system:  Information  or  documents 
relating  to  the  grievance  and  personal  relief  sought;  documented 
materials  used  in  consideration  of  the  grievance,  and  correspon¬ 
dence  related  to  disposition  of  the  grievance. 

Authority  for  mainteuance  of  the  system:  3  U.S.C.  1302,  3301, 
3302;  Executive  Order  10377. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  may  be  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,4,5,6,7,8,9. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

c.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

d.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  t^t 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
o(>erations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

PoUdet  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders,  binders  and 
index  cards. 

Rctrievahilhy:  Records  are  indexed  by  name  of  individual  filing 
the  grievance.  Records  are  used  to  consider  and  resolve  informal 
grievances  and  to  provide  background  data  to  further  consideration 
of  grievances  if  later  pursued  through  formal  grie\  ance  procedures. 


Safeguards:  Access  to  and  use  of  these  records  are  !imite  j  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unaut^rized  disclosure. 

Rcteutiou  and  disposal:  Records  are  maintained  for  3  years  after 
the  file  is  closed,  at  which  time  they  are  destroyed. 

System  mauagerfs)  and  addrem:  Heads  of  personnel  offices  which 
service  organizational  units  in  which  employees  who  submit  infor¬ 
mal  grievances  are  located.  See  Applicants  (or  Employment 
Records,  HEW  System  09900006,  Appendix  1. 

Notification  procedure:  Individuals  who  have  filed  i^vances  are 
aware  of  that  fact  and  have  been  provided  information  in  writing 
concerning  the  disposition  of  the  grievance.  They  may  contact  the 
official  who  signed  the  written  notice,  or  the  System  Manager  in¬ 
dicated  above.  They  should  provide  their  name,  organization  in 
which  employed  and  date  of  birth  and  approximate  date  of  the  fil¬ 
ing  of  the  informal  grievance. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coutestiug  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  offi¬ 
cials. 

•9-90-001S 

System  name:  Grievance  Records  Filed  Under  Procedures 

Established  by  Labor-Management  Negotiations. 

HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  location:  Personnel  offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  1  and  offices 
of  operating  officials  in  organizational  units  serviced  by  those  per¬ 
sonnel  offices. 

Categories  of  indhriduais  covered  hy  the  system:  Current  Federal 
employees  of  the  Department  covered  by  a  collective  bargaining 
agreement. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  a  variety  of  records  relating  to  an  employee's  grievance 
filed  under  procedures  established  by  labor-management  negotia¬ 
tions.  Examples  of  information  which  may  be  included  in  this 
system  of  records  are  the  employee's  name,  SSN,  grade,  job  title, 
testimony  of  witnesses,  material  placed  into  the  record  to  support 
the  decision,  the  arbitrator's  decision,  the  arbitrator's  report,  and  a 
record  of  an  appeal  to  the  Federal  Labor  Relations  Council. 

Authority  (or  maintenance  of  the  system:  Executive  Order  1 1491 
as  amended. 

Routine  uses  of  records  maiutained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  may.be  released  to: 

1 .  The  Civil  Service  Commission  in  carrying  out  its  functions. 

2.  In  accordance  with  Departmental  Regulations,  (43  CFR  Part 
3b),  Appendix  B.  See  Items  01,3,4,3,6,7,8,9. 

3.  The  Department  of  Labor. 

4.  The  Federal  Labor  Relations  Council. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

6.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  officitd  capacity; 

*  (b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the. 
purpose  for  which  the  records,  were  collected. 
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PoliciM  ud  practicn  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrsteni: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievabilhy:  Records  are  retrievable  by  name.  They  are  used  to 
make  a  determination  on  and  to  document  a  decision  made  on  a 
grievance  filed  by  an  employee  under  the  negotiated  grievance 
procedures.  Information  from  this  system  may  be  used  by  Depart¬ 
ment  officials  for  preparing  statistical,  summary  or  management  re¬ 
ports.  ♦ 

Safeguards:  Records  maintained  by  management  are  stored  in 
secured  rooms  with  access  limited  to  those  whose  official  duties 
require  access. 

Retentioa  and  disposal:  As  negotiated  by  the  local  parties  to  the 
contract. 

System  managerfs)  and  address:  Personnef  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  09900006,  Appen¬ 
dix  1  who  service  the  organizational  unit  in  which  the  individual  is 
employed. 

Notification  procedure:  Same  as  above.  Individuals  should  include 
their  name,  grade,  title  and  organizational  unit  when  contacting  the 
system  manager. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  Sb.S(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
I)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  testimony  of  wit¬ 
nesses,  or  4)  supplied  by  union  officials,  or  3)  supplied  by  Depart¬ 
ment  officials. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 

09-90-0016 

System  name:~  HEW  Motor  Vehicle  Operator  Record^. 

HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  location:  Personnel  offices  of  the  Department  shown  in 
Applicants  For  Employment  Records,  HEW  System  09900006,  Ap¬ 
pendix  I.  Issuing  Officers  for  Motor  Vehicle  Operator  Identifica¬ 
tion  Cards  within  the  organizations  serviced  by  the  above  personnel 
offices. 

Categories  of  individuals  covered  by  the  system:  All  Department 
employees  who  are  required  to  operate  motor  vehicles  regularly  or 
incidentally' in  carrying  out  their  official  duties. 

Categories  of  records  in  the  system:  The  HEW  Motor  Vehicle 
Operator  Records  system  consists  of  a  variety  of  records  related  to 
the  issuance  of  a  Government  Motor  Vehicle  Operator’s  permit.  In 
addition  to  the  name  of  the  employee,  the  system  includes  informa¬ 
tion  about  the  employee’s  birthplace,  SSN,  employing  organization, 
qumber  of  years  driven,  type  of  vehicles  operated,  current  driver’s 
license* number,  state  issuing  driver’s  license,  date  license  expires, 
restrictions  on  state  license,  sex,  date  of  birth,  color  of  hair,  color 
of  eyes,  weight,  height,  record  of  arrests,  and  record  of  accidents. 
These  records  also  include  expiration  dates  of  Motor  Vehicle 
Operator  permit,  any  limitations  imposed  on  its  use  and  the  results 
of  the  annual  review  of  each  driving  record. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  471. 

Rontinc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Information  in  this 
system  of  records  may  be  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(43  CFR  Part  3b)  Items  01,3,4,3,6,7,8,9. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

c.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

d.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 


employee  of  the  Department  in  his  or  her  official  capacity: 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  Official  Personnel  Folder  and  in  file  folders 
and  index  cards. 

Retrievability:  Records  are  retrievable  by  name.  Information  is 
used  as  a  basis  for  issuing  a  SF-46  ‘U.  S.  Government  Motor  Vehi¬ 
cle  Operator’s  Identification  Card’  and  evaluating  its  use.  It  may 
also  Im  used  for  production  of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the  functions  for  which  the  records 
are  collected  and  maintained  and  for  related  personnel  management 
functions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sonnel  whose  official  duties  require  such  access.  Personnel  screen¬ 
ing  is  employed  to  prevent  unauthorized  disclosure. 

Retention  and  disposal:  A  record  is  retained  for  as  long  as  the 
employee  has  an  active  Federal  Motor  Vehicle  Operator  Permit, 
and  for  three  years  after  the  permit  becomes  inactive  or  the  em¬ 
ployee  separates  from  the  Department^  that  time  the  record  is 
destroyed. 

System  manager(s)  and  address:  Personnel  Officers  of  the  Depart¬ 
ment  shown  in  Applicants  for  Employment  Records,  HEW  System 
09900006,  Appendix  1. 

Notification  procedure:  Issuing  officers  in  organizational  units  in 
which  employed  or  systems  managers  shown  above.  Individual 
should  provide  name  and  organization  in  which  employed. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.5(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  contained  in  this  system  of 
records  is  obtained:  1)  from  information  supplied  by  the  individual, 
or  2)  derived  from  information  supplied  by  the  individual,  or  3) 
from  information  supplied  by  officials  of  the  Department. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0017 

System  name:  Pay,  Leave  and  Attendance  Records. 

HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  location: 

Division  of  Central  PayroU  and  Reports  Processing 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

PayroU  Liaison  Representatives.  See  Appendix  1.  Timekeepers 
in  organizational  units  serviced  by  PayroU  Liaison 
Representatives  shown  in  Appendix  1.  Personnel  offices 
shown  in  HEW  System  0990(K)06,  AppUcants  for 
Employment  Records,  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  AU  paid  em¬ 
ployees  of  the  Department  of  Health,  Education,  and  Welfare  in¬ 
cluding  PHS  Commissioned  Corps  Personnel. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  pay  and  leave  determinations  made 
about  each  employee  of  the  Department  of  Health,  Education,  and 
Welfare.  In  addition  to  the  name  of  the  employee,  the  system  in¬ 
cludes  information  such  as  the  employee’s  date  of  birth,  social 
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security  number,  home  nddrest,  gm^  or  rank,  employing  organiza¬ 
tion,  timekeeper  number,  ralary,  Civd  Service  Commission  retire¬ 
ment  fund  contributions,  pay  plan,  number  of  hours  worked,  an¬ 
nual  and  skk  leave  accrual  rate  and  usage,  annual  and  sick  leave 
balance,  FICA  withholdings.  Federal,  state  and  city  tax 
withholdings.  Federal  Employees  Government  Life  Insurance 
withholdings.  Federal  Employees  Health  Benefits  withholdings, 
garnishment  documents,  savings  allotments,  union  and  management 
association  dues  withholdings  allotments,  savings  bonds  allotments, 
and  combined  Federal  Campaign  allotments:  for  Commissioned 
Corps  personnel,  information  such  as  the  foUowii^  is  included: 
years  of  service,  payroll  number,  base  pay,  incentive  pay, 
hazardous  pay,  allowances  and  Servicemen’s  Group  Life  Insurance. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  3501  et.  seq., 
S52S  et.  seq.,  6301  et.  seq.;  42  U.S.C.  201  et.seq.;  and  P.L.  90-83. 

Routine  nscs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  suck  uses:  Information  in  this 
system  of  records  is  used  or  may  be  used: 

a.  To  prepare  W-2  Forms  to  submit  to  the  Internal  Revenue 
Service  and  to  disclose  to  state  and  local  government 
agencies  having  taxing  authority  pertinent  records  relating  to 
employees,  including  name,  home  address,  social  security 
number  (in  accordance  with  Section  7  of  Ihiblic  Law  93-379), 
earned  income,  and  amount  of  taxes  withheld. 

b.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,4,5,6,7,8,9. 

c.  By  the  Civil  Service  Commission  in  the  performance  of  its 
functions. 

d.  By  the  Department  of  Labor  to  make  compensation 
determination  in  connection  with  a  claim  filed  by  the 
employee  for  compensation  on  account  of  a  job-connected 
injury  or  disease. 

e.  To  respond  to  court  orders  for  garnishment  of  an 
employee's  pay  for  alimony  or  child  support. 

f.  To  respond  to  orders  from  IRS  for  garnishment  of  an 
employee’s  pay  for  Federal  income  tax  purposes. 

g.  To  the  Department  of  Treasury  for  the  purposes  of 
preparing  and  issuing  employee  salary  and  compensation 
checks  and  U.S.  Savings  Bonds. 

h.  By  state  offices  of  unemployment  compensation  in 
connection  with  claims  filed  by  former  HEW  employees  for 
unemployment  compensation. 

i.  When  an  individual  to  whom  a  record  pertains  dies,  to 
disclose  information  in  the  individual’s  record  to  heirs, 
executors  and  legal  representatives  of  beneficiaries. 

j.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

k.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape,  microfilm,  punch  cards  and  forms. 

RctricvabilHy:  Records  are  maintained  by  pay  period  and  are 
retrievable  by  name,  SSN  and  Timekeeper  number  within  each  pay 
period.  They  are  used  to  insure  that  each  employee  receives  the 
proper  pay  and  allowances:  that  proper  deductions  and  authorized 
allotments  are  made  from  the  employee’s  salary;  that  the  employee 
is  credited  and  charged  with  the  proper  amount  of  sick  and  annual 
leave.  Records  are  also  used  to  produce  summary  descriptive 
statistics  and  analytical  studies  in  support  of  the  functions  for 
which  the  records  are  collected  and  maintained  and  for  related  per¬ 
sonnel  management  functions  or  pay  studies,  and  for  other  pur¬ 
poses  compatible  with  the  intent  for  which  the  records  system  was 
created. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sonnel  whose  official  duties  require  such  access.  Personnel  screen¬ 
ing  is  employed  to  prevent  unauthorized  disclosure. 


Rcieaiioa  and  dispasal:  A  racord  (continuously  updated)  is  main¬ 
tained  on  the  data  disc  for  as  long  as  employed.  Source  document  - 
microfilm  records  are  kept  4  years  then  destroyed.  Time  card 
microfilm  is  kept  5  years  then  destroyed.  Data  file  microfilm  is  kept 
6  years  then  destroyed. 

System  maaagcr(s)  and  address: 

Director,  Division  of  Central  Payroll  and  Reports  Processing 
P.  O.  Box  1825 
Washington,  D.  C.  20013 

Natificalion  procedure:  Same  as  System  Mana^r.  Also  may  con¬ 
tact,  as  appropriate.  Payroll  Liaison  Representatives  in  Appendix  1 
or  Personnel  Officers  shown  in  HEW  System  09900006,  Applicants 
for  Employment  Records,  Appendix  1.  ^ovide  name,  soci^  securi¬ 
ty  number,  timekeeper  num^r  and  pay  period  about  which  inquir¬ 
ing. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410  ). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  suppUed  by  the  individual,  or  3)  supplied  by  timekeepers  and 
other  Department  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  I 


OS 

Payroll  Liaison  Officer 
Office  of  the  Secretary 
Room  4317  -  HEW  North  Bldg. 

330  Independence  Avenue,  S.  W. 
Washington,  D.  C.  20201 

OE 

Payroll  Liaison  Officer 
Ofhee  of  Education 
Room  3092  -  E,  FOB  06 
400  Maryland  Ave.,  S.  W. 

Washington,  D.  C.  20202 

NIE 

PayroU  Liaison  Officer 
National  Institute  of  Education 
Room  711  -  Marsh  Bldg. 

—  1832  M  Street,  N.  W. 

Washington,  D.  C.  20208 

HCFA 

PayroU  Liaison  Officer 

Health  Care  Financing  Adminsitration 

Room  1219 

330  C  Street,  S.  W. 

Washington,  D.  C.  20201 

Social  Security  Administration  Headquarters 


PayroU  Liaison  Officer 
SSA  Headquarters 
Room  IMIO,  Annex  Bldg. 
6401  Security  Blvd. 
Baltimore,  Maryland  21235 

SSA,  ORS 
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DEPARTMENT  OF  HEALTH. 

Payroll  Liaison  Officer 
Universal  Bids.,  Room  930 
I87S  Connecticut  Ave..  N.  W. 

Washington,  D.  C.  20009 

Social  Security  Administration  Program  Service  Centers 

MID  ATLANTIC 

Payroll  Liaison  Officer 

SSA,  HEW  Program  Service  Center 

P.  O.  Box  12807 

Philadelphia,  Pennsylvania  19108 

NORTH  EASTERN 

Payroll  Liaison  Officer 
SSA  Program  Service  Center 
960S  Horace  Harding  Expressway 
Flushing,  New  York  11368 

SOUTH  EASTERN 

Payroll  Liaison  Officer 
Birmingham  Program  Service  Center 
P.  O.  Box  1031 
Birmingham,  Alabama  35201 

GREAT  LAKES 

Payroll  Liaison  Officer 
Chicago  Program  Service  Center 
165  North  Canal  Street 
Chicago,  lUinios  60606 

MIDAMERICAN 

Payroll  Liaison  Officer 
SSA  Program  Service  Center 
601  East  12th  Street  •  Room  1459 
Kansas  City,  Missouri  64106 

WESTERN 

Payroll  Liaison  Officer 
San  Francisco  Program  Center 
P.  O.  Box  2000 
Richmond,  California  94802 

Boston,  SSA 

Payroll  Liaison  Officer,  SSA 
John  F.  Kennedy  Federal  Bldg. 

Government  Center 
Boston,  Massachusetts  02203 

New  York,  SSA 

Payroll  Liaison  Officer,  SSA 
26  Federal  Plaza 
Room  737 

New  York,  New  York  10007 

Philadelphia,  SSA 

Payroll  Liaison  Officer,  SSA 
P.  O.  Box  8788 

Philadelphia,  Pennsylvania  19101 
Atlanta,  SSA 

Payroll  Liaison  Officer,  SSA 
Room  226,  Peachtree-Seventh  Bldg. 

50  7th  Street,  N.  W. 

Atlanta,  Georgia  30323 

Cleveland,  SSA 

Payroll  Liaison  Officer,  SSA 

Room  100 

14725  Detroit  Ave. 
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Cleveland,  Ohio  44107 
Chicago,  SSA 

Payroll  Liaison  Officer,  SSA 
300  South  W  acker  Drive 
Chicago,  Illinois  60606 

Kansas  City,  SSA 

Payroll  Liaison  Officer,  SSA  ■'' 

601  E.  12th  Street  , 

Kansas  City,  Missouri  64106  _ 

9. 

Dallas,  SSA 

Payroll  Liaison  Officer,  SSA 
Room  624 

1114  Commerce  Street 
Dallas,  Texas  75202 

Denver,  SSA 

Payroll  Liaison  Officer,  SSA 
Federal  Office  Bldg. 

19th  and  Stout  Streets 
Denver,  Colorado  80202 

Seattle,  SSA 

Payroll  Liaison  Officer  « 

HEW  Regional  Personnel  Office 
Arcade  Plaza  Bldg.  1321  Second  Avenue 
Seattle,  Washington,  98101 

San  Francisco,  SSA 

Payroll  Liaison  Officer 
HEW  Personnel 
50  Fulton  Street 
San  Francisco,  California  94102 

BHA 

Payroll  Liaison  Officer 
Room  335  -  Webb  Bldg. 

801  N.  Randolph  Street 
Arlington,  Virginia  22203 

Regional  Offices 

Boston 

Payroll  Liaison  Officer 

HEW  Personnel 

Room  1503 

JFK  Federal  Bldg 

Boston,  Massachusetts  02203 

New  York 

Payroll  Liaison  Officer 
Room  937 
26  Federal  Plaza 
New  York,  New  York  10007 

Philadelphia 

Payroll  Liaison  Officer 
Financial  Management 
P.  O.  Box  13716 

Philadelphia,  Pennsylvania  19101 
Atlanta 

Payroll  Liaison  Officer 

Room  404 

50  7th  Street,  N.  E. 

Atlanta,  Georgia  30323 

Chicago 
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Payroll  Liaison  Officer 
HEW  Personnel 
300  S.  Wacker  Drive 
Chicago,  Illinois  60606 

Dallas 

Payroll  Liaison  Officer 
Region  VI  Personnel  Office 
HEW,  Main  Tower  Building 
1200  Main  Street 
Dallas,  Texas  7S202 

Kansas 

Payroll  Liaison  Officer 

OfHce  of  Regional  Director,  HEW 

601  East  12th  Street 

Kansas  City,  Missouri  64106 

Denver 

Payroll  Liaison  Officer 
Room  9019 
Federal  Office  Bldg. 

19th  and  Stout  Street 
Denver,  Colorado  80202 

San  Francisco 

Payroll  Liaison  Officer 
HEW  Personnel 
SO  Fulton  Street 
San  Francisco,  California  94102 

Seattle 

Payroll  Liaison  Officer 

Regional  Personnel  Office 

Arcade  Plaza  Bldg.,  MS  627  1321  Second  Avenue 

Seattle,  Washington  98101 

Cleveland 

Payroll  Liaison  Officer 

Room  SOO 

14600  Detroit  Ave. 

Cleveland,  Ohio  44107 

Data  Operations  Center,  SSA 

Payroll  Liaison  Officer 
Data  Operations  Center 
P.  O.  Box  2247 

Albuquerque,  New  Mexico  87103 

U.  S.  Public  Health  Service  Hospitals 

San  Francisco,  PHS 

Payroll  Liaison  Officer 
tJSPHS  Hospital 
ISth  and  Lake  Street 
San  Francisco,  California  94118 

Seattle,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
P.  O.  Box  3145 
Seattle,  Washington  98114 

Staten  Island,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
Bay  and  Vanderbilt  Street 
Staten  Island,  New  York  10304 

Saint  Elizabeths,  PHS 


Payroll  Liaison  Officer 
St.  Elizabeths  Hospital 
Room  120,  E  Bldg. 

2700  Martin  Luther  King  Ave.,  S.E. 
Washington,  D.  C.  20032 

Baltimore,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  Maryland  2121 1 

Boston,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
77  Warren  Street 
Boston,  Massachusetts  02135 

CarvUle,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
Carville,  Louisiana  70721 

Galveston,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
4400  Avenue  N. 

Galveston,  Texas  77550 

New  Orleans,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
210  State  Street 
New  Orleans,  Louisiana  70118 

Norfolk,  PHS 

Payroll  Liaison  Officer 
USPHS  Hospital 
6500  Hampton  Blvd. 

Norfolk,  Virginia  23508 

Indian  Health  Service 

Aberdeen 

Payroll  Liaison  Officer 
PHS  Indian  Health  Service 
Room  300  -  Citizens  Bldg. 

Aberdeen,  South  Dakota  57401 

Albuquerque 

Payroll  Liaison  Officer 

Albuquerque  Indian  Health  Service 

Federal  Office  Bldg,  and  U.  S.  Courthouse 

Room  4006 

500  Gold  Avenue 

Albuquerque,  New  Mexico  87101 

Anchorage 

Payroll  Liaison  Officer 
Alaska  Native  Medical  Center 
P.  O.  Box  7-741 
Anchorage,  Alaska  99501 

Billings 

Payroll  Liaison  Officer 
Indian  Health  Area  Office 
P.O.Box  2134 
Billings,  Montana  59103 

Oklahoma 
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Payroll  Liaison  Officer 

Oklahoma  City  Area 

Indian  Health  Service 

388  Old  Pott  Office  and  Courthouse  Bldg. 

Oklahoma  CHy.  Oklahoma  73102 

Saratoga 

Payroll  Liaison  Officer 
Indian  Health  Service 
1970  Main  Street 
Saratoga,  Florida  33S77  ' 

Phoenix 

PayroD  Liaison  Officer 
Phoenix  Area  Indian  Ijlealth 
801  E.  Indian  Medical  Center 
Phoenix,  Arizona  85021 

Phoenix 

Payroll  Liaison  Officer 
Phoenix  Indian  Medical  Center 
4212  No.  16th  Street 
Phoenix,  Arizona  8S0I6 

Tucson 

Payroll  Liaison  Officer 
IHS  -  HPSC 
P.  O.  Box  11340 
Tucson,  Arizona  85734 

Public  Health  Service 

CDC 

Payroll  Liaison  Officer 
Center  for  Disease  Control 
Financial  Management 
1600  Clifton  Road,  N.  E. 

Atlanta.  GEorgia  30330 

NIH 

Payroll  Liaison  Officer 
National  Institutes  of  Health 
RoomBlB.Bldg.il 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

FDA 

Payroll  Liaison  Officer 

FDA  Payroll  Liaison  Section 

Accounting  Branch 

CA-130,  Room  11057,  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville,  Maryland  20852 

NIOSH  (CDC) 

Payroll  Liaison  Officer 
HEW.  CDC.  NIOSH 
Financial  Mgmt.  Branch 
Parklawn  Bldg. 

DANAC  3  -  32  F 
5600  Fishers  Lane 
Rockville,  Maryland  20852 

NIH,  NIEHS 

Payroll  Liaison  Officer 

National  Institute  of  Environmental  Health  Sciences,  NIH 
P.  O.  Box  12233 
Research  Triangle  Park 
North  Carolina  27709 

HSA,  HRA.  ASH 


Payroll  Liaison  Officer 
PHS 

Room  1649  •  Parklawn  Bldg. 

5600  Fishers  Lane 
Rockville.- Maryland  20852 

ADAMHA 

Payroll  Liaison  Officer 
ADAMHA 

Room  1399  -  Parklawn  Bldg.  , 

5600  Fishers  Lane 
Rockville.  MaryUnd  20852 

HEW  HSA  FHPS 

Payroll  Liaison  Officer 
Administrative  Asst. 

6525  Belcrest  Road 

West  Hyattsville,  Maryland  20782 

09-904)018 

System  name:  Personnel  Records  in  Operating  Offices. 
HEW/OS/ASPER/PT. 

Scenrity  classification:  None. 

System  locatkm:  Operating  Offices  of  the  Department  at  the  or¬ 
ganizational  level  of  the  individual's  employment.  Such  offices  are 
located  within  organizational  components  serviced  by  personnel  of¬ 
fices  shown  in  Applicants  for  Employment  Records.  HEW  System 
09900006,  Appendix  1. 

Categories  of  individnals  covered  by  the  system:  Current  em¬ 
ployees  of  the  Department. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed.  These  records  may  con¬ 
tain  information  about  an  individual  relating  to  name;  birth  date; 
home  address;  telephone  number;  emergency  addressee;  social 
security  number;  veterans  preference;  tenure;  work  connected  inju¬ 
ries;  handicap  code;  employment  history;  qualifications 
background;  past  and  present  salaries,  grades  and  position  titles; 
training;  awards  and  otter  recognition;  connseling;  performance  ap¬ 
praisal;  conduct;  pay  and  leave;  and  data  documenting  reasons  for 
personnel  actions,  decisions  or  recommendations  made  about  an 
employee;  and  background  data  and  documentation  leading  to  an 
adverse  action  being  taken  against  an  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1302  ,  2951, 
4118,  4308,  4506,  7501,  7511,  7521  and  Executive  Order  10561. 

Routine  uses  of  records  maintained  in  the  system,  focteding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

1.  By  an  agency  of  the  Federal  Government  having  oversight 
or  review  with  regard  to  Civil  Service  Commission  activities. 

2.  In  the  event  an  appeal  is  made  outside  the  Department, 
records  which  arc  relevant  may  be  referred  to  the 
appropriate  agency  charged  with  rendering  a  decision  on  the 
appeal. 

3.  In  accordance  with  Appendix  B  of  the  Departmental 
Regulations  (45  CFR,  Part  5b)  Items  I,3,4,5.6,7.8.9. 

4.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

5.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Dep^tment  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  reiHesent 
such  party,  provided  such  discloture  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieviug.  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
and  index  cards. 
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RctricvabilHy:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  number,  or  identification  number. 
Records  are  used  by  operating  officials  in  carrying  out  their  person¬ 
nel  management  responsibilities.  They  may  be  used  in  this  connec¬ 
tion  in  recommending  or  taking  personnel  actions  such  as  are  re¬ 
lated  to  appointments,  transfers,  promotions,  reassignments,  ad¬ 
verse  actions;  as  a  base  for  employee  development,  training,  recog¬ 
nition.  reprimands,  and  disciplinary  actions;  for  making  decisions 
on  employee  complaints;  and  as  a  base  for  staffing  and  budgetary 
planning  and  control,  organizational  planning,  and  for  manpower 
utilization  purposes;  and  for  preparing  sutistical  or  summary  re¬ 
ports.  They  may  also  be  used  by  appropriate  officials  in  making 
decisions  on  grievances,  appeals  and  adverse  actions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  ditpotal:  Retained  during  the  period  of  employment 
of  the  individual.  Destroyed  or  transferred  to  the  Official  ^rsonnel 
Folder,  as  appropriate,  when  an  individual  resigns,  transfers  or  is 
separated  from  the  Federal  service. 

System  managerfs)  and  address:  Personnel  Officers  of  the  Depart¬ 
ment.  See  Applicants  for  Employment  Records.  HEW  System 
09900006.  Appendix  I. 

Notificatioa  procedure:  Immediate  supervisors  of  individuals  or 
the  administrative  offices  of  the  organizational  units  in  which  em¬ 
ployed.  The  system  manager  shown  above  may  also  provide  further 
information  concerning  the  existence  of  this  system  of  records.  In¬ 
dividuals  should  provide  their  name,  social  security  number,  and 
organization  in  which  employed. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aX2))  Federal  Register. 
October  8.  1975.  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR.  Section  5b.7)  Federal  Register.  October  8.  1975.  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies,  is  derived 
from  information  supplied  by  the  individual,  or  is  provided  by  De¬ 
partment  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0019 

System  name:  Special  Employment  Programs. 

HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  location:  Personnel  Offices  shown  in  Applicants  for  Em¬ 
ployment  Records.  HEW  System  09900006.  Appendix  I  and  operat¬ 
ing  offices  in  organizational  units  serviced  by  those  personnel  of¬ 
fices.  in  which  employees  are  employed. 

Categories  of  individuals  covered  by  the  system:  Current  Federal 
employees  of  the  Department  who  are  participating  in  special  em¬ 
ployment  programs. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  employee's  participation  in  special 
employment  programs  such  as  the  Upward  Mobility  College. 
START.  STRIDE.  ACCESS.  Woricer  Trainee  Opportunity.  Junior 
Fellows.  Management  Intern.  Personnel  Intern  and  the  HEW  Fel¬ 
lows  Program.  Examples  of  information  which  this  records  system 
may  contain  include  the  employee’s  name.  SSN,  program  enrolled 
in.  employing  agency,  grade,  job  title,  job  series,  sex.  date  of  birth, 
status,  educational  background,  handicap  code,  application  for  em¬ 
ployment.  position  description,  assignment  evaluations.  Veterans 
preference,  job  counselling  records,  and  letters  of  reference  and 
recommendations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  1301,  3301,  and 
7151  et.  seq..  Executive  Order  11813. 

Rontiuc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  may  be  used; 

1.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

2.  In  accordance  with  Items  l,3,4,5,6,7,8.9  of  the  Departmental 
Regulations,  (45  CFR  Part  5b),  Appendix  B. 


3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

4.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department^or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
-  the  claim,  if  successful,  is  likely  to  directly  affect  the 

operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  th^  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 

I  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Polklct  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  this  system  of  records  is  maintained  in 
file  folders,  data  tape  and  punch  cards. 

RetrievabilHy:  Records  are  retrievable  by  name  and  SSN. 
Records  are  used  by  personnel  offices  and  operating  officials  to 
monitor  the  progress  of  the  individual  in  the  special  program,  for 
career  planning,  and  for  taking  personnel  actions. 

Safeguards:  Access  and  use  of  these  records  are  limited  to  those 
persons  whose  official  duties  require  such  access. 

Retentioa  and  disposal:  Information  in  these  records  is  retained 
for  as  long  as  the  individual  participates  in  a  special  employment 
program.  Upon  completing  the  program,  the  individual's  record  is 
maintained  in  an  inactive  file  for  2  years,  then  destroyed. 

System  manager(s)  and  address:  Personnel  Officers  shown  in  Ap¬ 
plicants  for  Employment  Records,  HEW  System  09900006,  Appen¬ 
dix  1,  who  service  organizational  units  in  which  the  participant  is 
employed. 

Notification  procedure:  Same  as  above.  Individuals  should  include 
their  name,  SSN,  grade,  title  and  organization  when  contacting  the 
system  manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8.  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  offi¬ 
cials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0020 

System  name:  Suitability  for  Employment  Records. 

HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  location:  Personnel  Offices  shown  in  Applicants  for  Em¬ 
ployment  Records,  HEW  System  09900006,  Appendix  I. 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  of  the  Department,  and  applicants  for  employment. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  an  individual’s  suitability  for  employ¬ 
ment  in  terms  of  character,  reputation  and  fitness,  including  letters 
of  reference,  responses  to  pre-employment  inquiries.  National 
Agency  Checks  and  Inquiries  material  received  from  the  Civil  Ser¬ 
vice  Commission  relating  to  non-sensitive  positions,  qualifications 
and  character  investigations,  and  other  information  which  may  re¬ 
late  to  the  suitability  of  the  individual  for  the  position. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3301,  3302, 
7301,;  Executive  Order  10577;  Executive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

a.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 
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DEPARTMENT  OF  HEALTH, 

b.  In  accordance  with  Appendix  B,  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01.3.4,5,6.8,9. 

c.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

d.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  Ukely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  arc  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  Social  Security  Number,  or  identification  number.  Infor¬ 
mation  in  these  records  is  used  by  designated  appointing  and  select¬ 
ing  authorities  to  determine  an  individual's  suitability  for  employ¬ 
ment  by  consideration  of  factors  present  in  such  records. 

Safeguards:  Records  are  maintained  in  confidential  files  and  are 
located  in  lockable  metal  file  cabinets  or  in  metal  file  cabinets  in 
secured  rooms  with  access  limited  to  those  whose  official  duties 
require  access. 

RctenthMi  and  disposal:  NACI  information  is  retained  during  the 
period  of  employment  with  the  Department  and  upon  transfer  or 
separation  of  employee,  is  returned  to  the  Civil  Service  Commis¬ 
sion.  Other  records  are  retained  during  the  period  of  employment 
or  for  two  years  whichever  is  earlier.  After  that  time  they  are 
destroyed. 

System  maaagcr(s)  and  address:  Heads  of  personnel  offices  which 
service  organizational  units  in  which  individual  is  employed  or  in 
which  he/she  applied  for  employment.  See  Applicants  For  Employ¬ 
ment  Records,  HEW ,  System  09900006,  Appei^ix  1 . 

Notification  procedure:  Same  as  above.  Individuals  should  in¬ 
dicate  name.  Social  Security  Number,  date  of  birth,  and  organiza¬ 
tion  in  which  employed,  or  to  which  they  applied  for  employment. 

Record  access  procedures:  Current  Department  employees  or  ap¬ 
plicants  should  contact  the  appropriate  system  manager  shown 
above.  Former  Department  employees  who  are  employed  by  the 
Federal  Government  who  wish  to  gain  access  or  contest  the  records 
maintained  on  them  while  employed  by  the  Department  should  con¬ 
tact  the  appropriate  official  of  their  current  employing  agency  in 
accordance  with  the  appropriate  records  system  notice  of  that  agen¬ 
cy.  Former  Department  employees  who  have  separated  from 
Federal  service  should  direct  a  request  to: 

National  Personnel  Records  Center 
General  Services  Administration 
111  Winnebago  Street 
St.  Louis,  Missouri  63118 

Coatesdag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  contained  in  the  system  is 
obtained  from  the  categories  of  sources: 

Applications  and  other  personnel  and  security  forms  furnished 
by  the  individual. 

Information  furnished  by  other  Federal  agencies. 

Information  provided  by  sources  such  as  employers,  schools, 
references,  former  employers. 

Systems  exempted  from  certain  provisions  of  the  act:  Individuals 
will  be  provided  information  from  the  above  record  system  except 
when  in  accordance  with  the  provisions  of  5  U.S.C.  552a(kK3);  1- 
disclosure  of  such  information  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Government  under  a  express 
promise  that  the  identity  of  the  source  would  be  held  in  confidence, 
or  2.  if  the  information  was  obtained  prior  to  the  effective  date  of 
Section  3,  P.  L.  93-579,  disclosure  of  such  information  would  reveal 
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the  identity  of  a  source  who  provided  information  under  an  implied 
promise  that  the  identity  of  the  source  would  be  held  in  confidence. 
(45  CFR  5b.ll) 

09-90-«021 

System  name:  Training  Manpower  Information  System. 

HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  locatioa: 

Office  of  Personnel  and  Training 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue.  S.  W. 

Washington,  D.  C.  20201 

Personnel  oHices  shown  in  Applicants  for  Employment 
Records,  HEW  System  09900006,  Appendix  I. 

Categories  of  individuals  covered  by  the  system:  All  employees 
who  receive  training  in  a  course  which  was  more  than  8  hours  in 
length  and  which  was  authorized  under  the  authority  of  the 
Government  Employees  Training  Act. 

Categories  of  records  in  the  system:  The  Training  Management  In¬ 
formation  System  consists  of  a  variety  of  records  relating  to  train¬ 
ing  received  by  an  employee.  In  addition  to  the  name  of  the  em¬ 
ployee.  the  system  includes  information  about  the  employee's  So¬ 
cial  Security  Account  Number,  position  title,  grade,  salary,  pay 
plan,  series,  tenure,  years  of  continuous  service,  hours  of  prior 
non -government  training,  nature  of  training  taken,  cost  of  training 
and  dates  of  training. 

Authority  for  maiatcuance  of  the  system:  5  U.S.C.  4101  et.  seq.; 
Executive  Order  1 1 348. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  used: 

a.  In  accordance  with  Appendix  B  Departmental  Regulations 
(45  CFR  Part  5b)  Items  01,3,4,5,6,7,8,9. 

b.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

c.  To  other  Federal  agencies  or  private  organizations  to 
authorize  training. 

d.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

e.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  DeiMurtment  in  his  or  her  officii  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Polkks  and  practices  fbr  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  tape. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  SSN  or  transaction  number.  Information  is  used  to 
maintain  a  history  of  training  of  the  individual  during  his  employ¬ 
ment  with  the  Department,  as  a  basis  for  determining  future  train¬ 
ing  needs  of  the  individual,  for  evaluating  the  Department’s  training 
program,  for  auditing  and  budgetary  planning  purposes  and  for  re¬ 
lated  analytical  and  operational  personnel  management  functions. 

Safeguards:  The  information  is  available  only  to  authorized  per¬ 
sonnel.  Personnel  screening  is  used  to  prevent  unauthorized  disclo¬ 
sure. 

Retention  and  disposal:  Retained  in  the  data  file  until  separation 
of  employee  from  the  Department.  Training  records  are  retained  in¬ 
definitely  in  the  Official  Personnel  Folder. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary  for  Personnel  and  Training 

Office  of  Personnel  and  Training 

Department  of  Health,  Education,  and  Welfare 

330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 
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PRIVACY  ACT  ISSUANCES 


NotifkatioB  procedure:  Contact  the  Deputy  Assistant  Secretary 
for  Personnel  and  Training  or  the  personnel  office  shown  in  Appli¬ 
cants  for  Employment  Records.  HEW  System  09900006,  Appendix 
1.  which  services  the  organizational  unit  in  which  the  individual  is 
employed.  The  individual  should  indicate  name,  position  title,  grade 
and  series  and  organization  in  which  located. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  5b.S(aX2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Coatestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordahee  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  record  is: 
1)  supplied  directly  by  the  individual,  or  2)  derived  from  informa¬ 
tion  supplied  by  the  individual,  or  3)  supplied  by  Department  or  by 
source  of  training  officials. 

Systems  exempted  from  ccrtahi  provisions  of  the  act:  None. 

09-904)022 

System  name:  Volunteer  EEO  Support  Personnel  Records. 

HEW/OS/ASPER/PT. 

Security  classification:  None. 

System  location: 

Office  of  Equal  Employment  Opportunity,  HEW 

330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Offices  of  the  designated  EEO  Officers  in  Principal  Operating 
Components,  Office  of  the  Secretary,  Health  Agencies, 
Education  Agencies  and  Regional  OHices.  See 
Discrimination  Complaints  Records  System,  HEW  System 
09900009,  Appendix  01  for  exact  locations. 

Categories  of  iudividnals  covered  by  the  system:  Individuals  who 
have  volunteered  or  hava  been  proposed  for  duty  as  EEO  Counsel¬ 
lors  and  discrimination  complaint  investigators  on  a  part-time  basis. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  concerning  personal  characteristics 
of  EEO  counsellors  and  investigators.  The  records  consist  of  the 
name  and  other  identifying  data,  title,  location,  training  received, 
information  concerning  qualifying  background,  case  assignments, 
and  evaluations  of  EEO  counsellors  and  investigators  serving  on  a 
part-time  basis,  and  related  information. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478, 
P.  L.  92-261,  P.  L.  93-239. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used: 

a.  To  provide  resource  to  another  Federal  agency,  in  response 
to  its  request  for  loan  of  investigators  or  counsellors. 

b.  In  accordance  with  Appendix  B  Departmental  Regulations 
(43  CFR  Part  3b),  Items  01,3,4,3,6,7,8,9 

c.  By  the  Civil  Service  Commission  in  carrying  out  its 
functions. 

d.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

e.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(b)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 

(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  ' 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders,  binders  and 
index  cards. 


Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  mainuined.  They  may  be  used;  for 
identification,  location  and  determination  of  availability  of  volun¬ 
teer  counsellors  and  investigators  for  assignment  to  counsel  com¬ 
plainants  and  to  investigate  complaints;  to  respond  to  inquiries  re¬ 
garding  availability  of  counsellor  resources  or  determination  regard¬ 
ing  location  and  the  jurisdictional  propriety  of  an  investigator 
resource;  for  determining  training  needs  of  EEO  counsellors  and  in¬ 
vestigators;  to  provide  information  for  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  the  records  are  collected  and  maintained,  or  for  re¬ 
lated  personnel  management  functions  or  manpower  studies;  and  to 
locate  specific  individuals  for  personnel  research  or  other  personnel 
management  functions. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  maintained  up  to  one 
year  after  volunteer  has  terminated  his  services,  at  which  time  they 
are  destroyed. 

System  maaagcr(s)  and  address:  See  Discrimination  Complaints 
Records  System,  HEW  System  09900009,  Appendix  1  for  General 
Coordinator  and  appropriate  Immediate  System  Manager. 

NotiHcatioa  procedure:  Individuals  who  have  volunteered  or  been 
proposeef  as  counsellors  or  investigators  are  aware  of  that  fact  and 
the  information  contained  in  the  record.  They  may,  however,  write 
the  immediate  system  manager  or  coordinator  indicated  above  re¬ 
garding  the  existence  of  such  records  pertaining  to  them.  The 
inquirers,  as  appropriate,  should  provide  to  the  immediate  system 
manager  or  coordinator,  their  name,  agency  in  which  they  were 
proposed  or  served  when  making  inquiries  about  records. 

Record  aceem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (43  CFR,  Section  3b.3(aK2))  Federal  Register, 
October  8,  1973,  page  47410.). 

Contesting  record  procednres:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(43  CFR,  Section  3b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories: 

a.  Individuals  to  whom  the  record  pertains 

b.  Department  or  other  officials 

c.  Official  documents  relating  to  appointments  and  case 
assignments  as  counselors  and  investigators 

d.  Correspondence  for  specific  persons  or  organizations 

e.  Formal  reports  submitted  by  the  individual  in  the 
performance  of  official  volunteer  work. 

13 

None. 

09-90-0023 

System  name:  Departmental  Parking  Control  Policy. 

HEW/OS/ASMB/FE 

Security  classification:  None. 

System  location: 

Director,  Office  of  Facilities  Engineering  and  Property 
Management 

Room  4193  North  Building 

HEW/Office  of  the  Secretary 

330  Independence  Ave.,  S.W.  I 

Washington,  D.C.  20201 

Offices  of  Manager  for  Parking  Control  at  HEW  facilities 
where  HEW  parking  is  provided. 

Categories  of  individuals  covered  by  tbe  system:  All  HEW  em¬ 
ployees  as  wen  as  any  carpool  member  utilizing  DHEW  parking 
facilities. 

Categories  of  records  in  the  system:  This  system  includes  the  fol¬ 
lowing  information  on  aU  persons  applying  for  a  parking  permit: 
Name,  office  room  number,  office  phone  number,  agency,  home 
address,  and  automobile  license  num^r. 

Authority  for  maintenance  of  the  system:  63  Stat.  377;4I  CFR  101- 

20.111 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
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to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practicca  for  storing,  retrieving,  acccasiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  binders  in  file  cabinets. 

RetrievabilHy:  Records  are  filed  alphabetically.  The  purpose  of 
the  Departmental  Parking  Policy  is  to  provide  standards  for  appor¬ 
tionment  and  assignment  of  parking  spaces  on  Department-managed 
and  Department-controlled  property  and  on  property  assigned  to 
the  Department  by  GSA  or  any  other  Agency  and  to  allocate  and 
check  parking  spaces  assigned  to  government  vehicles,  visitors, 
handicapped  personnel,  key  personnel,  car-pools,  and  others. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sonnel  whose  official  duties  require  such  access. 

Retcatioa  and  ditpoaal:  Superseded  policy  materials  are  main¬ 
tained  by  the  Director,  Office  of  Facilities  Engineering  and  Proper¬ 
ty  Management  for  historical  purposes;  Records  at  other  HEW  lo¬ 
cations  are  maintained  until  tte  Parking  Control  purpose  has  been 
met.  and  the  records  are  then  destroyed. 

System  manager(s)  and  addrem: 

Director,  Office  of  Facilities  Engineering  and  Property 
Management 

Room  4193  North  Building 
HEW/Office  of  the  Secretary 
330  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  Access  to  these  records  may  be  obtained 
by  request  in  writing  to: 

Office  of  Manager  for  Parking  Control  at  HEW  facility  where 
HEW  parking  is  provided. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  in  this  system  comes  from 
reports  from  OS  Staff,  POC’s  and  Regions,  GSA-Federal  Manage¬ 
ment  circulars  and  Federal  Property  Management  Regulations. 

Systems  exempted  from  certain  provbions  of  the  act:  None. 

09-9d-0024 

System  name:  Accounting  records  of  Payments  to  Individuals  from 
Agency  and  Regional  Financial  Management  and  Disbursing 
Offices.  HEW  OS  ASMB  1. 

Security  classification:  None. 

System  iocation:  See  appendix  1. 

Categories  of  individuals  covered  by  the  system:  Persons 
authorized  to  travel  on  official  HEW  business;  persons  awarded  an 
HEW  grant,  contract  or  loan;  persons  authorized  emergency  salary 
advances;  and  consultants  furnishing  administrative  and  miscellane¬ 
ous  services. 

Categories  of  records  in  the  system:  Name,  identification  number, 
address,  purpose  of  payment,  accounting  classification  and  amount 
paid. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  19S0  (PL  81-784). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Treasury  Depart¬ 
ment  for  check  preparation;  to  members  of  Congress  on  behalf  of  a 
constituent  or  concerning  a  federal  financial  assistance  program; 
See  Departmental  Regulations  (43  CFR  Part  Sb),  Appendix  B,  3,  4, 
6,  7,  8.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Eiepartment,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 


any  of  its  components;  or  (c)  any  Department  employee  in  hit  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  It  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaialag, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  documents  are  manually  filed  at  agency  and 
regional  office  sites;  and  on  disc  pack  and  magnetic  tape  at  central 
computer  sites. 

Retrievnbillty:  This  varies  according  to  the  particular  operating 
accounting  system  within  the  Agency  and  Regional  Office.  UsuaOy 
the  hard  copy  document  is  filed  by  name  within  accounting  classifi¬ 
cation.  Computer  records  may  be  indexed  by  social  security 
number  and  voucher  number.  Intra-departmental  uses  and  transfers 
concern  the  validation  and  certification  for  payment,  and  for  HEW 
internal  audits. 

Safeguards:  Minimum  safeguards  to  insure  integrity  of  records, 
and  that  required  to  provide  protection  against  loss  by  accident  of 
carelessness;  these  records  are  classified  as  public  information  and 
are  available  through  the  Freedom  of  Information  Act.  , 

Retention  and  disposal:  Records  are  purged  from  automated  files 
once  the  accounting  purpose  has  been  served;  printed  copy  and 
manual  documents  are  retained  and  disposed  of  in  accord  with 
General  Accounting  Office  principles  and  standards. 

System  manager(s)  and  address:  See  appendix  2. 

Notification  procednre:  Inquiries  are  to  be  made,  either  in  writing 
or  in  person,  to  the  organizations  listed  under  ‘Location*  in  appen¬ 
dix  l.with  the  exception  of  Food  and  Drug  Administration  contact : 
FDA  Privacy  Coordinator  (HF-SO) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville.  Md.  20852 

Give  name  and  social  security  number,  purpose  of  payment 
(travel,  grant,  etc.)  and.  if  possible,  the  agency  accounting 
classification. 

Record  access  procedures:  Same  as  in  ‘Notification*.  See  above. 

Contesting  record  procedures:  Same  as  in  ‘Notification*.  See 
above. 

Record  source  categories:  Travel  vouchers  submitted  hy  the  in¬ 
dividual;  grant,  contract  or  loan  award  document;  consultant  invo¬ 
ke  of  services  rendered;  and  application  for  travel  advance. 

■  Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1  Location 


Payments  to  Individuals  records  are  located  at  the  following 
HEW  Regional  Offices: 

Regional  Office  01 

John  F.  Kennedy  Federal  Bldg. 

Government  Center 
Boston.  MA  02203 

Regional  Office  02 
26  Federal  Plaza 
New  York,  NY  10007 

Regional  Office  03 
Post  Offke  Box  12900 
Philadelphia,  PA  19108 

Regional  Office  04 
50  Seventh  Street,  N.E. 

AdanU,  GA  30323 

Regional  Office  05 
Room  712 

433  West  Van  Buren  Street 
Chicago.  IL  60607 

Regional  Office  06 
1114  Commerce  Street 
Dallas.  TX  75202 
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Regional  Office  07 
Federal  Office  Bldg. 

601  East  l2Ui  Street 
Kansas  City,  MO  64106 

Regional  Office  08 
19th  A  Stout  Streets 
Denver.  CO  80202 

• 

Regional  Office  09 

SO  Fulton  Street 

San  Francisco.  CA  94102 

Regional  Office  010 
Arcade  Plaza  Bldg. 

1319  Second  Avenue 
ScatUe.  WA  98101 

Payments  to  Individuals  records  are  located  at  the  following 
HEW  Agency  Headquarters  and  Field  Offices; 

Office  of  the  Secretary  (to  include  Office  of  Human  Resources 
records) 

Div.  of  Accounting  Operations 
Washington.  DC  20201 

Office  of  Education 
Accounting  Operations  Section 
Federal  Office  Bldg.  06 
Washington,  DC  20202 

National  Institute  of  Education 
Finance  Division,  Room  710 
1200  14th  Street  N.W. 

Washington,  DC  20208 

Health  Services  Adm. 

Office  of  Fiscal  Services 
Parklawn  Bldg. 

5600  Fishers  Lane 
RockviUe,  Md.  20852 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
77  Warrent  Street  Brighton 
Boston.  MA  02135 

Heatlh  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
Bay  and  Vanderbilt  Streets  -  Stapleton 
Staten  Island,  NY  10304 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
3100  Wyman  Park  Drive 
Baltimore,  MD  21211 

Health  Services  Adm.  ^ 

U.S.  Public  Health  Service  Hospital 
6500  Hampton  Boulevard  -  Larchmont 
Norfolk,  VA  23508 

Health  Services  Adm. 

Addiction  Research  Center 
Leestown  Pike  -  Box  2000 
Lexington,  KY  40501 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
CarviUe,  LA  70721 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 

210  State  Street 

New  Orieans,  LA  70118 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
4400  45th  Avenue  North 
Galveston.  TX  77550 


Health  Services  Adm. 

PHS  Indian  Health  Area  Office 
Federal  Office  Bldg.,  A  U.S.  Court  House 
500  Gold  Avenue,  S.W. 

Albuquerque,  NM  87101 

Health  Services  Adm. 

PHS  Indian  Health  Area  Office 
338  Post  Office  A  Court  House  Bldg. 

Oklahoma  City,  OK  73102 

Health  Services  Adm.  * 

Aberdeen  Area  Office 
Indian  Health  Service 
Federal  Bldg. 

Aberdeen.  SD  57401 

Health  Services  Adm. 

03  At  7th  West  Central  Avenue 
Post  Office  Box  2143 
BiUings,  MT  59103 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
15th  Avenue  A  Lake  Street 
San  Francisco,  CA  94118 

Health  Services  Adm 
PHS  Indian  Health  Area  Office 
801  East  Indian  School  Road 
Phoenix,  AZ  85014 

Health  Services  Adm. 

U.S.  Public  Health  Service  Hospital 
1131  I4th  Avenue,  South 
Post  Office  Box  3145 
SeatUe,  WA  98114  ' 

Health  Services  Adm. 

Alaska  Area  Native  Health  Service 
Post  Office  Box  7-741 
Anchorage,  AK  99510 

Public  Health  Service 
Center  for  Disease  Control 
1600  Clifton  Road 
Atlanu,  GA  30333 

Public  Health  Service 

Nat’l  Institute  for  Occupational  Safety  A  Health,  CDC 
532  U.S.  Post  Office  A  Courthouse  Bldg. 

Cincinnati,  OH  45202 

Food  and  Drug  Adm. 

HFA-120 

5600  Fishers  Lane 

RockviUe.  MD  20852 

Food  and  Drug  Adm. 

880  W.  Peachtree  St.,  N.W. 

AtlanU.  GA  30309 

Food  and  Drug  Adm 
585  Commercial  Street 
Boston,  MA  02109 

Food  and  Drug  Adm. 

599  Delaware  Avenue  « 

Buffalo.  NY  14202 

Food  and  Drug  Adm. 

Room  700  •  Federal  Office  Bldg. 

850  3rd  Avenue  (At  30th  Street) 

BrooUyn,  NY  11232 

Food  and  Drug  Adm. 

20  Evergreen  PI. 

East  Orange,  N  J.  07018 

Food  and  Drug  Adm. 
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Room  1204,  U.S.  Customhouse 
2nd  A  Chestnut  Streets 
PhiUdelphia,  PA  19106 

Food  and  Drug  Adm. 

900  Madison  Avenue 
Baltimore,  MD  21201 

Food  and  Drug  Adm. 

P.O.  Box  S-4427 
San  Juan,  P.R.  00905 

Food  and  Drug  Adm. 

Room  1222  Main  Post  Office  Bldg. 

433  West  Van  Buren  Street 
Chicago,  IL  60607 

Food  and  Drug  Adm. 

1560  East  Jefferson  Avenue 
Detroit,  MI  48207 

Food  and  Drug  Adm. 

1 141  Central  Parkway 
Cincinnati,  OH  45202 

Food  and  Drug  Adm. 

240  Hennepin  Avenue 
Minneapolis,  MN  55401 

Food  and  Drug  Adm. 

3032  Bryan  Street 
Dallas,  TX  75204 

Food  and  Drug  Adm.  . 

Room  222  U.S.  Customhouse  Building 

423  Canal  Street 

New  Orleans,  LA  70130 

Food  and  Drug  Adm. 

National  Center  for  Toxicological  Research 
Jefferson,  AR  72079 

Food  and  Drug  Adm. 

1009  Cherry  Street 
Kansas  City,  Mo.  64106 

Food  and  Drug  Adm. 

Room  1002  U.S.  Courthouse  &  Customhouse  Balding 
1114  Market  Street 
St.  Louis,  MO  63101 

Food  and  Drug  Adn:. 

Room  573  New  Customhouse  Building 
721  19th  Street 
Denver,  CO  80202 

Food  and  Drug  Adm. 

Room  518  Federal  Office  Building 

50  Fulton  Street 

San  Francisco,  CA  94102 

Food  and  Drug  Adm. 

1521  West  Pico  Boulevard 
Los  Angeles,  CA  90015 

Food  and  Drug  Adm. 

5003  Federal  Office  Bldg. 

909  First  Avenue 
SeatUe,  WA  98174 

National  Institutes  of  Health 
Operations  Accounting  Branch 
Bldg.  31,  Room  BIB07 
9000  Rockville  Pike 
Bethesda,  MD  20014 

National  Institutes  of  Health 
Rocky  Mountain  Laboratory 
Hamilton,  MT  59840 

National  Institutes  of  Health 


Public  Health  Hospital 
15th  Avenue  A  Lake  Street 
San  Francisco,  CA  94118 

Alcohol,  Drug  Abuse,  A  Mental  Health  Administration 

Saint  Elizabeths  Hospital 

Finance  Office,  Administration  Bldg. 

Washington,  DC  20032 

Social  Security  Administration 

Administration,  Program  and  Fiscal  Operations  Offices 
1227  Annex  Social  Security  Bldg. 

Baltimore,  MD  21235 

Social  Security  Administration 
Bureau  of  Supplemental  Security  Income 
4-M-5  Annex  Bldg. 

Baltimore,  Md.  21235 

Social  Security  Administration 
Bureau  of  Disability  Payments 
1506  Woodlawn  Drive  1J2 
Baltimore,  MD  21241 

Social  Security  Administration 
Northeastern  Program  Center 
96-05  Horace  Harding  Expressway 
Flushing,  NY  11368 

Social  Security  Administration 
Midatlantic  Program  Center 
401  North  Broad  Street 
Philadelphia,  PA  19108 

Social  Security  Administration 
Southeastern  Program  Center 
225  Third  Avenue  North 
Birmingham,  AL  35285 

Social  Security  Administration 
Great  Lakes  Ih’ogram  Center 
165  North  Canal  Street 
Chicago,  IL  60606 

Social  Security  Administration 
MidAmerica  I^ogram  Center 
601  East  12th  Street 
Kansas  City,  MO  64106 

Social  Security  Administration 
Western  Program  Center 
Post  Office  Box  100 
San  Francisco,  CA  94101 

Health  Care  Financing  Administration 
Room  1219  HEW  South  Building 
330  C  Street,  S.W. 

Washington,  DC  20201 

For  Payments  to  Individuals  records  at  the  following  central 
Payment  office  for  grants  and  contracts: 

Office  of  the  Secretary 
Federal  Assistance  Financing  Branch 
Westwood  Building,  Room  426 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 

Appendix  2  System  Manager 


Departmental  principles  and  standards  concerning  the  system 
of  records  are  the  responsibility  of: 

Department  of  Health,  Education  and  Welfare 
Assistant  Secretary  for  Management  and  Budget 
Office  of  the  Secretary 

Room  5I0A,  South  Portal  i 

Washington,  DC  20201 

Operational  responsibilities  are  as  follows: 
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For  Payments  to  Individual  records  at  Departmental  and 
Regional  Offices: 

HF.W.  Office  of  Secretary  and  Regional  Offices 

Office  of  Secretary 
Deputy  Assistant  Secretary,  Finance 
Room  705D1,  South  Portal 
Washington,  DC  20201 

4 

For  Payments  to  Individual  records  at  Principal  Operating 
Component  Offices: 

Education  (OE,  NIE,  ASE) 

Office  of  Education  (For  OE  and  ASE) 

Deputy  Commissioner  for  Management 
Room  4169  FOB-6 
Washington,  DC  20201 

National  Institute  of  Education 

Associate  Director  for  Administration  and  Management 
Room  639  Brown  Building 
1200  14th  Street,  N.W. 

Washington,  DC  20208 

Health  (HSA,  CDC,  FDA,  NIH,  ADAMHA.  HRA,  ASH) 

Public  Health  Service 

Director,  Division  of  Financial  Management 
Room  18-17,  Parklawn  Building 
5600  Fishers  Lane 
Rockville,  MD  20852 

Social  Security  Administration 

Social  Security  Administration 

Director,  Office  of  Financial  Management  - 

Room  840  Annex  Social  Security  Bldg. 

Baltimore,  MD  21235 

Office  of  Human  Development 

Office  of  Human  Development 

Director,  Office  of  Administration  and  Management 

Room  1107  Donohoe  Building 

400  6th  Street,  S.W. 

.  Washington,  DC  20201 

Health  Care  Financing  Administration 

Health  Care  Financing  Administration 
Assistant  Administrator  for  Financial  Management 
Room  5082,  HEW-S 
330  C  Street.  S.W. 

Washington,  DC  20201 

09-90-0025 

System  name:  Central  Registry  of  Individuals  Doing  Business  With 
HEW.  HEW  OS  ASMB  2. 

Security  classification:  None. 

System  location: 

Division  of  Financial  Operations  and  Fiscal  Procedures 

Room  739D1,  South  Portal 

330  Independence  Avenue,  S.W. 

Washington,  DC  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  the  recipients  of  Federal  Domestic  Assistance  Grants,  or  of 
contracts  awarded  by  HEW. 

Categories  of  records  in  the  system:  An  index  of  names,  addresses 
and  identification  number  (SSN)  of  the  individual  doing  business 
with  HEW.  No  other  personally  identifiable  data  are  maintained. 
The  index  is  termed  public  information  since  data  relative  to 
Federal  Domestic  Assistance  and  Contracts  are  public  information. 
Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Departmental  Regu¬ 


lations  (45  CFR  Part  5b),  Appendix  B,  3,  4,  6,  7,  8.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  <a)  the  Department,  any  component  of  the  Depart¬ 
ment.  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  code  booklets  are  manually  filed  at  agency 
and  regional  office  sites;  and  on  disc  pack  and  magnetic  tape  at 
central  computer  sites. 

Retrievability:  Record  may  be  found  in  the  Code  Book  by  either 
name  or  social  security  number;  record  in  disc  pack  and  on  mag¬ 
netic  iape  is  indexed  by  social  security  number.  The  Code  Boerk 
provides  a  listing  of  data  processing  numbers  for  grant,  contract 
and  financial  transactions.  These  numbers  are  used  to  access  the 
name  and  address  of  the  individual  in  the  Automated  Library 
(Central  Registry).  The  information  is  used  for  check  preparation, 
reports,  mailings,  etc. 

Safeguards:  Minimum  safeguards  to  insure  integrity  of  records, 
and  that  required  to  provide  protection  against  loss  by  accident  or 
carelessness. 

Retention  and  disposal:  Records  are  purged  from  the  automated 
file  each  two  years;  only  persons  actively  dealing  with  HEW 
remain  on  file.  Code  Books  are  replaced  each  year.  Inactive  books 
are  destroyed. 

System  manager(s)  and  address: 

Deputy  Assistant  Secretary,  Finance 
Deparment  of  HEW,  Office  of  the  Secretary 
Room  705D1,  South  Portal 
330  Independence  Avenue,  S.W. 

Washington,  DC  20201 

Notification  procedure:  Inquiries  are  to  be  made,  either  in  writing 
or  in  person,  to  the  organization  listed  under  ‘location*. 

Give  name  and  social  security  number. 

Record  access  procedures:  Same  as  in  ‘Notification*. 

Contesting  record  procedures:  Same  as  in  ‘Notification*. 

Record  source  categories:  Grant  and  Contract  documents.  Names, 
social  security  numbers  and  addresses  are  provided  by  the  in¬ 
dividual  when  applying  for  a  grant  or  contract  from  the  Depart¬ 
ment. 

09-90-0026 

System  name:  Congressional  Biographies  HEW/OS/ASL 

Security  classification:  None. 

System  location: 

Room  425H  South  Portal  Bldg. 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  indexed  by  name. 

Categories  of  records  in  the  system:  Personal  biographies  supplied 
by  Members’  offices  and  picture. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Biographies  are  maintained  in  ring-binders. 

Retrievability:  Biographies  are  indexed  alphabetically  by 
Member's  name.- Information  is  used  for  briefing  Agency  officials 
prior  to  meetings  with  respective  Members  of  Congress  or  prior  to 
giving  testimony  before  Congressional  Committees. 

Safeguards:  These  biographies  are  public  information,  provided 
by  the  Members’  offices. 
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Rctcnttoa  aad  dltpoMl:  Biographies  are  updated  after  each  Con¬ 
gressional  election. 

Systen  aiaaager(t)  and  addrcu: 

Director.  Congressional  Liaison  Office 
Office  of  the  Assistant  Secretary  for  Legislation 
Room  42SH  South  POrtal  Bldg. 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notificalioa  procedure:  Same  as  above. 

Record  access  procedares:  Same  as  above. 

Coatestiag  record  procedures:  Same  as  above. 

Record  source  categories:  Offices  of  the  Members  of  Congress. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0027 

System  name:  Congressional  Correspondence  Unit.  HEW/OS/ASL 

Security  classificatioa:  None. 

System  location: 

Room  43SG  South  Portal  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  indexed  by  name. 

Categories  of  records  in  the  system:  Correspondence  copies  of 
direct  inquiries  and  referrals  of  constituents'  inquiries  from  Mem¬ 
bers  of  Congress,  and  responses  to  those  inquiries,  regarding  the 
Department’s  activities,  including,  but  not  necessarily  limited  to:  a. 
general  program  activities  of  the  Department;  b.  individual  case 
problems  of  named  persons,  families  or  institutions;  c.  employment 
or  appointment  interests.  Control  slips  identifying  the  correspon¬ 
dent,  the  constituent  on  whose  behalf  the  inquiry  is  made,  the  con¬ 
stituent's  social  security  number  if  inquiry  relates  to  a  social  securi¬ 
ty  case,  and  a  summary  of  the  subject  matter  of  the  inquiry. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  la  the  system,  Incladiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inquiries  which  do  not 
pertain  to  HEW,  but  fall  under  the  jurisdiction  of  another  Federal 
Agency,  are  transferred  to  that  Agency  with  a  request  that  a  direct 
response  be  provided  to  the  correspondent. 

PoHdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  are  maintained  in  standard  file  cabinets. 

RctrlevabMIty:  Records  are  indexed  alphabetically  by  name  of  the 
Members  of  Congress.  Inquiries  are  forwarded  to  the  HEW  Agency 
which  has  jurisdiction  over  the  subject  matter  for  preparation  of  a 
response. 

Safegnards:  Records  are  kept  in  lockable  metal  file  cabinets  with 
access  limited  to  those  whose  official  duties  require  access. 

Retentloa  and  disposal:  Records  are  reviewed  biannually.  Cor¬ 
respondence  which  reflects  final  disposition  of  an  inquiry  dated  one 
year  previous  is  discarded.  Control  slip  files  for  intra-Agency  trans¬ 
fers  are  discarded  after  two  calendar  years.  Control  slip  files  for  ■ 
inter-Agency  transfers  are  discarded  after  five  years. 

System  managerts)  and  address: 

Director.  Congressional  Liaison  Office 
Office  of  the  Assistant  Secretary  for  Legislation 
Room  435G  South  Portal  Bldg.  Building 
200  Independence  Avenue,  S.W. 

Washington.  D.C.  20201 

Notification  procedure:  System  Manager;  address  same  as  above. 
The  name  of  the  person  who  corresponded  with  the  Department 
with  reference  to  the  constituent  and  the  approximate  date  of  that 
correspondence  must  be  provided. 

Record  acccaa  procedures:  Address  same  as  above. 

Contesting  record  procedures:  Address  same  as  above. 

Record  source  categories:  The  information  in  CCU  files  is  pro¬ 
vided  by  the  correspondent  and  by  the  agency  which  prepares  the 
final  response. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

99-99-0028 

System  nauM:  Biographies  and  Photographs  of  HEW  Officials 
HEW/OS/ASPA 

Security  classification:  None. 

I 


System  location: 

Office  of  the  Assistant  Secretary  for  Public  Affairs 
Public  Information  Division 
Room  638E.  South  Portal  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201  (See  Appendix  1  following). 

Categories  of  individuals  covered  by  the  system:  HEW  employees 
in  key  management  and  technical  positions,  such  as  the  Secretary, 
Under  Secretary,  Assistant  Secretaries,  Deputy  Assistant  Secreta¬ 
ries,  Commissioners,  Regional  Directors.  Deputy  Regional  Directo¬ 
ries,  Agency  Heads,  Unit  Managers 

Categories  of  records  in  the  system:  Biographical  files  consist  of 
approved,  printed  personal  and  professional  resumes  and  standard 
portrait  pictures  and  biographical  and  professional  questionnaires 
providing  name,  title,  office  location,  telephone  number,  date  of 
appointment  to  HEW,  home  address,  home  telephone,  date  of 
birth,  place  of  birth,  marital  status,  spouse’s  name,  children’s 
names,  children’s  date  of  birth,  education,  military  service,  profes¬ 
sional  career  data,  professional  affiliations,  publications  and  articles 
authored,  awards,  citations,  prizes  and  honors  received,  civic,  so¬ 
cial  and  fraternal  associations,  outside  interests,  such  as  hobbies, 
sports,  recreation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  £>epartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  <c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  individual  and  combined  files 
and  stored  in  standard  five-drawer  file  cabinets  in  the  offices  listed 
under  System  Location. 

Retrievability:  Records  are  indexed  by  the  name,  in  alphabetical 
order,  of  those  in  higher  management  and  technical  positions  with 
the  remainder  combined  in  a  ’miscellaneous’  folder  or  folders. 
Made  available  to  staff  of  the  Department  who  have  a  need  for 
photos  or  background  information  on  these  officials. 

Safeguards:  Files  are  maintained  in  the  offices  of  Public  Affairs 
and  requests  are  honored  on  a  ‘need  to  know’  basis  only. 

Retention  and  disposal:  Records  are  periodicaUy  updated  as  cir¬ 
cumstances  warrant  relative  to  promotions,  reassignment,  resigna¬ 
tions,  death. 

System  manager(s)  and  address:  Same  as  in  Location  above  and 
Appendix  I. 

Notification  procedure:  Contact  System  Managers  in  areas  where 
individual  is  employed.  Addresses  same  as  above,  with  the  excep¬ 
tion  of  Food  and  Drug  Administration,  contact: 

FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Administration 
5600  Fishers  Lane 
Rockville.  Md.  20852 

Record  access  procedures:  Same  as  in  Notification. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  contained  in  the  biogra¬ 
phies  comes  from  the  individuals  whose  biographies  they  form  and 
horn  other  material  furnished  by  agency  public  information  offices. 
The  biographies  are  cleared  with  the  individuals  whose  biography 
they  represent  prior  to  release  to  the  public  and  the  news  media. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1 


Public  Affairs  Officer 
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Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
Room  1695.  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
Center  for  Disease  Control 
Room  221,  Building  B 
1600  Clifton  Road 
Atlanta,  Georgia  30333 

Public  Affairs  Officer 
Food  and  Drug  Administration 
Room  15B41,  5600  Fishers  Lane 
Rockville.  Maryland  20852 

Public  Affairs  Officer 
Health  Resources  Administration 
Room  10A3I.  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
Health  Services  Administration 
Room  14A55.  5600  Fishers  Lane 
Rockville,  Maryland  20852 

Public  Affairs  Officer 
National  Institute  of  Education 
Room  718,  Brown  Building 
1200  -  19th  Street,  N.W. 

Washington,  D.  C.  20036 

Public  Affairs  Officer 
National  Institutes  of  Health 
Room  309,  Building  01 
9000  Rockville  Pike 
Bethesda,  Maryland  20014 

Public  Affairs  Officer 
Office  of  Education 
Room  4159,  FOB  06 
400  Maryland  Avenue,  S.W. 

Washington,  D.  C.  20202 

Public  Affairs  Officer 
Health  Care  Financing  Administration 
Room  5218,  Mary  E.  Switzer  Building 
330  C  Street,  S.W. 

Washington,  D.C.  20201 

Public  Affairs  Officer 
Social  Security  Administration 
Room  100,  6401  Security  Boulevard 
Baltimore,  Maryland  21235 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
Federal  Building 
26  Federal  Plaza 
New  York.  New  York  10007 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
3535  Market  Street 
Philadelphia,  Pennsylvania  19101 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
50  Seventh  Street,  N.E. 

Atlanta.  Georgia  30323 

Public  Affairs  Officer 

Department  of  Health.  Education,  and  Welfare 
300  South  Wacker  Drive 
Chicago,  Illinois  60606 
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Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
1114  Commerce  Street 
Dallas,  Texas  75202 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
I%1  Stout  Street 
Denver,  Colorado  80202 

Public  Affairs  Officer 
Federal  Office  Building 
50  United  Nations  Plaza 
San  Francisco,  California  94102 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 

Arcade  Plaza 

1321  Second  Avenue 

Seattle,  Washington  98101 

09-90-0036 

System  name:  Employee  Suggestion  System. 

HEW/OS/ASMB/OMAS. 

Security  classification:  None. 

System  location: 

Room  542F  South  Portal  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Suggestion  Coordinator’s  Offices  located  in  Departmental 
Regional  Offices  and  Principal  Operatin  Components. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  made  suggestions  in  OS  and  in  Principal  Operating  Com¬ 
ponents  of  the  Department;  and/or  suggestions  made  by  individuals 
in  other  Federal  Departments  requiring  an  HEW  evaluation.  ' 

Categories  of  records  in  the  system:  Name  and  address  of  in¬ 
dividuals  submitting  suggestions,  and  other  identifying  information 
such  as  salary  and  grade,  including  position  title,  and  social  securi¬ 
ty  account  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  4501  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  CSC  for  information, 
possible  award.  Disclosure  may  be  made  to  a  congressional  office 
from  the  record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual.  In  the 
event  of  Utigation  where  one  of  the  parties  is  (a)  the  Department, 
any  component  of  the  Department,  or  any  employee  of  the  Depart¬ 
ment  in  his  or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely  to 
directly  affect  the  operations  of  the  Department  or  any  of  its  com¬ 
ponents;  or  (c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to  represent  such 
employee,  the  Department  may  disclose  such  records  as  it  deems 
desirable  or  necessary  to  the  Department  of  Justice  to  enable  that 
Department  to  effectively  represent  such  party,  provided  such  dis¬ 
closure  is  compatible  with  the  purpose  for  which  the  records  were 
collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  standard  sized  file 
cabinets. 

Retrievability:  The  records  are  indexed  in  alphabetical  order  by 
the  name  of  the  employee  submitting  the  suggestion.  Records  are 
available  to  Suggestion  Coordinator's  Staff  having  as  part  of  their 
duties  processing  of  suggestions.  Control  records  are  used  by  staff 
to  log  in  suggestions,  route  suggestions,  follow-up  suggestions,  and 
to  adjudicate  suggestions  receiving  awards.  In  addition,  control 
cards  are  used  to  facilitate  preparation  of  the  annual  report  for  the 
Department. 

Safeguards:  Direct  access  restricted  to  authorized  staff. 

Retention  and  disposal:  Suggestions  records  are  maintained  for 
two  years,  and  sent  to  Federal  Record  Center. 

System  manager(s)  and  address: 
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Suggestion  Coordinator 
Room  542F  South  Portal  Building 
200  Independence  Avenue,  S.W. 

Washington.  D.C.  20201 

Notification  procedure:  Suggestion  Coordinator  for  all  inquiries  at 
location  where  suggestion  was  made;  identification  by  name  of  sug- 
gester. 

Record  access  procedures:  Same  as  above. 

Coulestlng  record  procedures:  Same  as  above. 

Record  source  categories:  Incoming  suggestions,  responses  and 
other  material  obtained  during  course  of  adjudication. 

09-90-0037 

Syaicni  name:  Secretary’s  Correspondence  Control  System. 
HEW/OS/ES 

Security  clusatficatioa:  None. 

System  locatiou: 

Room  602C  South  Portal 
200  Independence  Avenue  S.W. 

Washington.  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contacted  the  Secretary  or  the  Under  Secretary  or  who  have 
been  contacted  in  writing  by  them. 

Categories  of  records  in  the  system:  Hard  Copies  of  the  Secreta¬ 
ry's  and  Under  Secretary's  correspondence  computer  printout, 
tape,  and  interactive  control  system  of  records  of  that  correspon¬ 
dence 

Authority  tor  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets.  The  control  records  are  maintained  in  hard  copy, 
computer  tape  and  computer  disk  files  for  on-line  interactive 
processing. 

RetrievabilHy:  Records  are  indexed  chronologically  by  date  of 
correspondence  and  also  by  name,  subject  and  numerical  control 
number.  Records  are  available  to  staff  responsible  for  preparation 
of  responses  to  inquiries  and  to  the  staff  of  the  Executive 
Secretariat.  Records  are  used  for  control  and  reference  purposes  in 
staffing  out  issues  and  correspondence  of  concern  to  the  Secretary 
or  the  Under  Secretary. 

Safeguards:  Direct  access  is  limited  to  the  staff  of  the  Executive 
Secretariat  and  POC  control  personnel.  Access  to  the  records  is 
limited  during  non-working  hours  to  individuals  with  keys  to  both 
the  file  cabinets  and  to  the  room  in  which  the  records  and/or  com¬ 
puter  terminals  are  located. 

Retention  and  disposal:  Hard  Copy  records  are  retired  to  the  Na¬ 
tional-Archives  after  two  years.  Control  records  are  maintained  in¬ 
definitely.  Computer  records  are  purged  after  correspondence  is 
finalized  for  60  days. 

System  manager(s)  and  address: 

Executive  Secretary  to  the  Department 
Room  636G,  South  Portal  Bldg. 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
System  Manager.  The  inquirer  should  indicate  the  individual  with 
whom  the  Secretary  or  Under  Secretary  corresponded;  the  date  of 
the  incoming  correspondence  and  the  date  of  the  outgoing  cor¬ 
respondence  from  the  Secretary  or  the  Under  Secretary.  Address  is 
same  as  above. 

Record  access  procednres:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Computer  records  are  derived  from  the 
incoming  correspondence  for  the  Secretary  and  the  Under  Secreta¬ 
ry. 

09-90-0038 

System  name:  Secretary’s  Official  Files.  HEW/OS/ES 

Security  classification:  None. 

System  locntion: 

Room  636G,  South  Portal  Bldg. 

200  Independence  Aveneu  S.W. 


Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  contacted  the  Secretary  or  the  Under  Secretary  or  who  have 
been  contacted  in  writing  by  them. 

Categories  of  records  in  the  ^system:  Hard  copies  of  documents 
signed  or  initialed  by  the  Secretary  or  the  Under  Secretary. 

Authority  for  mainlenaacc  of  the  system:  S  U.S.C.  301. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard  copy  filed  in  stan¬ 
dard  file  cabinets. 

RetrievabilHy:  Records  arc  indexed  by  subject,  name  and  or¬ 
ganization.  Records  are  available  to  the  staff  of  the  Executive 
Secretariat  for  reference  purposes  in  staffing  out  issues  of  concern 
to  the  Secretary  or  the  Under  Secretary. 

Safeguards:  Direct  access  is  limited  to  the  staff  of  the  Executive 
Secretariat.  Access  is  limited  during  non-working  hours  to  in¬ 
dividuals  with  keys  to  the  file  room. 

Retention  and  disposal:  Records  are  maintained  for  two  years  and 
are  then  sent  to  the  National  Archives. 

System  manager(s)  and  address: 

Executive  Secretary  to  the  Department 
Room  636  G,  South  Portal  Bldg. 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Inquirires  should  be  addressed  to  the 
system  manager  at  the  above  address.  The  inquirer  should  indicate 
the  subject  matter  of  the  issue  involved,  the  date  of  the  subject 
documents,  and  the  author  and/or  addressees. 

Record  access  procednres:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records  are  derived  from  documents 
signed  or  initialed  by  the  Secretary  or  the  Under  Secretary. 

09-90-0039 

System  name:  Family  Educational  Rights  and  Privacy  Act-School 
Recordkeeping  Practices  Correspondence  and  Complaint 
System.  HEW/OS/ASMB/FERPA. 

Security  classification:  None. 

System  location: 

Room  S26E  South  Portal  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Categories  of  iadividnals  covered  by  the  system:  Individuals  who 
have  made  inquiries  or  who  have  fded  complaints  alleging  viola¬ 
tions  of  the  provisions  of  the  Family  Educational  Rights  and  Priva¬ 
cy  Act  of  1974;  and  those  who  have  commented  to  the  Department 
on  its  proposed  rules  and  practices. 

Categories  of  records  in  the  system:  Name  and  address  of  in¬ 
dividuals  submitting  correspondence,  responses  and  exchanges  of 
material  associated  with  investigations  of  complaints. 

Authority  for  maintenance  of  the  system:  The  Family  Educational 
Rights  and  Privacy  Act  of  1974  (20  USC  123g(g)). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  members  of  Congress 
who  inquire  on  behalf  of  a  constituent;  to  an  educational  agency  or 
institution  against  which  a  complaint  has  been  made.  See  Appendix 
B  of  Departmental  Regulations,  (45  CFR  Part  Sb),  Items:  01,3,8.  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storase:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Rctricvabilitjr:  For  the  most  part  records  are  indexed  by  name  of 
individual  signing  incoming  correspondence;  when  indexed 
chronologically,  or  by  organization,  they  are  cross-indexed  by  name 
of  individual  signer.  Records  are  available  to  FERPA  staff  involved 
in  correspondence  and  investigative  processes,  including  members 
of  the  Office  of  General  Counsel.  Occasionally,  personnel  with  spe¬ 
cial  expertise  in  other  program  areas  may  be  given  records  for  the 
purpose  of  assisting  FERPA  staff  in  resolution  of  issues. 

Safeguards:  Direct  access  is  restricted  to  authorized  FERPA 
staff;  access  to  room  in  which  file  cabinets  are  maintained  is 
limited  during  non-working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Inquiry  records  are  maintained  three 
years;  complaint  and  investigative  records  are  maintained  five  years 
past  date  of  case  closing. 

System  maaager(s)  and  address: 

Head,  FERPA  Office 

Room  S26E  South  Portal  Building 

200  Independence  Avenue,  S.W. 

Washington,  D  C.  20201 

Notifkatioa  procedure:  System  manager;  for  general  inquiries, 
name  and  date  of  previous  correspondence,  if  known;  for  com¬ 
plaint/investigative  material,  name  and  any  I.D.  number  assigned. 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  Above. 

Contesting  record  procedures:  Same  as  Above. 

Record  source  categories:  Incoming  correspondence,  responses 
and  material  obtained  during  course  of  any  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-9»-0041 

System  name:  Consumer  Mailing  Lists.  HEW/OS/OCA 

Security  classification:  None.' 

System  location: 

624  Reporters  Bldg. 

7th  and  D  Sts.,  S.W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Individual  con¬ 
sumers,  business  and  government  officials. 

Categories  of  records  in  the  system:  Names  and  addresses  of  in¬ 
dividuals  requesting  consumer  information. 

Authority  for  maintenance  of  the  system:  Executive  Order  011583 
of  February  24,  1971  and  Reorganization  Plan  01  of  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  ^posing  of  records  in  the  system: 

Storage:  Conventional  file  cabinets,  addressograph  plates,  and 
computers. 

Retrievahility:  By  name.  Used  by  the  OCA  Public  Affairs  staff  to 
distribute  information  on  current  consumer  topics  to  consumers, 
business,  government  and  the  media. 

Safeguards:  Personnel  screening  during  working  hours  and 
secured  building  after  working  hours. 

*  Rctentioa  and  disposal:  Files  are  updated  quarterly  and  disposed 
of  through  normal  trash  and  erasure  of  computer  tapes. 

System  managerfs)  >nd  address: 

Director,  PubUc  Affairs 

624  Reporters  Bldg. 

7th  and  D  Sts..  S.W. 

Washington,  D.  C.  20201 

Nottfkation  procedure: 

Director,  Administrative  Management  &  Finance 

626  Reporters  Bldg. 

7th  and  D  Sts.,  S.W. 

Washington.  D.  C.  20201 

Record  access  procedures:  Same  as  notification  above.  Address 
same  as  above. 

Coatestiag  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Correspondence  and  telephone  calls 
from  individual  consumers,  business  and  government  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 


09-^-0046 

System  name:  Consumer  Complaint  Correspondence  System 
HEW/OS/OCA 

Security  classifkation:  None. 

System  location: 

Room  612  Reporter's  Building 
7th  and  D  Sts.,  S.W. 

Washington,  D.C.  20201 

Categorks  of  individuals  covered  by  the  system:  Individual  Con¬ 
sumers. 

Categories  of  records  in  the  system:  Correspondence  concerning 
consumer  complaints. 

Authority  for  maintenance  of  the  system:  Executive  Order  011583, 
February  24,  1971;  Reorganization  Plan  01  of  1953. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Resolution  of  individual 
citizen  complaints  through  referral  to  other  Federal  agencies,  non- 
Federal  governments,  voluntary  groups  and  private  business  firms; 
to  meet  requests  for  specific  statistical  data  on  consumer  com¬ 
plaints  requested  by  the  Congress  and  the  Office  of  Management 
and  Budget,  White  House  Office,  and  from  other  Federal  agencies 
as  well  as  the  media  (e.g.  requests  for  information  on  availability  of 
canning  jar  lids);  and  to  make  records  available  when  discovery 
service  incident  to  a  regular  action  is  presented  to  the  Office  of 
Consumer  Affairs. 

Poikks  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  files  in  cabinets,  and  statistical  information 
maintained  in  computer  system. 

Retrievahility:  Data  acquired  through  sequential  identification 
numbers.  Primary  usage  is  development  of  internal  statistical  data 
for  office  management  purposes  particularly  in  identifying  trends  in 
consumer  complaints. 

Safeguards:  Personnel  screening  during  working  hours  and 
secured  building  after  working  hours. 

Retention  and  disposal:  Records  prior  to  August  I,  1974  have 
been  shipped  to  the  Presidential  Library  System  for  permanent  re¬ 
tention.  Records  received  subsequent  to  August  1,  1974  are  retained 
for  not  less  than  one  nor  more  than  two  fiscal  years.  Computerized 
records  limited  to  six-month  period. 

System  mauagcrls)  and  address: 

Director,  Administrative  Management  &  Finance 
626  Reporters  Bldg. 

7th  and  D  Sts.,  S.W. 

Washington,  D.C.  20201 

Notifkatioa  procedure:  System  manager.  Address  is  same  as 
above. 

Record  access  procedures:  Same  as  above. 

ContesUag  record  procedures:  Same  as  above. 

Record  source  categories:  Correspondence  and  telephone  calls 
from  individual  consumers. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0047 

System  name:  Directory,  Federal,  State.  County  and  City  Govern¬ 
ment  Consumer  HEW/OS/OCA  Offices. 

Security  classifkatioa:  None. 

System  location: 

600  Reporters  Bldg. 

7th  and  D  Sts.,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  List  of  Federal 
agency  consumer  liaison  contacts,  directors  of  state,  county,  and 
city  government  consumer  offices  and  branch  offices,  plus  office 
addresses  and  phone  numbers. 

Categories  of  records  in  the  system:  Names,  addresses,  office 
telephone  numbers;  correspondence,  publications,  copies  of 
speeches,  and  reports  from  the  offices. 

Authority  for  maintenance  of  the  system:  Executive  Order  011583 
of  February  24,  1971;  Reorganization  Plan  01  of  1953. 

Routine  uses  of  records  mainUined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Serves  as  source  basis 
for  annual  Office  of  Consumer  Affairs  publication  of  Directory, 
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Federal.  State,  County  and  City  Government  Consumer  Offices 
which  is  for  sale  by  the  Superintendent  of  Documents  to  the 
general  public. 

Policies  and  practices  tor  storlag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Correspondence  file  in  file  folders;  names  of  office 
directors,  office  addresses  and  office  phone  numbers  on  card  file; 
addresses  on  addressograph  plates  also. 

Retrievability:  Indexed  by  state,  county,  and  city;  by  office  title. 
Used  by  OCA  staff  for  general  information  and  update  compila¬ 
tions  of  Directory  annually;  serves  as  communication  link  with 
these  offices  and  as  source  material  for  semi-annual  publication  of 
State  Consumer  Action,  which  reports  activities  of  these  offices. 

Safeguards:  Routine  office  personnel  screening;  names,  ad¬ 
dresses.  and  office  phone  numbers  are  published  annually  as  a  free 
access  government  document  unless  specifically  requested  not  to 
publish  by  office  and/or  individual  involved.  Correspondence  not 
revealed  unless  requesting  party  can  adequately  prove  identity  as 
sender,  need  for  data  and  intended  use  are  valid,  and  sender  pro¬ 
vides  OCA  with  verbal  or  written  approval. 

RctcatloB  and  disposal:  Records  maintained  as  long  as  informa¬ 
tion  is  valid;  destroyed  periodically  through  regular  disposal  chan¬ 
nels. 

System  maaagerls)  aad  address: 

Director,  External  Liaison 

600,  Reporters  Bldg. 

7th  and  D  Sts..  S.W. 

Washington.  D.C.  20201 

NotWcatloa  procedure: 

Director,  Administrative  Management  &  Finance 

626  Reporters  Bldg. 

7th  and  D  Sts..  S.W. 

Washington,  D.  C.  20201 

Record  access  procedures:  Same  as  Notification  above;  address 
same  as  above. 

Coatestlag  record  procedures:  Same  as  Notification  above;  ad¬ 
dress  same  as  above. 

Record  source  categories:  Information  comes  from  the  offices 
concerned  or  from  other  public  documents. 

Systems  exempted  from  certain  provisiont  of  the  act:  None. 

09-90-0048 

System  name:  Consumer  Liaison  Contacts.  HEW/OS/OCA 

Security  classification:  None. 

System  location: 

600  Reporters  Bldg. 

7th  and  D  Sts.,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  tbc  system:  Governmental  and 
non-governmental  consumer  leaders. 

Categories  of  records  in  the  system:  Names,  addresses,  telephone 
numbers  and  other  pertinent  background  information  relating  to  in¬ 
dividual  participation  in  consumer  activities. 

Authority  for  maintenance  of  the  system:  Executive  Order  011383, 
February  24,  1971;  Reorganization  Plan  01  of  1933. 

Routine  uses  of  records  maintained  in  tbc  system,  including  catego¬ 
ries  of  users  and  tbc  purposes  of  such  uses: 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  in  tbc  system: 

Storage:  Maintained  in  paper  files  in  standard  file  cabinets. 

Retrievability:  Alphabetical  Usting  by  name  and  by  geographical 
locations.  Used  by  OCA  staff  as  resource  list  to  insure  input  from 
consumer  leaders  in  significant  consumer  issues  and  in  develop¬ 
ment  of  and  recommendations  for  appointments  to  advisory  bodies 
and  other  consumer  related  positions. 

Safeguards:  Personnel  screening  during  working  hours  and 
secured  building  after  working  hours. 

RetentioB  and  disposal:  Files  screened  not  less  than  annually  and 
disposed  of  by  common  office,  trash. 

System  mauageris)  aad  address: 

Director,  External  Liaison 

600  Reporters  Bldg. 

7th  and  D  Su.,  S.W. 

Washington,  D.  C.  20201 


EDUCATION.  AND  WELFARE  51963 

Notification  procedure: 

Director,  Administrative  Management  &.  Finance 

626  Reporters  Bldg. 

7th  and  D  Sts.,  S.W. 

Washington,  D.  C.  20201 

Record  access  procedures:  Same  as  notification  above;  address 
same  as  above. 

Contestiag  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Information  supplied  from  leaders 
directly,  upon  request  by  OCA  staff,  or  memoranda  and  letters 
submitted  by  others  suggesting  individuals  for  consideration. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0049 

System  name:  Office  of  External  Liaison  -  Consumer  Correspon¬ 
dence  Files.  HEW/OS/OCA 

Security  clamificatton:  None. 

System  location: 

600  Reporters  Bldg. 

7th  and  D  Sts.,  S.W. 

Washington,  D.  C.  20201 

Categories  of  individuals  covered  by  the  system:  Individual  con¬ 
sumer  educators  and  consumer  leaders. 

Categories  of  records  in  tbc  system:  Inquiries  and  correspondence 
files  relating  to  consumer  issues. 

Authority  for  maintenance  of  the  system:  Executive  Order  011383 
of  February  24,  1971;  Reorganization  Plan  01  of  1933. 

Routiac  uses  of  records  maintained  in  tbc  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses: 

Policies  and  practices  for  storing,  retrieving,  accemiag,  retaining, 
and  disposing  of  records  in  tbc  system: 

Storage:  Conventional  file  cabinets. 

Retrievability:  AlphabeticaUy  by  name.  Internal  reference  and 
resource  for  sharing  information  on  consumer  issues  with  individual 
consumers  and  consumer  leaders. 

Safeguards:  Personnel  screening  during  working  hours  and 
secured  building  after  working  hours. 

Retention  aad  disposai:  Files  screened  annually  and  retained  not 
more  than  three  years.  Disposed  of  with  common  office  trash. 

System  managcr(s)  and  address: 

Director,  External  Liaison 

600  Reporters  Bldg. 

7th  and  D  Sts.,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure: 

Director,  Administrative  Management  &  Finance 

626  Reporters  Bldg. 

7th  and  D  Sts.,  S.W. 

Washington,  D.  C.  20201 

Record  access  procedures:  Same  as  notification  above.  Address  is 
same  as  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  The  bulk  of  the  information  contained 
in  these  files  consists  of  letters  and  memoranda  sent  to  or  received 
from  individual  consumers  and  consumer  leaders. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0050 

System  name:  Case  Following  System  HEW  OS/OCR. 

Security  classification:  None. 

System  location:  See  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
complaints  or  involved  in  litigation  concerning  discrimination  in  em¬ 
ployment,  education,  benefits,  pr  services  on  the  basis  of  race, 
color,  sex,  national  origin,  or  handicap  in  programs  and  institutions 
using  funds  controlled  by  the  Department. 

Categories  of  records  in  the  system:  Name,  address,  race,  age, 
sex,  national  origin. 

'  Authority  for  maintenance  of  the  system:  Title  VI  of  the  Civil 
Rights  Act  of  1964,  Title  IX  and  VII  of  the  Education  Amendments 
of  1972,  Sections  799A  and  843  of  the  Public  Health  Services  Act, 
Executive  Order  11246,  Section  304  of  the  Rehabilitation  Act  of 
1973. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tiM  purposes  of  such  uses:  In  the  event  of  Utigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Ekpartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  h  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  lor  storing,  retrieving,  nccessing,  retnining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape. 

RetrievabllHy:  Records  are  indexed  by  case  or  complaint  number, 
but  may  be  recalled  by  name,  address,  or  any  other  characteristic 
by  OCR  staff  engaged  in  compliance  activities. 

Safeguards:  The  physical  data  processing  storage  is  controlled  by 
a  private  company  under  a  GSA  contract  which  includes  ap¬ 
propriate  security  measures.  This  agency  references  data  through 
communication  terminals  with  access  controlled  by  passwords. 

Retentioa  and  disposal:  Indefinite  retention.  Disposal  by  elec¬ 
tronic  erasure. 

System  maaagdr(s)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 
330  Independence  Ave.,  S.  W. 

Room  3SS7  -  North  Building 
Washington,  D.  C.  20201 

Notificatioa  procedure:  System  Manager  (above).  Provide  name, 
address,  and  name  of  institution,  contractor,  or  HEW  program  with 
which  individual  has  contact. 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Information  in  complaint  investigation 
files. 

Systems  exempted  from  certain  provisions  of  the  net:  None. 

Appendix  Number  1  System  Locations 

This  system  is  located  at  HEW  offices  in  the  following  cities: 

HEW,  Office  for  Civil  Rights 
330  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Region  I,  Regional  CR  Director 
Govemmeitt  Center-Bulfinch  Place 
Boston,  Massachusetts  02114 

Region  II,  Regional  CR  Director 

26  Federal  PUza 

New  York,  New  York  10007 

Region  III,  Regional  CR  Director 

3533  Market  Street,  Post  Office  Box  13716 

Phfladelphia,  Pennsylvania  19101  ^ 

Region  IV,  Regional  CR  Director 
50  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 

Region  V,  Regional  CR  Director 
300  South  Wacker  Drive,  8th  Floor 
Chicago,  Illinois  60606 

Region  V,  Regional  CR  Director 
Plaza  Nine  Building,  55  Erieview  Plaza 
Cleveland,  Ohio  441 14 

Region  VI,  Regional  CR  Director 
1114  Commerce  Street 
Dallas,  Texas  75202 

Region  VII,  Regional  CR  Director 
12  Grand  Buildiag,  1150  Grand  Avenue 


Kansas  City,  Missouri  64106 

Region  VIII,  Regional  CR  Director 
Federal  Building,  1961  Stout  Street 
Denver,  Colorado  80202 

Region  IX,  Regional  CR  Director 

760  Market  Street 

San  Francisco,  California  94102 

Region  X,  Regional  CR  Director 
1321  Second  Avenue,  MS/508 
Seattle,  Washington  98101 

09-9e-««51 

System  name:  Complaint  Files,  Office  of  New  Programs,  HEW 
OS/OCR/ON  P. 

Security  classification:  None. 

System  location: 

HEW.  Office  for  CivU  Rights 
330  Independence  Avenue.  S.  W. 

Washington.  D.  C.  20201 

Categories  of  Individuals  covered  by  the  system:  Handicapped  In¬ 
dividuals. 

Categories  of  records  in  the  system: , Complaint  allegation,  results 
of  investigation  of  the  allegation,  correspondence  related  to  the 
complaint. 

Authority  for  maintenance  of  the  system:  Section  504,  PL  73-112 
(Rehabilitation  Act  of  1973). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  Utigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  Us  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  Ukely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  coUected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  folders  and  file  cards. 

Retrievability:  By  name  for  use  by  OCR  staff  in  complaint  in¬ 
vestigations. 

Safeguards:  File  cabinets  and  file  card  boxes. 

Retention  and  dteposal:  Indeterminate. 

System  manager(s)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.  W. 

Room  3557  -  North  Building 
Washington,  D.  C.  20201 

Notification  procedure:  System  Manager  (above).  Include  name 
and  address  of  complaint  as  well  as  a  copy  or  summary  of  allega¬ 
tions  contained  in  the  original  complaint. 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Complaint  information  filed  with  the 
Department  by  or  on  behalf  of  the  individual  complainant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

•9-90-M52 

System  name:  Complaint  Files,  Contract  Compliance  Division, 
HEW  OS-OCR-CCD. 

Security  classification:  None. 

System  location:  See  Appendix  1  to  Case  Following  System 
HEW,  OS,  SYSTEM  01. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
file  complaints  with  Department  alleging  race/color/religion/s 
ex/nationU  origin  discrimination  in  employment  by  employers  who 
receive  Federal  contracts  and  for  whom  HEW  has  been  assigned 
compliance  agency  responsibility. 
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Catcgoricf  of  records  in  the  system:  Complaint  allegation,  results 
of  investigations  of  the  allegation,  correspondence  related  to  the 
complaint. 

Anthority  for  maintenance  of  the  system:  Executive  Order  11246 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Complaints  from  in¬ 
dividuals  may  be  referred  to  other  Federal  agencies  of  competent 
jurisdiction,  specifically,  the  Department  of  Labor,  the  Equal  Em¬ 
ployment  Opportunity  Commission,  and  the  Justice  Department.  In 
the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  official  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
Ukely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahility:  By  name,  for  use  by  OCR  staff  in  complaint  in¬ 
vestigation. 

Safeguards:  File  cabinets  which  can  be  locked. 

Retention  and  disposal:  Indeterminate. 

System  manager(s)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.W. 

Room  3SS7  -  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  Notify  appropriate  system  manager  and 
include  name  and  address  as  well  as  a  copy  or  summary  of  allega¬ 
tions  contained  in  the  complaint. 

Record  access  procedures:  Submit  inquiry  to  appropriate  System 
Manager. 

Contesting  record  procedures:  Submit  inquiry  to  appropriate 
System  Manager. 

Record  source  categories:  Information  primarily  furnished  by  the 
complainant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0053 

System  name:  Complaint  Log,  Elementary -Secondary  Division, 
HEW  OS-OCR-ESE. 

Security  classification:  None. 

System  location:  See  Appendix  1  To  Case  Following  System 
HEW,  OS,  System  01. 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
complaints  with  the  Department  alleging  discrimination  on  the  basis 
of  race,  color,  sex,  or  national  origin  in  elementary  and  secondary 
education  programs  receiving  Federal  funds  through  the  Depart¬ 
ment. 

Categories  of  records  in  the  system:  Complainant’s  name  and  ad¬ 
dress. 

Anthority  for  maintenance  of  the  system:  Title  VI  of  the  1964  Civil 
Rights  Act,  Title  IX  of  the  Education  Amendments  of  1972  and 
Emergency  School  Assistance  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Ciepartment  employee  in  his  or  her,  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahility:  By  name,  using  manual  search  through  all  entries, 
for  use  by  OCR  staff  in  complaint  investiaations. 

Safeguards:  Stored  in  file  cabinet. 

Retention  and  disposal:  Indeterminate. 

System  maaager(s)  and  addrem: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.W. 

Room  3357  -  North  Building 
Washington,  D.C.  20201 

Notificatloa  procedure:  Notify  appropriate  system  manager  and 
include  name  and  address  as  well  as  a  copy  or  summary  of  allega¬ 
tions  contained  in  the  complaint. 

Record  access  procedures:  Submit  inquiry  to  the  appropriate 
System  Manager. 

Contesting  record  procedures:  Submit  inquiry  to  the  appropriate 
System  Manager. 

Record  source  categories:  Information  is  provided  by  or  on  behalf 
of  the  complainant. 

09-90-0054 

System  name:  Complaint  Files,  Health  &  Social  Services  Division, 
HEW  OS-OCR-HSS. 

Security  classification:  None. 

System  location:  See  Appendix  1  To  Case  Following  System 
HEW,  OS,  OCR-01. 

Categories  of  individuals  eovered  by  the  system:  Individuals  who 
file  complaints  with  the  Department  concerning  race/ethnic/sex  dis¬ 
crimination  in  the  delivery  of  Health  and  Social  Services  or  in  ad¬ 
mission  to  certain  federally-funded  training  programs. 

Categories  of  records  in  the  system:  Complainant's  name  and  ad¬ 
dress. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  200()d;  PHS 
Act-TiUes  VII  &  VII 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahility:  By  name,  for  use  by  OCR  staff  in  complaint  in¬ 
vestigations. 

Safeguards:  File  cabinets  which  can  be  locked. 

Retention  and  disposal:  Indeterminate. 

System  manager(s)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.W. 

Room  3557  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  System  Manager  (above).  Include  name 
and  address  of  complainant  as  well  as  a  copy  or  summary  of  allega¬ 
tions  contained  in  the  original  complaint. 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Information  primarily  furnished  by  the 
complainant.  Investigative  material  is  obtained  from  other  sources 
contingent  upon  the  nature  of  the  complaint. 

Systems  exempted  from  certain  provisioas  of  the  act:  None. 
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09-90-0055 

System  name:  Complaint  file.  Higher  Education  Division.  HEW  OS- 
OCR-HED. 

Security  classification:  None. 

System  location:  See  Appendix  1  To  Case  Following  System 
HEW.  OS.  OCR-01. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
file  complaints  with  the  Department  concerning  discrimination 
under  Executive  Order  11246,  Title  VI,  Title  IX.  and  PHSA. 

Categories  of  records  in  the  system:  Complaint’s  name  and  ad¬ 
dress. 

Authority  for  maintenance  of  the  system:  Executive  Order  11246. 
as  amended;  Title  VI  of  the  Civil  Rights  Act  of  1964;  Title  IX  of 
the  Education  Amendments  of  1972;  and  Sections  799A  and  845  of 
the  Public  Health  Service  Act. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  In  the  event  of  Utigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  puri>ose  far  which  the  records  were  collected. 

Polkict  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name,  for  use  by  OCR  staff  in  complaint  in¬ 
vestigations. 

Safeguards:  File  cabinet  which  can  be  locked. 

Retention  nnd  disposal:  Indeterminate. 

System  manager(s)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue,  S.W. 

Room  3557  -  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  System  Manager  (above).  Name  and  ad¬ 
dress  of  individuals,  and  contractor/institution. 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Information  primarily  furnished  by  the 
complainant. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0056 

System  name:  New  Orleans  Louisiana  Review.  HEW  OS-OCR- 
HSS. 

Security  classification:  None. 

System  location:  See  Appendix  1  To  Case  Following  System 
HEW.  OS,  OCR-01. 

Categories  of  individuals  covered  by  the  system:  Physicians  in 
New  Orleans  referring  patients  to  hospitals. 

Categories  of  records  in  the  system:  Individual  physician's  name 
and  address. 

Authority  for  maintenance  of  the  system:  Title  VI  of  the  Civil 
Rights  Act  of  1964  (42  USC  2000d,  45  CRF  Part  80),  under  court 
order. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Departmental  Regu¬ 
lations  (45  CFR  Part  5b)  Appendix  B.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 


fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cards  in  Room  4528-G  HEW  North. 

Retrievability:  Card  file  is  used  in  data  processing. 

Safeguards:  Card  file  is  in  locked  room. 

Retention  and  disposal:  Indeterminate. 

System  manager(s)  and  address: 

Assistant  Director  (Administration  and  Management) 

Office  for  Civil  Rights 

330  Independence  Avenue.  S.W. 

Room  3557  -  North  Building 
Washington,  D.C.  20201 

Notification  procedure:  System  Manager  (above). 

Record  access  procedures:  System  Manager  (above). 

Contesting  record  procedures:  System  Manager  (above). 

Record  source  categories:  Data  were  provided  by  New  Orleans, 
Louisiana  Hospitals. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0058 

System  name:  Freedom  of  Information  Case  File  and  Correspon¬ 
dence  Control  Index.  HEW  OS-ASPA-FOIA. 

Security  classification:  None. 

System  location: 

Room  61 8C  South  Portal  Building 
200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 
(See  Appendix  1  following) 

Categories  of  individuals  covered  by  the  system:  Individuals  or  or¬ 
ganizations  requesting  access  to  inspect  and/or  copy  records  of  the 
Department  under  provisions  of  the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  Name,  address,  and  other  in¬ 
dividually  identifying  information  about  the  requestor  and  the 
records  sought. 

Authority  (or  maintenance  of  the  system:  Freedom  of  Information 
Act,  P.L.  93-502  (5  U.S.C.  552)  HEW  Public  Information  Regula¬ 
tion  (45  CFR,  5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  will  be 
released  for  the  purposes  cited  in  HEW  proposed  regulations.  Ap¬ 
pendix  B.  parts  3,  8,  and  9.  Disclosure  may  be  made  to  a  congres¬ 
sional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  or  copy  of  incoming  request  and  written 
response  maintained  in  case  file  jackets  and  corresponding  control 
log. 

Retrievability:  For  the  most  part  records  arc  indexed  by  name  of 
individual  requestor.  Records  are  available  to  FOl  staff  involved  in 
correspondence  and  investigative  processes,  including  appeals  offi¬ 
cials  and  members  of  the  of  the  Office  of  General  Counsel. 

Safeguards:  Records  are  maintained  in  Conserva-File  cabinets  in 
the  offices  of  the  Freedom  of  Information  Officers  and  public  af¬ 
fairs  officers  throughout  the  Department  with  limited  access. 

Retention  and  disposal:  Individual  case  files  are  maintained  for 
two  years  and  then  disposed  of. 

System  manager(s)  and  address: 

Freedom  of  Information  Officer.  PA 
Room  618C,  South  Portal  Building 
200  Independence  Avenue,  S.W. 
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Washington,  D.C.  20201 
(See  Appendix  1  following) 

Notification  procedure:  System  Managers.  Addresses  same  as 
above  with  the  exception  of  Food  and  Drug  Administration,  con¬ 
tact: 

FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Administration 
S600  Fishers  Lane 
Rockville.  Md.  20832 

Record  access  procedures:  Access  to  these  records  may  be  ob¬ 
tained  by  request  in  writing  or  in  person  to  FOI  Officer  and  public 
affairs  officers  throughout  the  Department,  addresses  same  as 
above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  and  organizations  making 
requests  under  the  Freedom  of  Information  Act  or  from  com¬ 
ponents  of  the  Department  reporting  on  the  handling  of  such 
requests  for  inclusion  in  the  annual  report  to  Congress. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  1 


Public  Affairs  Officer 

Alcohol,  Drug  Abuse,  and  Mental  Health  Administration 
Room  1693,  3600  Fishers  Lane 
Rockville.  Maryland  20832 

Public  Affairs  Officer 
Center  for  Disease  Control 
Room  221,  Building  B 
1600  Clifton  Road 
Atlanta.  Georgia  30333 

Public  Affairs  Officer 
Food  and  Drug  Administration 
Room  13B41.  3600  Fishers  Lane 
Rockville,  Maryland  20832 

Public  Affairs  Officer 
Health  Resources  Administration 
Room  10A3I,  3600  Fishers  Lane 
Rockville,  Maryland  20832 

Public  Affairs  Officer 
Health  Services  Administration 
Room  14A3S,  5600  Fishers  Lane 
Rockville,  Maryland  20832 

Public  Affairs  Officer 
National  Institute  of  Education 
Room  717,  Brown  Building 
1200  -  19th  Street,  N.W. 

Washington,  D.  C.  20036 

Public  Affairs  Officer 
National  Institutes  of  Health 
Room  309,  Building  01 
9000  RockviUe  Pike 
Bethesda,  Maryland  20014 

Public  Affairs  Officer 
Office  of  Education 
Room  4139.  FOB  06 
400  Maryland  Avenue,  S.W. 

Washington,  D.  C.  20202 

Public  Affairs  Officer 
Health  Care  Financing  Administration 
Room  3218,  Mary  E.  Switzer  Building 
330  C  Street,  S.W. 

Washington.  D.C.  20201 

Public  Affairs  Officer 
Social  Security  Administration 
Room  100,  6401  Security  Boulevard 
Baltimore,  Maryland  21233 

Public  Affairs  Officer 


Department  of  Health,  Education,  and  Welfare 
John  F.  Kennedy  Federal  Building 
Government  Center 
Boston.  Massachusetts  02203 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
Federal  Building 
26  Federal  Plaza 
New  York,  New  York  10007 

Public  Affairs  Officer 

Department  of  Health.  Education,  and  Welfare 
3535  Market  Street 
Philadelphia,  Pennsylvania  19101 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
50  Seventh  Street,  N.E. 

Atlanta,  Georgia  30323 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 
300  South  Wacker  Drive 
Chicago.  Illinois  60606 

PubUc  Affairs  Officer 

Department  of  Health.  Education,  and  Welfare 
1114  Commerce  Street 
Dallas.  Texas  73202 

Public  Affairs  Officer 

Department  of  Health.  Education,  and  Welfare 
601  East  12th  Street 
Kansas  City,  Missouri  64106 

Public  Affairs  Officer 

Department  of  Health.  Education,  and  Welfare 
1%1  Stout  Street 
Denver,  Colorado  80202 

Public  Affairs  Officer 
Federal  Office  Building. 

30  United  Nations  Plaza 
San  Francisco,  California  94102 

Public  Affairs  Officer 

Department  of  Health,  Education,  and  Welfare 

Arcade  Plaza 

1321  Second  Avenue 

Seattle,  Washington  98101 

09-90-0059 

System  name:  Federal  Advisory  Committee  Membership  Files, 
HEW  OS  -  ASPER-DCMO. 

Security  claMificatioB:  None. 

System  location:  System  location  is  determined  by  nature  of  ad¬ 
visory  committee.  See  Appendix  1. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  or  are  presently  members  of  or  are  being  considered  for 
membership  on  advisory  committees  within  the  jurisdiction  of  the 
Department  of  Health,  Education,  and  Welfare.  Additionally  the 
system  of  records  contains  information  about  members  of  the 
public  who  have  requested  that  they  receive  various  publications 
through  the  inclusion  of  their  names  and  addresses  on  various  mail¬ 
ing  lists. 

Categories  of  records  in  the  system:  Information  maintained  on 
those  individuals  who  have  requested  participation  on  mailing  lists 
is  limited  to  name  and  mailing  address.  Information  maintained  on 
individuals  who  are  past,  present,  or  recommended  members  of  ad¬ 
visory  committees  subject  to  this  notice  consists  of  one  or  more  of 
the  following;  name,  title,  sex,  place  and  date  of  birth,  home  ad¬ 
dress,  business  address,  organizational  affiliation,  phone  number, 
degrees  held,  general  educational  background,  ethnic  background, 
resume,  curriculum  vitae,  dates  of  term  on  advisory  committee, 
status  on  advisory  committee,  reason  for  leaving  advisory  commit¬ 
tee,  previous  or  current  membership  on  other  advisory  committees, 
special  qualifications  of  the  individual  for  the  advisory  committee 
membership,  source  who  recommended  the  individual  for  member- 
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ship  on  advisory  committee  and  miscellaneous  correspondence.  Ad¬ 
ditionally.  memoranda  justifying  the  individual’s  selection  are  in¬ 
cluded  in  the  file  in  cases  in  which  the  individual  has  served  repeti¬ 
tively  on  advisory  committees,  has  not  had  a  one-year  break  in  ser¬ 
vice  on  advisory  committees,  or  where  various  statutory  or  other 
requirements  for  advisory  committee  membership  cannot  be  met. 

Authority  for  maintenance  of  the  system:  Federal  Advisory  Com¬ 
mittee  Act  (5  U.S.C.  App.  I  et  seq.). 

Routine  uses  of  records  maintainod  la  the  system,  lacindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Annual  Report  to  the 
President;  administrative  reports  to  OMB  and  GSA.  In  accordance 
with  Appendix  B  Departmental  Regulations  (4S  CFR  Part  5b)  Items 
01,3.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  official  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard-copy  filed  in  file 
cabinets,  on  index  cards,  on  magnetic  tape,  or  in  computer  storage. 

Retrievability:  For  the  most  part  records  are  maintained  in  an 
alphabetical  index  by  name  of  the  individual.  Certain  files  are  based 
on  other  factors,  e.g.  Advisory  Committee  name,  with  a  cross  index 
based  on  an  alphabetical  listing  of  individuals.  Certain  other  records 
are  retrievable  by  individually  identifiable  computer  identification 
codes.  Certain  of  the  mailing  lists  which  are  maintained  are  indexed 
by  ZIP  Code  and  within  zone  by  alphabetical  listing  by  name  of  the 
individual.  Records  from  the  system  are  available  to  the  staffs  of 
the  respective  Advisory  Committees,  the  Committee  Management 
Officers,  the  Departmental  Committee  Management  Officer  and 
other  Departmental  staff  on  a  need-to-know  basis.  Uses  include 
special  administrative  reports;  quarterly  alphabetical  listings  of 
past,  present,  and  recommended  members  of  Advisory  Commit¬ 
tees;  computer  lists  of  vacancies,  acceptances,  separations,  active 
members,  statistical  reports  by  sex.  youth,  geographic  location,  etc; 
documentation  of  nominations;  and  other  administrative  needs. 

Safeguards:  Direct  access  to  records  is  restricted  to  authorized 
personnel  through  locked  files,  rooms,  and  buildings  as  well  as 
building  pass  and  security  guard  sign-in  systems.  Certain  facilities 
are  also  protected  by  closed  circuit  television  systems.  Computer 
systems  are  secured  through  locked  magnetic  tape  libraries  as  well 
as  lockword-password  computer  access  systems. 

Retention  and  disposal:  Retention  is  variable  from  one  year  to 
permanent  retention  depending  upon  the  type  of  record,  e.g.,  names 
of  former  members  of  advisory  committees  are  retained  per¬ 
manently.  Certain  records  are  disposed  of  by  referral  to  the  Federal 
Records  Center.  Others  are  disposed  of  as  trash  by  the  system 
manager  or  office  of  security  depending  upon  the  conhdentiality  of 
the  information  contained  on  the  record. 

System  manager(s)  and  address:  See  Appendix  1.  Federal  Adviso¬ 
ry  Committee  Membership  Files. 

Notification  procedure:  Same  as  above  with  the  exception  of 
Food  and  Drug  Administration,  contact: 

FDA  Privacy  Coordinator  (HF-50) 

Food  and  Drug  Administration 
5600  Fishers  Lane 

Rockville,  Md.  20852  Verification  of  identification  of 
individuals  inquiring  as  to  information  contained  in  this 
System  of  Record  shall  be  in  accordance  with  the  procedures 
outlined  in  regulations  published  by  the  Department  of 
Health,  Education,  and  Welfare  to  implement  the  Privacy 
Act. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  vast* majority  of  information  con¬ 
tained  in  records  on  individuals  is  obtained  directly  from  the  in¬ 
dividual.  Other  information  in  the  form  of  references  and  recom¬ 
mendations  is  obtained  from  other  private  individuals,  program  per¬ 
sonnel,  biographical  reference  books,  private  organizations,  former 


employers,  regional  offices  of  HEW,  Members  of  Congress,  and 
other  government  sources. 

Appendix  Number  I  Federal  Advisory  Committee  Membership 
Files 


Department  of  Health,  Education,  and  Weflare 
Department  Committee  Management  Officer 
Departmental  Policy  Coordinator 
Room  4357N 

330  Independence  Avenue,  S.W. 

Washington.  D.C.  20201 

Alcohol.  Drug  Abuse,  and  Mental  Health  Administration 

Office  of  the  Administrator 

Committee  Management  Officer 

Room  13-103 

5600  Fishers  Lane 

Rockville.  Maryland  20857 

Center  for  Disease  Control 
Committee  Management  Officer 
Management  Analysis  Branch 
Room  111 

255  E.  Paces  Ferry  Road,  N.E. 

Atlanta,  Georgia  30305 

Department  of  Health.  Education,  and  Welfare 
Office  of  the  Secretary 
Committee  Management  Office 
Room  4357N 

330  Independence  Avenue.  S.W. 

Washington,  D.C.  20201 

Food  and  Drug  Administration 
Office  of  Science 
Committee  Management  Office 
Room  7-79 
5600  Fishers  Lane 
Rockville,  Maryland  20857 
Health  Care  Financing  Administration 
Records  Committee  Management  Officer 
Room  4200-B,  M.E.  Switzer  Building  330  C  Street,  S.W. 
Washington,  D.C.  20201 

Health  Resources  Adminstration  and 
Health  Services  Administration 
Division  of  Management  Services 
Committee  Management  Officer 
Room  lO-A-25 
5600  Fishers  Lane 
Rockville,  Maryland  20857 

National  Institutes  of  Health 
Committee  Management  Officer 
National  Institutes  of  Health, 

Building  01,  Room  303 
Bethesda,  Maryland  20014 

Office  of  Education 
Office  of  Management 
Committee  Management  Officer 
,  Committee  Management  Staff 
Room  4156  ' 

400  Maryland  Avenue,  S.W. 

Washington,  D.C.  20202 

Social  Security  Administration 

OMA,  Management  Policy  and  Programs  Branch 

Committee  Management  Officer 

Room  4-R-22,  Operations  Building 

6401  Security  Boulevard 

Woodlawn,  Maryland  21235 

09-90-0060 

System  name:  Complaint  Files  on  Nursing  Homes.  HEW  R  RD 
OLTC 

Security  classification:  None. 

System  location: 
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Region  I,  Office  of  Regional  Director 
John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Regional  IX,  Office  of  Regional  Director 
Federal  Office  Building 
SO  Fulton  Street 
San  Francisco,  California  94102 

Categories  of  individuals  covered  by  the  system:  Persons  who 
make  complaints  on  nursing  homes  certified  under  Titles  XVlIl 
(Medicare)  and  XIX  (Medicaid)  of  the  Social  Security  Act. 

Categories  of  records  In  the  system:  Correspondence  from  com¬ 
plainant.  copies  of  HEW  response,  or  notation  of  refferal  to  rele¬ 
vant  State  agency. 

Authority  for  maintenance  of  the  system:  Titles  XVIll  and  XIX. 
Social  Security  Act. 

Routine  uses  of  records  mainuined  in  the  system,  inclading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  accordance  with  Ap¬ 
pendix  B  Departmental  Regulations  (43  CFR  Part  3b)  Item  03.  Dis¬ 
closure  may  be  made  to  a  congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry  from  the  congressional  of¬ 
fice  made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practicct  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files. 

Retrievahilily:  Indexed  alphabetically  by  name  of  complainant. 
Used  by  staffs  of  the  Office  of  Long  Term  Care  Standards  and  En¬ 
forcement  to  answer  correspondence,  to  check  on  complaints,  and 
to  initiate  corrective  action  as  necessary.  Statistical  information 
submitted  to  SSA,  Baltimore. 

Safeguards:  Authorized  personnel  only. 

Retention  and  disposal:  Retained  two  years  or  until  complaint  file 
closed,  whichever  is  longer.  Destroyed  by  shredding  or  incinerating. 

System  manager(s)  and  addrem:  Director,  OLTCSE  at  the  address 
given  under  location. 

Notification  procedure:  Same  as  above.  Individual  should  contact 
Regional  Office'serving  State  in  which  nursing  home  about  which  a 
complaint  was  filed  is  located. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Letters  from  complainants,  state  agen¬ 
cies  handling  follow-up.  staff  investigative  reports  on  nursing  home. 

09-90-00dl 

System  name:  Claims  for  Damage,  Injury,  or  Death. 
HEW/R03/ASD 

Security  classification:  None. 

System  location: 

Department  of  Health,  Education,  and  Welfare 

Regional  III 

Room  3300 

3333  Market  Street 

Philadelphia,  PA..  19104 

Categories  of  individuals  covered  by  the  system:  Federal  em¬ 
ployees  and  non-Federally  employed  individuals  submitting  claims 
for  financial  remuneration  due  to  damage,  injury  or  death  which 
are  Government  related. 

Categories  of  records  in  the  system:  1.  Personal  information  about 
claimant:  name,  address,  age,  marital  status,  name  and  address  of 
spouse,  insurance  coverage.  2.  Data  relative  to  incident  generating 
claim;  date,  time  and  place  of  occurrence.  Type  of  incident 
(property  damage,  personal  injury).  Name  of  witnesses  and  other 
information  relating  to  the  case. 


Authority  for  maintenance  of  the  system:  E.O.  11807,  11634,  P.L. 
91-396,  Section  19(a).  Section  7902,  Title  3  U.S.C. 

Routine  uses  of  reeords  maintained  in  the  system,  Inclndi^  categn* 
rics  of  nsers  and  the  pnrpoaes  of  such  nses:  To  claimant’s  insurance 
representative  and/or  legal  counsel.  In  accordance  with  Appendix  B 
Departmental  Regulations  (43  CFR  Part  3b)  Item  1.  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Eiepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policlct  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  the  name  of  the  individual 
claimant.  Records  may  be  accessed  by  Regional  Claims  Officer  and 
Office  of  General  Counsel. 

Safeguards:  Maintained  in  a  locked  metal  cabinet. 

Retention  and  disposal:  Records  are  destroyed  after  a  five  (3) 
year  retention  period. 

System  maaager(>)  aud  address: 

Regional  Engineer 

HEW/Region  III 

Room  3400,  Gateway  Bldg. 

3333  Market  Street 
Philadelphia,  PA.  19104 

Notification  procedure:  For  inquiries;  system  manager  and  ad¬ 
dress  as  above.  Identification  needed.  For  retrieval:  name,  relation¬ 
ship  to  claim/claimant. 

Record  access  procedures:  Contact  System  Manager. 

Contestfaig  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Claimant,  investigative  reports  and 
statement  of  witnesses. 

Systems  exempted  from  eertaln  provisions  of  the  act:  None. 

09-904)062 

System  name:  Administrative  Claims.  HEW/OS/(X}C. 

Security  classification:  None. 

System  location:  Sec  Appendix. 

Categories  of  individuals  covered  by  the  system:  HEW  employees, 
recipients  of  Federal  assistance  under  HEW  funded  programs,  and 
members  of  the  public  who  have  a  claim  against  HEW  or  against 
whom  HEW  has  a  claim  ~  Federal  Torts  Claims  Act.  Military  Per¬ 
sonnel  and  Civilian  Employees  Claims  Act,  Federal  Oaims  Collec¬ 
tion  Act,  Federal  Medical  Care  Recovery  Act,  Act  for  Waiver  of 
Overpayment  of  Pay. 

Categories  of  records  in  the  system:  Information  that  is  pertinent 
to  the  particular  claim  being  asserted,  including  accident  reports, 
hospital  records,  charges  for  medical  services;  certifications  of 
overpayments,  audits  of  payroll  accounts  during  periods  of  over- 
paymenfs,  earning  and  leave  statements;  claims  officers  memoran¬ 
dum.  final  determinations  made  on  claims,  identity  of  debtors  and 
information  pertaining  to  how  debts  arose. 

Authority  (or  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
28  U.S.C.  2671-2680,  1346(b);  Waiver  of  Overpayment  of  Pay  Act, 
3  U.S.C.  3584;  Military  Personnel  and  Civilian  Employees  Claims 
Act,  31  U.S.C.  240  et  seq.;  Federal  Claims  Collection  Act,  31 
U.S.C.  931-933;  Federal  Medical  Care  Recovery  Act,  42  U.S.C. 
2651-2653. 

Routine  uses  of  records  maintained  in  the  system,  iacluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  of  these 
records  are  primarily  for  adjudicating  claims  between  the  U.S.  and 
private  parties.  Records  are  used  in  communicating  with,  among 
others.  Federal.  State,  and  local  law  enforcement  agencies,  private 
individuals,  private  and  public  hospkab,  allegedly  negligent  parties, 
private  attorneys,  insurance  companies,  the  Unked  States  Attorney 
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and  other  Federal  officials  and  agencies,  individual  law  enforce¬ 
ment  officers,  and  tribal  officials.  These  communications  are  all  for 
the  purpose  of  investigating,  settling,  or  litigating  claims.  Disclosure 
may  be  made  to  a  congressional  office  from  the  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter-, 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected.  See  also 
Appendix  B,  of  Departmental  Regulations,  (45  CFR  Part  Sb).  items; 
(I).  (3).  (4).  (5).  (8).  (100). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Legal  size  files  in  filing  cabinets. 

Rctrievability:  Retrieved  by  name  of  the  non-Govemment  party, 
whether  claimant,  plaintiff,  or  alleged  debtor.  In  some  instances, 
these  records  are  retrievable  by  cross  reference  to  index  cards, 
containing  name  of  the  party  involved  and  the  subject  matter. 

Safeguards:  Office  buildings  in  which  files  are  kept  are  locked 
after  the  close  of  the  business  day.  These  files  are  only  accessible 
to  General  Counsel  staff. 

Retentioa  and  dbposal:  The  records  are  maintained  for  an  in¬ 
definite  duration. 

System  manager(s)  and  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  outlined  above  is: 

The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
Room  722A,  South  Portal  Building 
200  Independence  Avenue,  S.  W. 

Washington.  D.  C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  addressed  to  the  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative's  discre¬ 
tion.  (These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR,  Section  5b.6)  Federal  Re¬ 
gister,  October  8,  1975,  page  47411.). 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  in  this  system  comes 
from  a  number  of  sources  including  private  individuals,  private  and 
public  hospitals,  doctors,  law  enforcement  agencies  and  officials, 
private  attorneys,  accident  reports,  third  parties,  claimants  or 
beneficiaries  and  their  relatives,  other  Federal  agencies.  State  and 
local  governments,  agencies  and  instrumentalities. 

Appendix 


Office  of  the  General  Counsel-Headquarters  Offices. 
Department  of  Health,  Education,  and  Welfare 
South  Portal  Building,  Room  722A 
200  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Office  of  the  General  Counsel 

Regional  Attorney  -  Region  I 

Department  of  Health,  Education,  and  Welfare 


John  F.  Kennedy  Federal  Building 
Government  Center 
Boston,  Massachusetts  02203 

Office  of  the  General  Counsel 

Regional  Attorney  -  Region  II 

Department  of  Health.  Education,  and  Welfare 

Room  3914 

26  Federal  Plaza 

New  York,  New  York  10007 

Office  of  the  General  Counsel 
Regional  Attorney  -  Region  III 
Department  of  Health.  Education,  and  Welfare 
P.  O.  Box  13716 

Philadelphia,  Pennsylvania  19104 

Office  of  the  General  Counsel 
Regional  Attorney  -  Region  IV 
Department  of  Health,  Education,  and  Welfare 
Room  323  (Location);  Room  131  (Mailing) 

Peachtree  ^venth  Street,  N.  E. 

Atlanta.  Georgia  30323 

Office  of  the  General  Counsel 

Regional  Attorney  -  Region  V 

Department  of  Health,  Education,  and  Welfare 

300  South  Wacker  Drive 

18  th  Floor 

Chicago.  Illinois  60606 

Office  of  the  General  Counsel 
Regional  Attorney  -  Region  VI 
Department  of  Health,  Education,  and  Welfare 
Room  1330 

1200  Main  Tower  Building 
Dallas,  Texas  75202 

Office  of  the  General  Counsel 
Regional  Attorney  -  Region  VII 
Department  of  Health,  Education,  and  Welfare 
Room  601 

601  East  12th  Street 
Kansas  City,  Missouri  64106 

Office  of  the  General  Counsel 

Regional  Attorney  -  Region  VIII 

Department  of  Health,  Education,  and  Welfare 

Room  11443 

Federal  Office  Building 

19th  and  Stout  Streets  ‘ 

Denver,  Colorado  '80294 

Office  of  the  General  Counsel 
*  Regional  Attorney  -  Region  IX 
Department  of  Health,  Education,  and  Welfare 
50  Fulton  Street 
San  Francisco,  California  94102 

Office  of  the  General  Counsel 

Regional  Attorney  -  Region  X 

Department  of  Health.  Education,  and  Welfare 

MS  624  Arcade  Plaza  Building 

1321  Second  Avenue 

Seattle,  Washington  98101 

09-90-0063 

System  name:  OGC  Directory.  HEW-OS-OGC. 

Security  classification:  None. 

System  location:  See  Appendix  on  the  Administrative  Claims 
system  -  09900062. 

Categories  of  individuals  covered  by  the  system:  Current  Em¬ 
ployees  in  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  The  OGC  Directory  consists 
of  the  name,  home  address,  and  telephone  number  of  attorneys  and 
other  employees  in  the  immediate  office  -of  the  General  Counsel, 
the  various  divisions  of  the  Office  of  the  General  Counsel,  and  the 
ten  offices  of  Regional  Attorney. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301. 
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DEPARTMENT  OF  HEALTH. 

Routine  uses  of  records  Bsaiataliied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquipr  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Dtepartment  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  u  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her' individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  The  Directory  is  maintained  in  a  loose-leaf  binder, 
categorized  by  division  and  region,  and  alphabetized  by  name. 

Retrievability:  Retrieved  by  name. 

Safeguards:  Office  buildings  in  which  the  Directory  is  maintained 
are  locked  after  the  close  of  the  business  day.  The  Directory  is 
only  accessible  to  General  Counsel  staff. 

Retention  and  disposal:  The  Directory  is  maintained  indefinitely. 

System  managerfs)  and  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  is: 

The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
South  Portal  Building.  Room  722A 
200  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  Any  inquiries  regarding  this  system  of 
records  should  be  addressed  to  the  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  3b.5(aX2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  witi)  Department  Regulations 
(45  CFR.  Section  5b.7)  Federal  Register.  October  8.  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is 
obtained  from  the  individual  to  whom  it  applies  and  personnel 
records. 

09-90-0064 

System  name:  Litigation  Files,  Administrative  Complaints,  and  Ad¬ 
verse  Personnel  Actions.  HEW/OS/OGC 

Security  classification:  None. 

System  locadoa:  See  Appendix  on  the  Administrative  Claims 
system,  09900062. 

Categories  of  individuals  covered  by  the  system:  The  individuals 
on  whom  records  are  maintained  in  this  system  are  individuals  who 
are  involved  in  litigation  with  the  Department  or  the  United  States 
(regarding  matters  within  the  jurisdiction  of  the  Department)  either 
as  plaintiffs  or  as  defendants  in  both  civil  and  criminal  matters,  and 
individuals  who  either  file  administrative  complaints  with  the  De¬ 
partment  or  are  the  subjects  of  administrative  complaints  initiated 
by  the  Department,  except  claims  which  are  the  subjects  of  records 
maintained  in  the  Administrative  Claims  System,  09900062. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  pertaining  to  the  subject  matter  of  the  litigation,  administra¬ 
tive  complaint,  or  adverse  personnel  action.  Such  records  would  in¬ 
clude  complaints,  litigation  reports,  administrative  transcripts,  vari¬ 
ous  litigation  documents,  investigative  materials,  correspondence, 
briefs,  court  orders  and  judgments,  and  in  cases  where  personnel 
injury  is  involved,  principally  malpractice  cases,  evaluations  by 
physician  specialists  (Public  Health  Service,  Armed  Forces.  In¬ 
stitute  of  Pathology). 

Antborlty  for  maintenance  of  the  system:  The  authority  for  main¬ 
taining  this  system  are  the  various  statutes,  regulations,  rules  or  or- 
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ders  pertaining  to  the  subject  matter  of  the  litigation,  administrative 
complaint  or  adverse  personnel  action,  (e.g..  Public  Health  service 
Act.  Social  Security  Act.  Civil  Rights  Act,  Federal  Food,  Drug  and 
Cosmetic  Act). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  ^  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  D«partment  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected.  See  Ap¬ 
pendix  B,  Departmental  Regulations.  (45  CFR  Part  5b),items:  (1). 
(3).  (4),  (5).  (8).  (100). 

Polkicfl  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  consist  of  legal  size  files  stored  in  file 
cabinets. 

Retrievability:  These  records  are  retrievable  by  name  of  the 
plaintiff  or  the  first  plaintiff  if  there  is  more  than  one,  or  by  the 
name  of  the  first  defendant  if  the  plaintiff  is  the  United  States.  In 
the  case  of  adverse  personnel  actions,  records  are  retrievable  by 
name  of  the  individual  involved. 

Safeguards:  Office  buildings  in  which  these  records  are  main¬ 
tained  are  locked  after  the  close  of  the  business  day.  These  records 
are  only  accessible  by  General  Counsel  staff. 

Retention  and  dbposal:  These  records  are  maintained  for  an  in¬ 
definite  duration. 

System  manager(s)  and  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  outlined  above  is: 

The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
South  Portal  Building.  Room  722  x 
200  Independence  Avenue,  S.  W. 

Washington,  D.  C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  addressed  to  the  System  Manager.  An  individual 
who  requests  notification  of  or  access  to  a  medical  record  shall,  at 
the  time  the  request  is  made,  designate  in  writing  a  responsible 
representative  who  will  be  willing  to  review  the  record  and  inform 
the  subject  individual  of  its  contents  at  the  representative’s  discre¬ 
tion.  (These  notification  and  access  procedures  are  in  accordance 
with  Department  Regulations  (45  CFR.  Section  5b.6)  Federal  Re¬ 
gister,  October  8,  1975,  page  47411.). 

Record  ncccm  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
^5  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  for  this  system  is  ob¬ 
tained  through  a  number  of  sources  including  the  exchange  of  legal 
pleadings,  documents,  formal  and  informal  discovery,  program  of¬ 
fices  and  component  agencies,  private  attorneys.  State  and  local 
governments,  their  agencies  and  instnimentahties,  and  officers  of 
other  Federal  agencies  and  the  individuals  involved. 

09-90-0065 

System  name:  Conflict  of  Interest  -  Standards  of  Conduct  Records. 
HEW/OS/OGC 

Security  classification:  None. 

System  location:  See  Appendix  on  the  Adminis.trative  Claims 
system  -  09900062. 
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PRIVACY  ACT  ISSUANCES 


Categories  of  individttals  covered  by  the  systea:  InformatioD  about 
current  and  past  HEW  employees  who  are  or  have  been  the  subject 
of  conflict  of  interest  or  standards  of  conduct  inquiries  or  deter¬ 
minations. 

CategoriM  of  reeords  in  the  system:  These  records  include  infor¬ 
mation  relating  to  acceptance  or  offer  of  gifts,  entertainment  and 
favors,  outside  employment;  financial  interests;  use  of  government 
funds,  property  or  official  information;  partisan  political  activity;  or 
other  matters  relating  to  ethical  standards  of  conduct. 

AathorMy  for  maiatenaace  of  the  system:  18  U.S.C.  202,  203,  205, 
207,  208,  209;  Execuuve  Order  11222;  and,  S  CFR  735.104,  45-CFR 
Part  73. 

Roatiae  uses  of  records  maiataiaed  ia  the  system,  iacladiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected.  See  Ap¬ 
pendix  B,  Departmental  Regulations  (45  CFR  Part  5b)  items:  (1), 
(3).  (4).  (5),  (8),  (100). 

Policies  aad  practices  (or  storing,  retrieving,  accessing,  retaining, 
aad  disposing  of  records  ia  the  qrsteia: 

Storage:  These  records  are  kept  in  legal  size  files  in  filing 
cabinets. 

Retrievability:  These  records  are  retrievable  by  name  in  most 
cases.  In  some  instances,  these  records  are  retrievable  by  cross 
reference  to  index  cards  containing  the  name  of  the  party  involved 
and  the  subject  matter. 

Safeguards:  These  records  are  only  accessible  to  General  Counsel 
staff.  Office  buildings  in  which  these  records  are  maintained  are 
locked  after  the  close  of  the  business  day. 

Retention  and  disposal:  The  records  are  maintained  (or  an  in¬ 
definite  duration. 

System  manager(s)  and  address:  The  agency  official  responsible 
for  the  systems  policies  and  practices  outlined  above  is: 

The  General  Counsel 

Department  of  Health,  Education,  and  Welfare 
Office  of  the  General  Counsel 
South  Portal  Building,  Room  722A 
200  Independence  Ave.,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  addressed  to  the  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  rceord  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  contained  in  this 
system  comes  from  the  individuals  involved  and  from  appropriate 
Department  officials. 

09-90-00M 

System  name:  OGC-Attomey  Applicant  Files  HEW-OS-OGC. 

Security  classifkatiou:  None. 

System  locatiou:  See  Appendix  on  the  Administrative  Claims 
System  -  09900062 

Categories  of  iadividuals  covered  by  the  system:  Current  Attorney 
Applicants  for  positions  in  the  Office  of  the  General  Counsel. 


Categories  of  records  in  the  system:  The  Attorney  Applicant 
system  consists  of  a  variety  of  records  relating  to  persons  applying 
for  attorney  positions.  These  records  contain  information  about  an 
individual's  birth  date;  home  address;  telephone  number;  social 
security  number;  education!  background  (e.g.,  law  schools  attended 
and  grades);  past  work  experience;  writing  samples  furnished  on 
request;  recommendations  from  past  employers  and  academic  offi¬ 
cials. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  3301  et  seq. 

Routine  uses  of  records  maintaiued  in  the  system,  including  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  DepartmeiU,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders, 
alphabetized  by  name,  and  in  some  cases  the  records  are  separated 
by  individual  law  school  affiliation  and  by  the  date  the  application 
is  received.  In  some  instances  records  are  located  in  lockable  con- 
serva-file  cabinets  and  in  a  locked  secured  room  with  access  limited 
to  those  officials  whose  duties  require  access.  In  other  instances 
records  are  maintained  in  file  rooms  or  with  other  Office  of  the 
General  Counsel  files. 

Retrievability:  These  records  are  retrievable  by  name. 

Safeguards:  Access  is  limited  to  those  HEW  officials  whose  du¬ 
ties  require  access. 

Retention  and  disposal:  These  records  are  retained  in  a  current 
system  for  one  year,  and  in  some  instances-two  years,  after  which 
time  they  are  discarded. 

System  manager(s)  and  address:  The  agency  official  responsible 
for  the  systems  policies  and  practices  outlined  above  is: 

The  General  Counsel 

Department  of  Health.  Education,  and  Welfare 
Office  of  the  General  Counsel 
South  Portal  Building,  Room  722A 
200  Independence  Avenue,  S.W. 

Washington,  D.  C.  20201 

Notification  procedure:  Any  inquiries  regarding  these  systems  of 
records  should  be  addressed  to  the  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(aK2))  Federal  Register. 
October  8,  1975,  page  47410.).  ~ 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it  applies,  law  school  officials 
and  past  employers. 

09-90-0067 

System  name:  Invention  reports  submitted  to  the  Department  of 
Health,  Education,  and  Welfare  by  its  employees,  grantees, 
feOowship  recipients,  and  contractors.  HEW-OS-OGC. 

Seraiity  classification:  None. 

System  location: 

Office  of  the  General  Counsel 
Patent  Branch 

Westwood  Building  -  Room  5A03 
5333  Westbard  Avenue 
Bethesda,  Maryland  20016 
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Contestiag  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  comes  from  the  inven¬ 
tors,  their  supervisors,  other  scientists  with  expertise  in  the  particu¬ 
lar  area  of  the  invention,  scientific  publications,  newspapers,  con¬ 
tract  patent  counsel  who  have  searched  and/or  prosecuted  the  in¬ 
vention,  and  commercial  organizations. 

09.90.00dS 

System  name:  Federal  Private  Relief  Legislation.  HEW/OS/OGC. 

Security  classification:  None. 

System  location:  This  system  is  located  in  the: 

Division  of  Legislation  . 

Office  of  the  General  Counsel 

Office  of  the  Secretary 

Room  427  D,  South  Portal  Building 

Department  of  Health,  Education,  and  Welfare 

200  Independence  Ave.,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Private  in¬ 
dividuals,  groups,  or  institutions  for  whom  a  United  States  Con¬ 
gressman  or  Senator  has  introduced  a  private  relief  bill. 

Categories  of  records  in  the  system:  Background  which  gives  rise 
to  the  individual's,  group's,  or  institution's  claim  for  private  relief 
legislation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  OMB  Cir¬ 
cular  A- 19. 


DEPARTMENT  OF  HEALTH, 

Categories  of  individuals  covered  by  the  system:  Department  em- 
ployees,  investigators  funded  under  HEW  research  grants,  fellow¬ 
ship  awardees,  investigators  funded  under  HEW  research  contracts. 

Categories  of  records  in  the  system:  Invention  reports. 

Authority  lor  mainteaaace  of  the  system:  45  CFR  Parts  6-8. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  suck  uses: 

Department  of  Justice  Claims  Section  for  purpose  of  defending 
the  Government  in  ligitation. 

Scientific  personnel,  both  in  this  agency,  and  other 
Government  agencies,  and  in  non-Govemmental 
organizations  (such  as  Universities),  who  possess  the 
expertise  to  understand  the  invention  and  evaluate  its 
importance  at «  scientific  advance. 

Contract  patent  counsel  and  their  employees  and  foreign 
contract  personnel  retained  by  the  Department  for  patent 
searching  and  prosecution  in  both  the  United  States  and 
foreign  ^tent  Offices. 

All  other  Government  agencies  whom  we  contact  regarding 
possible  use,  interest  in,  or  ownership  rights  in  our 
inventions. 

Prospective  licensees  or  technology  finders  who  may  further 
make  the  invention  available  to  the  public  through  sale,  use 
or  publication. 

Parties,  such  as  supervisors  of  inventors,  whom  we  contact  to 
determine  ownership  rights,  and  those  parties  contacting  us 
to  determine  the  Government's  ownership. 

The  United  States  and  foreign  Patent  Offices  for  our  filing  of 
patent  applications.  Disclosure  may  be  made  to  a 
congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at 
the  request  of  that  individual.  In  the  event  of  litigation  where 
one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his 
or  her  official  capacity;  (b)  the  United  States  where  the 
Department  determines  that  the  claim,  if  successful,  is  likely 
to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to 
the  Department  of  Justice  to  enable  that  Department  to 
effectively  represent  such  party,  provided  such  disclosure  is 
compatible  with  the  purpose  for  which  the  records  were 
collected. 

Polkiet  and  practices  for  storing,  retrieving,  accessingi  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  kept  in  individual  file  folders. 

Retrievahility:  Indexed  by  both  inventor's  name  and  case  identifi¬ 
cation  number. 

Safeguards:  During  normal  business  hours  a  member  of  the  staff 
of  the  Patent  Section  regulates  the  availability  of  the  files.  Durinip 
evening  and  weekend  hours,  the  building  is  closed,  with  a  guard  at 
the  front  entrance,  and  only  personnel  authorized  to  be  in  the 
building  are  permitted  entry. 

Retention  and  disposal:  The  records  are  maintained  here  for  the 
life  of  any  patent  issued  (seventeen  years),  for  seven  years  for  any 
invention  which  is  not  patented,  and  they  are  sent  to  the  Federal 
Records  Center  for  retention  when  they  are  no  longer  required 
here. 

System  manager(s)  and  address: 

Patent  Counsel 

Department  of  Health,  Education,  and  Welfare 

Westwood  Building  -  Room  5A03 

5333  Westbard  Avenue 

Bethesda,  Maryland  20016 

Notificatioa  procedure:  An  individual  is  required  to  provide  his 
own  name  together  with  that  of  any  other  individual  who  con¬ 
tributed  to  the  making  of  an  invention,  on  which  the  system  con¬ 
tains  a  record.  Any  inquiries  regarding  these  systems  of  records 
should  be  addressed  to  the  System  Manager. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably '  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
to  prepare  reports  to  the  Congress,  most  commonly  to  the  Judiciary 
Committees  of  the  Senate  and  the  House  of  Representatives,  which 
reports  are  thereafter  made  available  to  the  public  under  the  provi¬ 
sions  of  5  U.S.C.  552.  In  connection  with  the  preparation  of  those 
reports,  the  information  contained  in  this  system  of  records  will,  as 
a  routine  use,  be  disclosed  to  officers  and  employees  of  the  Offtce 
of  Management  and  Budget  in  connection  with  the  review  of 
private  relief  legislation  as  set  forth  in  OMB  Circular  No.  A-19  at 
various  stages  of  the  legislative  coordination  and  clearance  process 
as  set  forth  in  that  Circular,  and  may,  as  a  routine  use,  be  disclosed 
to  officers  or  employees  of  agencies  (as  defined  in  5  U.S.C.  551(i) 
and  552(e))  other  than  the  agency  that  maintains  the  record.  Disclo¬ 
sure  may  be  made  to,  a  congressional  office  from  the  record  of  an 
individu^  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual.  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Department  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders  kept  in  legal  size  filing 
cabinets. 

Retrievahility:  By  bill  number  using  card  systems  maintained  by 
name  and  by  subject. 

Safeguards:  Immediate  access  to  these  records  are  only  by 
authorized  staff.  Building  is  locked  at  close  of  business. 

Retention  and  disposal:  Retained  indefinitely  either  at  System  Lo¬ 
cation  or  at  Federal  Record  Center  where  files  are  sent  on  a  regu¬ 
lar,  predetermined  schedule. 

System  manager(s)  and  address: 

Chief,  Legislative  Reference  and  Control  Service 

Division  of  Legislation 

Office  of  the  General  Counsel 

Department  of  Health,  Education,  and  Welfare 

Room  427  D,  South  Portal  Building 

200  Independence  Avenue,  S.W. 
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PRIVACY  ACT  ISSUANCES 


Washington,  D.  C.  20201 

Notification  proccdnrc:  Any  inquiries  regarding  the  records  in 
question  should  be  made  to  the  System  Manager. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (4S  CFR,  Section  5b.S(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedares:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  The  information  in  this  system  comes 
from  the  principal  operating  components  of  the  Department,  the 
Public  Health  Service  Agencies,  the  Education  Agencies,  the  Office 
of  the  Secretary,  Congressional  Committees,  individual  Congress¬ 
men  and  Senators,  and,  in  some  cases,  the  subject  individual, 
group,  or  institution. 

Systems  exempted  from  certain  provisioBS  of  the  act:  None. 

•9-904)049 

System  name:  Unfair  Labor  Practice  Records. 

HEW/OS/ASPER/PT. 

Security  classificatioa:  None. 

System  location:  Personnel  Offices  of  the  Department  shown  in 
Applicants  for  Employment  Records,  HEW  System  09900006,  Ap¬ 
pendix  1  and  offices  of  operating  officials  in  organizational  units 
serviced  by  those  Personnel  Offices. 

Categories  of  individuals  covered  by  the  system:  Current  HEW 
employees  and  union  officials. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
sists  of  a  variety  of  records  relating  to  an  unfair  labor  practice 
charge.  Examples  of  information  which  may  be  included  in  this 
system  are  the  employee’s  name.  Social  Security  Number,  grade, 
job  title,  employment  history  and  a  variety  of  work  and  personnel 
records  associated  with  the  charges  and  required  under  proceedings 
established  by  Executive  Order  1 1491  and  Department  of  Labor 
Regulations. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  may  be  released  to: 

1.  The  Department  of  Labor. 

2.  In  accordance  with  Items  1,3,4,5,6,7,8,9  of  Departmental 
Regulations,  (45  CFR  Part  5b),  Appendix  B. 

3.  The  Federal  Labor  Relations  Council. 

4.  To  the  Civil  Service  Commission  in  carrying  out  its 
functions  under  Executive  Order  11491. 

5.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the 
congressional  office  made  at  the  request  of  that  individual. 

6.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any 
employee  of  the  Department  in  his  or  her  official  capacity; 

(^)  the  United  States  where  the  Department  determines  that 
the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or 
(c)  any  Department  employee  in  his  or  her  individual 
capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  majr  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent 
such  party,  provided  such  disclosure  is  compatible  with  the 
purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  retrievable  by  name.  They  are  used  to 
make  a  determination  on  and  to  document  a  decision  made  on  an 
unfair  labor  practice  charge  filed  by  an  employee  or  union  official. 
Information  from  this  system  may  be  used  by  Department  officials 
for  preparing  statistical  summary  or  management  reports. 


Safeguards:  When  not  in  use  by  authorized  persons,  these 
records  are  stored  in  lockable  metal  file  cabinets.  Access  to  and  use 
of  these  records  are  limited  to  personnel  who  have  a  need  for  the 
records  in  performance  of  official  duties. 

Retention  and  disposal:  The  case  files  are  maintained  as  long  as 
they  may  be  pertinent  for  purposes  of  precedent  or  as  management 
information  devices.  When  no  longer  useful  for  such  purposes,  they 
are  destroyed. 

System  manager(s)  and  address:  Personnel  Officer  shown  in  Ap¬ 
pendix  I  of  Applicants  for  Employment  Records,  HEW  System 
09900006,  who  services  the  organizational  unit  in  which  the  in¬ 
dividual  is  employed. 

Notifienfion  procedure:  Contact  the  systems  manager  and  provide 
name,  approximate  date  of  record,  the  unfair  labor  practice  charge 
as  specified  by  the  complainant,  and  management  component  in 
which  the  charge  was  filed. 

Record  access  procedures;  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  recoil  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register.  October  8,  1975,  page 
47411.). 

Record  source  categories:  Information  in  this  system  of  records  is: 

1.  Supplied  directly  by  the  individual,  or 

2.  Derived  from  information  supplied  by  the  individual,  or 

3.  Supplied  by  testimony  of  witnesses,  or 

4.  Supplied  by  union  ofHcials,  or 

5.  Supplied  by  Department  officials. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0070 

System  name:  Motor  Vehicle  Accident  Reports  -  HEW/OS/OGC. 

Security  classification:  None. 

System  location: 

Office  of  the  Regional  Attorney 

Department  of  Health,  Education,  and  Welfare 

19th  and  Stout  Streets 

Denver,  Colorado  80294 

Categories  of  individuals  covered  by  tbe  system:  Individuals  in¬ 
volved  in  automobile  accidents  concerning  Federal  motor  vehicles 
or  while  on  Federal  business;  this  includes  both  Federal  and  non- 
Federal  employees. 

Categories  of  records  in  the  system:  The  information  in  this  record 
relates  to  the  circumstances  of  the  accident. 

Authority  for  maintenance  of  tbe  system:  44  U.S.C.  Section  3101 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  include 
requests  to  law  enforcement  agencies  and  officers  for  accident  re¬ 
ports,  to  public  or  private  hospitals,  to  private  attorneys  and  in¬ 
surance  companies,  to  private  citizens  involved  in  the  accident,  to 
other  Federal  agencies,  to  State  and  local  governments,  their  agen¬ 
cies  and  instrumentalities,  all  for  purposes  incident  to  resolution  of 
responsibility  for  the  accident.  Disclosure  may  be  made  to  a  con¬ 
gressional  office  from  the  record  of  an  individual  in  response  to  an 
inquiry  from  the  congressional  office  made  at  the  request  of  that 
individual.  In  the  event  of  litigation  where  one  of  the  parties  is  (a) 
the  Department,  any  component  of  the  Department,  or  any  em¬ 
ployee  of  the  Department  in  his  or  her  official  capacity;  (b)  the 
United  States  where  the  Department  determines  that  the  claim,  if 
successful,  is  likely  to  directly  affect  the  operations  of  the  Depart¬ 
ment  or  any  of  its  components;  or  (c)  any  Department  employee  in 
his  or  her  individual  capacity  where  the  Justice  Department  has 
agreed  to  represent  such  employee,  the  Department  may  disclose 
such  records  as  it  deems  desirable  or  necessary  to  the  Department 
of  Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  whh  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  kept  in  legal  size  files  in  filing 
cabinets. 
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Rctricv ability:  Retrievable  by  name.  Records  are  used  to  deter¬ 
mine  the  appropriate  cause  of  action  in  ascertaining  the  responsi¬ 
bility  and  liability  for  the  accident  in  question. 

Safeguards:  Offices  in  which  these  files  are  kept  are  locked  after 
the  close  of  the  business  day. 

Retention  and  disposal:  Retained  indefinitely  at  system  location  or 
at  Federal  Records  Center  where  files  are  sent  on  a  regular 
predetermined  schedule. 

System  manager(s)  and  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  outlined  above  is; 

Regional  Attorney 
Department  of  HEW 
19th  and  Stout  Streets 
Denver.  Colorado  80294 

Notifleatioa  procedure:  Any  inquiries  regarding  the  records  in 
question  should  be  made  at  the  above  address  where  the  records 
are  kept.  Required  identifying  information  will  be  in  keeping  with 
Department  requirements. 

Record  accem  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR,  Section  5b.5(a)(2))  Federal  Register, 
October  8,  1973,  page  47410.).  * 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b. 7)  Federal  Register,  October  8,  1975,  page 
47411.). 

Record  source  categories:  Federal  Motor  Vehicle  Accident  Re¬ 
ports,  accident  reports  from  law  enforcement  agencies  and  officers, 
hospital  and  insurance  company  reports,  statements  from  em¬ 
ployees  and  private  parties. 

Systems  exempted  from  certain  provisions  of  the  net:  None. 

09-90-M71 

System  name:  Social  Security  Code  Cards.  HEW/OS/OGC. 

Security  classification:  None. 

System  location: 

Office  of  the  Regional  Attorney 
Department  of  Health,  Education,  and  Welfare 
19th  and  Stout  Streets 
Denver,  Colorado  80294 

Categories  of  individuals  covered  by  the  system:  Individuals 
referred  to  in  this  system  are  Social  Security  claimants  or  wage-ear¬ 
ners  who  have  been  the  subject  of  Social  Security  precedent 
opinions. 

Categories  of  records  in  the  system:  The  information  in  this 
system  consists  of  the  name  of  the  individual  on  a  3  x  5  card  and  a 
code  which  cross-references  to  the  location  of  the  actual  opinion. 
These  cards  are  separate  and  distinct  from  the  digest  cards  which 
are  distributed  nationally  by  the  Office  of  the  General  Counsel. 

Authority  for  mnintenance  of  the  system:  44  U.S.C.  Section  3101 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  UiTited  States  where  the  Department  determines 
that  the  claim,  if  successful,  is  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  The  subject  information  is  kept  on  3  x  S  cards  which  are 
kept  in  an  office  locked  after  the  close  of  the  business  day.  The 
opinions  which  are  cross-referenced  by  the  cards  are  kept  in  the 
files  in  the  same  office. 


Retricvability:  Retrievable  by  name.  These  cards  are  used  to  ena¬ 
ble  the  researcher  to  obtain  the  appropriate  social  security 
precedent  opinion  which  may  then  be  cited  in  subsequent  opinions 
distributed  within  OGC  and  SSA. 

Safeguards:  Office  locked  at  the  close  of  the  business  day. 

Retention  and  disposal:  Retained  indefinitely  at  system  location  or 
at  Federal  Records  Center  where  files  are  sent  on  a  regular 
predetermined  schedule. 

System  manager(s)  and  address:  The  agency  official  responsible 
for  the  system  policies  and  practices  outlined  above  is; 

Regional  Attorney 
Department  of  HEW 

19th  and  Stout  Streets  , 

Denver,  Colorado  80294 

Notification  procedure:  Any  inquiries  regarding  the  records  in 
question  should  be  made  at  the  above  address  where  the  records 
are  kept.  Required  identifying  information  will  be  in  keeping  with 
Departmental  requirements. 

Record  access  procedures:  Same  as  notification  procedures. 
Requesters  should  also  reasonably  specify  the  record  contents 
being  sought.  (These  access  procedures  are  in  accordance  with  De¬ 
partment  Regulations  (45  CFR.  Section  5b.5(aK2))  Federal  Register, 
October  8,  1975,  page  47410.). 

Contesting  record  procedures:  Contact  the  official  at  the  address 
specified  under  notification  procedures  above,  and  reasonably 
identify  the  record  and  specify  the  information  to  be  contested. 
(These  procedures  are  in  accordance  with  Department  Regulations 
(45  CFR,  Section  5b.7)  Federal  Register,  October  8,  1973,  page 
47411.). 

Record  source  categories:  The  information  on  the  cards  is  gleaned 
from  precedent  opinions  nationwide  as  well  as  those  issued  from 
Region  VIII. 

Systems  exempted  from  certain  provisions  of  tbe  act:  None. 

09-90-0072 

System  name:-  Congressional  Grants  Notification  Unit. 
HEW/OS/ASL 

Security  classification:  None. 

System  location: 

Room  435G  South  Portal  Bldg.  Building 
200  Independence  Avenue.  S.W. 

Washington.  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress. 

Categories  of  records  in  the  system:  Notification  form  of  grants  or 
contract  awards  made  by  HEW.  The  form  contains  the  name  and 
address  of  the  project  director,  the  purpose  of  the  grant  or  con¬ 
tract,  and  the  HEW  program  involved. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  are  maintained  in  standard  file  cabinets. 

Retrievabilhy:  Files  are  indexed  by  State  Congressional  Districts 
with  the  name  of  the  Congressional  Representative  of  that  District 
on  the  file. 

Safeguards:  These  records  are  public  information  and  available 
on  request. 

Retention  and  disposal:  Grant  notification  files  are  discarded  after 
two  calendar  years. 

System  manager(s)  and  address: 

Director,  Congressional  Liaison 

Office  of  the  Assistant  Secretary  for  Legislation 

Room  435G  South  Portal  Bldg.  Building 

200  Independence  Avenue,  S.W. 

Washington,  D.C.  20201 

Notification  procedure:  Same  as  above.  The  Congressional  Dis¬ 
trict  or  name  of  the  Congressional  Representative  of  that  district 
and  the  approximate  date  of  the  award  must  be  provided. 

Record  access  procedures:  Address  same  as  above. 

Contesting  record  procedures:  Address  same  as  above. 

Record  source  categories:  Agencies  within  the  Department  making 
the  grant/contract  awards. 
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PRIVACY  ACT  ISSUANCES 


Systcint  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0074 

System  name:  Federal  Parent  Locator  System.  HEW  OCSE. 

Seenrity  classification:  None. 

System  location: 

Office  of  Child  Support  Enforcement 
Department  of  Health.  Education,  and  Welfare 
330  C.  Street.  S.W. 

Washington.  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  parents  being  sought  for  the  purpose  of  establishing  or 
enforcing  support  obligations  against  such  a  parent. 

Categories  of  records  in  the  system:  Name  of  Absent  Parent.  So¬ 
cial  Security  Number  (when  available),  date  of  birth,  place  of  birth, 
mother's  maiden  name,  father's  full  name.  State  case  identification 
number,  local  identification  number  (State  use  only).  State  originat¬ 
ing  request,  date  of  origination,  type  of  case  (AFDC.  non-AFDC 
full  service.  non-AFDC  locate  only),  type  of  military  service 
(Army.  Navy.  Marines.  Air  Force.  Coast  Guard,  not  in  service), 
retired  military  (yes  or  no).  Veteran's  Benefits  (yesor  no),  recent 
employer's  address,  known  alias  (last  name  only),  date  requests 
sent  to  Federal  departments  (SSA.  IRS.  DOD.  NPRC),  date  of 
Federal  departments'  responses,  and  indication  of  the  type  of  infor¬ 
mation  received;  such  as  last  home  or  employer  address  was 
returned,  and/or  a  Social  Security  Number  was  returned  from  the 
Social  Security  Administration,  or  no  address  information  was 
returned.  The  actual  information  returned  pursuant  to  a  requis 
retained  in  a  separate  file  long  enough  to  communicate  that  infor¬ 
mation  to  the  State.  (See  Retention  and  Disposal  section  below). 

Anthority  for  maintcaance  of  the  system:  Public  Law  93-647. 

Roatiac  uses  of  records  maiataiacd  ia  the  system,  iacludiag  catego¬ 
ries  of  users  aud  the  purposes  of  such  uses:  The  Federal  Parent 
Locator  Service  will  use  the  records  maintained  in  the  system  to: 
(l)Request  the  most  recent  home  address  and/or  place  of  employ¬ 
ment  from  any  department,  agency,  or  instrumentality  of  the 
Federal  government  or  State  which  might  have  such  records  in  its 
files;  (2)Provide  the  most  recent  home  address,  most  recent  place 
of  employment,  and  Social  Security  Number  to  the  appropriate  IV- 
D  agency  for  its  use  in  locating  absent  parents  to  establish  or  en¬ 
force  a  child  support  obligation. 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  PLS  records  are  maintained  on  disk  and  magnetic  tape, 
and  hard  copy.  The  record  is  defined  as  a  request  for  address  infor¬ 
mation. 

Retrievability:  System  records  can  be  accessed  by  either  a  State 
assigned  case  identification  number  or  Social  Security  Number. 

Safeguards:  All  requests  must  be  certified  by  the  State  IV-D 
Agency  such  that;  (I)  they  are  being  made  to  locate  an  absent 
parent  for  the  purpose  of  establishing  paternity  or  securing  child 
support  and  for  no  other  purpose;  (2)  the  State  IV-D  agency  has 
made  diligent  and  reasonable  efforts  to  find  the  absent  parent  and 
cannot  locate  the  person.  (See  45  CFR  303.3);  (3)  the  State  IV-D 
agency  has  in  effect  protective  measures  to  safeguard  the  personal 
information  being  transferred  and  received  from  the  Federal  Parent 
Locator  Service;  and  (4)  the  State  IV-D  agency  will  use  or  disclose 
this  information  for  the  purposes  prescribed  in  45  CFR  302.18.  All 
personnel.  Federal  employees  and  contractor,  are  required  to  take  a 
non-disclosure  of  information  oath.  All  input  documents  will  be  in¬ 
ventoried  and  accounted  for.  All  inputs  and  outputs  will  be  stored 
in  a  locked  receptacle  in  a  locked  room.  All  outputs  will  be  labeled 
'For  Official  Use  Only'  and  treated  accordingly.  Operations  control 
will  be  vested  under  a  single  system  manager.  Every  State  using  the 
system  will  be  verified  via  three  levels  of  user  ID's.  All  data  files 
will  be  protected  by  unique  passwords  and  security  codes.  Remote 
users  have  ‘write  only'  system  access  capabilities.  They  cannot 
read  any  master  file  or  perform  any  other  function  on  the  system. 
The  system  complies  with  the  security  measures  in  IPS  PUB  3  and 
has  been  reviewed  by  the  HEW  ADP  Systems  Security  TAsk 
Force. 

Retentioa  and  disposal:  Records  jof  address  information  provided 
in  response  to  requests  from  IV-D  agencies  are  maintained  only 
long  enough  to  communicate  them  to  the  State.  After  this  time  they 
are  destroyed.  A  record  of  the  request  only  which  includes  infor¬ 
mation  provided  by  the  State,  Federal  agencies  contacted,  and  an 
indication  of  the  type  of  information  so  returned  is  stored  on  a  his¬ 


tory  tape  and  hardcopy.  All  history  data  will  be  retained  for  five 
years. 

System  managcr(s)  and  address: 

Director,  Parent  Locator  Service  Division 
Office  of  Child  Support  Enforcement 
Department  of  Health.  Education,  and  Welfare 
330  C.  Street.  S.W. 

Washington.  D  C.  20201 

Notificatioa  procedure:  Contact  the  system  manager  in  writing  at 
the  above  address  and  provide  your  name  and  address.  Additional 
information,  such  as  your  Social  Security  Number,  date  of  birth  or 
mother's  maiden  name,  may  be  requested  by  the  system  manager  in 
order  to  distinguish  between  individuals  having  the  same  or  similar 
names. 

Record  access  procedures:  Same  as  above. 

CoBtestlag  record  procedures:  Individuals  that  feel  the  informa¬ 
tion  provided  through  the  above  procedures  is  inaccurate  should  in¬ 
form  the  Federal  Parent  Locator  Service  at  the  address  listed  for 
Notification  Procedures.  The  Federal  Parent  Locator  Service  will 
acknowledge  this  request  within  ten  (10)  work  days  and  indicate 
one  of  the  following:  a)  the  error  has  been  corrected;  b)  the  State 
child  support  agency  that  submitted  the  original  information;  c) 
other  steps  the  individual  must  follow  to  correct  the  inaccuracy. 

Record  source  categories:  Information  is  obtained  form  depart¬ 
ments,  agencies,  or  instrumentalities  of  the  United  States  or  of  any 
Sute. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

09-90-0075 

System  nuBM:  MBTA  Prepaid  Pass  Program  Participants.  Hew-ROI- 
ARD. 

Seenrity  clamifkatioB:  None. 

System  location: 

HEW,  Office  of  ARD  for  Administration  and  Management 
Room  1503,  JFK  Federal  Building 
Boston.  Massachusetts  02203 

Categories  of  individuals  covered  by  the  system:  Any  HEW  em¬ 
ployee  who  is  participating  in  the  MBTA  Pass  Program. 

Categories  of  records  fa  the  system:  Name,  Department,  SSN, 
Credit  Union  Account  Number,  Type  of  Plan,  Sex,  Signature  of 
Employee,  and  Pass  Number. 

Authority  for  maintenance  of  the  system:  Executive  Order  011491. 

Roadne  uses  of  records  maiataiacd  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  may  be  made 
to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Used  as  basis  of  requesting  MBTA  Pass 
and  as  a  control  of  Pass  numbers  in  case  of  replacement  by  Mas¬ 
sachusetts  Bay  Transportation  Authority,  Forrest  Hills  Station, 
Bostpn,  Massachusetts.  In  the  event  of  litigation  where  one  of  the 
parties  is  (a)  the  Department,  any  component  of  the  Department,  or 
any  employee  of  the  Department  in  his  or  her  official  capacity;  (b) 
the  United  States  where  the  Department  determines  that  the  claim, 
if  successful,  is  likely  to  directly  affect  the  operations  of  the  De¬ 
partment  or  any  of  its  components;  or  (c)  any  Department  em¬ 
ployee  in  his  or  her  individual  capacity  where  the  Justice  Depart¬ 
ment  has  agreed  to  represent  such  employee,  the  Department  may 
disclose  such  records  as  it  deems  desirable  or  necessary  to  the  De¬ 
partment  of  Justice  to  enable  that  Department  to  effectively 
represent  such  party,  provided  such  disclosure  is  compatible  with 
the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Storage-3x5  cards  in  file  box. 

Retrievability:  Retrievability-By  name. 

Safeguards:  Safeguards-Office  doors  locked  during  non-working 
hours.  ~ 

Retention  and  dbposal:  Retentioon  and  Disposal-Kept  as  long  as 
employee  is  a  participant  in  the  Program.  Cancellation  cards  're 
kept  for  six  months  after  month  cancelled;  then  destroyed. 

System  managerfs)  and  address: 

Secretary  to  ARD  for  Administration  and  Management 
HEW,  Room  1503,  JFK  Federal  Building 
Boston,  Massachusetts  02203 
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DEPARTMENT  OF  HEALTH. 

Notification  procedure:  Address:  Same  as  above.  Identifying  In¬ 
formation:  Name,  Social  Security  Number  (on  a  purely  voluntary 
basis). 

Record  acccu  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supplied  by  employee. 

Systems  exempted  from  certaki  provMons  of  tke  act:  None. 

09-90-0076 

System  name:  Persons  Authorized  to  Represent  a  State  Agency  in 
Acquisition,  Maintenance,  and  Donation  of  Surplus  l^operty. 
HEW-R09. 

Security  claasifkation:  None. 

System  location: 

112  McAllister  Street 
Room  2 

San  Francisco,  CA  94102 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  delegated  by  the  appropriate  State  Agency  to  act  for  the  agen¬ 
cy  in  locating,  inspecting  and  reporting  oq  surplus  property  usable 
and  needed  for  health,  educational,  or  civil  defense  purposes  and 
other  duties  in  connection  with  screening,  pick  up,  or  shipment  of 
such  surplus  personal  property  as  may  be  appropriate. 

Categories  of  records  in  the  system:  Name  of  individuals.  Agency 
represented,  job  title,  physic^  description  (age,  height,  weight, 
color  eyes,  color  hair),  social  security  number. 

Authority  for  maintenance  of  the  system:  The  Federal  Property 
and  Administrative  Services  Act  of  1949,  Public  Law  152.  81st 
Congress. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  current  list  of  persons 
who  are  authorized  to  represent  a  State  Agency  in  the  acquisition, 
maintenance,  and  donation  of  available  Federal  surplus  personal 
property  is  disclosed  to  prospective  users  and  donors  of  the  surplus 
property.  List  includes  physical  descriptors.  Disclosure  may  be 
made  to  a  congressional  office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  In  the  event  of  litigation  where  one  of 
’  the  parties  is  (a)  the  Department,  any  component  of  the  Depart¬ 
ment,  or  any  employee  of  the  Department  in  his  or  her  official 
capacity;  (b)  the  United  States  where  the  Department  determines 
that  the  claim,  if  successful,  b  likely  to  directly  affect  the  opera¬ 
tions  of  the  Department  or  any  of  its  components;  or  (c)  any  De¬ 
partment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  h  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard  copy  filed  in  stan¬ 
dard  file  cabinet. 

Retrievability:  Records  are  maintained  by  State  and  within  state 
alphabetically  by  representatives  name.  Records  are  retrieved 
directly  by  the  name  of  the  individual.  Used  to  compile  current  list 
of  persons  authorized  to  represent  State  Agencies  in  acquisition, 
maintenance,  and  donation  of  available  Federal  surplus  personal 
property. 

Safeguards:  Access  is  restricted  to  authorized  OFPA  staff. 

Retention  and  disposal:  Records  are  maintained  for  the  duration 
of  the  individual’s  authority  to  act.  When  an  individuals  authority  is 
revoked  records  are  moved  to  inactive  portion  of  file. 

System  maaager(s)  and  address: 

Director,  OFPA 
1 12  McAllister  Street,  Room  2 
San  Francisco,  CA  94102 

Notifkatioa  procedure:  Systems  manager  for  all  types  of  inqui¬ 
ries.  Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supplied  by  Head  of  State  Agency  who 
delegates  individuals  to  act  for  the  Agency. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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09-90-0077 

System  name:  Placement  and  Career  Development  Service  Program 
for  Indo-Chinese  Refugees.  Jewish  Federation  of  Metropolitan 
Chicago  (Contractor). 

Security  classification:  None. 

System  location: 

Jewish  Federation  of  Metropolitan  Chicago 
One  South  Franklin  Street 
Chicago,  Illinois  60606 

See  Appendix  A  for  location  of  subcontracting  agencies. 

Categories  of  individuals  covered  by  the  system:  Indo-Chinese 
refugees  applying  for,  and/or  receiving  public  assistance  or  other¬ 
wise  manifesting  signs  of  economic  insufficiency  in  the  Chicago 
Metropolitan  area. 

Categories  of  records  in  the  system:  Employment  history  and  as¬ 
sociated  social,  medical  and  economic  information. 

’  Authority  for  maintenance  of  the  system:  5U.S.C.  3109. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  45  CFR  5b,  Appendix  B, 
(1).  (2).  (3),  (4).  (5),  (6),  (8),  (101),  (102),  and  (103).  Disclosure  may 
be  made  to  a  congressional  office  from  the  record  of  an  individual 
in  response  to  an  inquiry  from  the  congressional  office  made  at  the 
request  of  that  individual.  Routine  uses  for  disclosure  of  informa¬ 
tion  kept  in  the  records  may  be  directed  to  :  (a)lllinois  Department 
of  Public  Aid,  in  regard  to  information  which  would  affect  the 
alien's  present  or  future  eligibility  for  public  assistance; 
(b)Prospective  employees  and/or  employment  agencies  for  the  pur¬ 
pose  of  enabling  clients  to  obtain  employment;  (c)Vocational  traing 
or  education  programs  to  increase  the  alien’s  employability; 
(d)Other  professional  boards  ,  associations,  private  agencies  or 
government  departments  directly  related  to  increasing  the  client’s 
chances  to  obtain  employment;  (e)Paiticipating  subcontractors 
which  have  joint  responsibilities  for  assessing  clients  by  making  ap¬ 
propriate  referrals  for  casework  services  and  career  counseling; 
(f)All  members  and  participants  taking  part  in  the  program  Steering 
Committee,  including  the  contractor  and  subcontractors  and  con¬ 
cerned  Federal,  State  and  Local  government  agencies,  i.e..  Depart¬ 
ment  of  Health.  Education,  and  Welfare,  Illinois  Department  of 
Public  Aid,  Governor’s  Resettlement  Office,  etc.;  (g)National 
voluntary  resettlement  agencies  participating  on  the  Steering  Com¬ 
mittee.  In  the  event  of  litigation  where  one  of  the  parties  is  (a)  the 
Department,  any  component  of  the  Department,  or  any  employee 
of  the  Department  in  his  or  her  officiid  capacity;  (b)  the  United 
States  where  the  Department  determines  that  the  claim,  if  success¬ 
ful.  is  likely  to  directly  affect  the  operations  of  the  Department  or 
any  of  its  components;  or  (c)  any  Department  employee  in  his  or 
her  individual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  DepaVtment  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape  and  on  com¬ 
puter  discs,  printouts,  in  fOe  cabinets,  file  folders,  and  recording 
forms. 

Retrkvability:  The  purpose  of  this  system  is  to  evaluate  the  need 
and  suitability  of  the  refugee  for  employment  and/or  vocational 
training.  A  continuing  record  of  activities,  including  referrals  and 
placements,  is  needed.  Records  may  be  retrieved  by  name  or 
identification  number. 

Safeguards:  Offices  are  either  locked  after  office  hours  or  hava 
security  guard  service,  la  addition,  depending  on  location,  fila 
cabinets  and  other  storage  facilities  are  locked  when  not  in  use. 

Rctcatioa  and  disposal:  Records  are  retained  for  five  years  after 
closing,  after  which  paper  records  are  shredded  and  computer  tapes 
erased. 

System  managcr(s)  and  address: 

Government  Project  Officer 

Department  of  Health,  Education,  and  Welfare,  Region  V 
300  South  Wacker  Drive,  35th  Floor 
Chicago,  Illinois  60606 

Notifkatioa  proccdarc:  Same  address  as  above.  Identifying  infor¬ 
mation  should  include  the  name  of  the  person  inquired  about  and 
the  alien  indentification  number. 
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PRIVACY  ACT  ISSUANCES 


Record  acccM  proccdorca:  Address  and  identifying  information 
same  as  above. 

Contesting  record  procednret:  Same  as  notification  procedure. 

Record  source  categories:  Information  obtained  from  client  inter¬ 
views.  vocational  testing,  employer  records,  medical  and  social  re¬ 
ports  from  hospiuls  and  other  social  agencies  and  information 
received  from  Federal.  State  and  Local  government  agencies,  i.e., 
Illinois  Department  of  Public  Aid.  U.S.  Office  of  Immigration  and 
Naturalization,  etc. 

Systcau  exempted  from  certain  provisions  of  the  act:  None. 

Appendix  A 

Subcontractors-Name  and  Address 

Lutheran  Child  and  Family  Services 

7620  Madison  Street 

River  Forest.  ILIinois  6030S 

Catholic  Charities  of  Chicago 
64S  W.  Randolph  Street 
Chicago.  Illinois  60606 

Travelers  Aid  of  Metropolitan  Chicago 
47S3  North  Broadway 
Chicago.  Illinois  60640 

Jewish  Family  and  Community  Service 
One  South  Franklin  Street 
Chicago.  Illinois  60606 

Jewish  Vocational  Service 
One  South  Franklin  Street 
Chicago.  Illinois  60606  /* 

09-80-0001 

System  name:  Manpower  Resources  Contractual  Services  for 
Reviewing  and  Evaluating  ORD-MR  Projects  HEW  OHD  AOA 
ORD. 

Security  classification:  None. 

System  locutioa: 

Room  3139  Donohoe  Building 
400  -  6th  Street,  S.W. 

Washington,  D.C.  20201 

Categories  of  individuals  covered  by  the  system:  Professionals  with 
expertise  who  review  and  evaluate  research,  demonstrations  and 
training  proposals. 

Categories  of  records  in  the  system:  Name,  address,  and  profes¬ 
sional  background  of  individual. 

Authority  for  maintenance  of  the  system:  Older  Americans  Act, 
196S.  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  litigation 
where  one  of  the  parties  is  (a)  the  Department,  any  component  of 
the  Department,  or  any  employee  of  the  Department  in  his  or  her 
official  capacity;  (b)  the  United  States  where  the  Department  deter¬ 
mines  that  the  claim,  if  successful,  is  likely  to  directly  affect  the 
operations  of  the  Department  or  any  of  its  components;  or  (c)  any 
Eiepartment  employee  in  his  or  her  individual  capacity  where  the 
Justice  Department  has  agreed  to  represent  such  employee,  the  De¬ 
partment  may  disclose  such  records  as  it  deems  desirable  or  neces¬ 
sary  to  the  Department  of  Justice  to  enable  that  Department  to  ef¬ 
fectively  represent  such  party,  provided  such  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  the  records  were  collected. 

Polidex  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  paper  folders  in  standard 
file  cabinets. 

Retrievability:  Indexed  by  name,  used  by  ORDMR  staff  to  select 
reviews.  Folders  are  available  to  Division  Chiefs  responsible  for 
setting  up  review  panels. 

Safeguards:  Direct  access  is  restricted  to  authorized  ORDMR 
staff,  records  are  kept  in  locked  file  cabinets. 

Retention  and  disposal:  The  list  will  be  reviewed  periodically, 
prior  to  establishing  review  periods.  Persons  not  used  will 
deleted  from  files. 

System  maaagerfs)  and  address: 


Director,  ORDMR  Office 
Room  3139,  Donohoe  Building 
400  -  6th  Street.  S.W. 

Washington.  D.C.  20201 

Notification  procedure:  Same  as  above. 

Record  aceem  procedures:  Same  as  above. 

Contesting  rceord  procedures:  Same  as  above. 

Record  source  categories:  The  individual  and/or  professional 
directories. 

Systems  exempted  from  eertain  provisions  of  the  aet:  None. 

09-80-0002 

System  name:  Developmental  Disabilites  Complaints  and  Cor¬ 
respondence  Files  HEW  OHD  DDO  R07. 

Security  claaslfkatioa:  None. 

System  locathm: 

Room  S64 

601  East  12tb  Street 
Kansas  City.  Missouri  64106 

Categories  of  individuals  eovered  by  the  system:  Individuals  who 
have  made  inquiries  regarding  complaints  or  requested  information 
regarding  services  from  Developmental  Disabilities  program;  and 
those  who  have  commented  to  the  Department  on  its  proposed 
rules  and  practices. 

Categories  of  rceords  in  the  system:  Name  and  address  of  in¬ 
dividuals  submitting  correspondence,  responses  and  exchanges  of 
material  associated  with  investigations  of  complaints  or  relaying  in¬ 
formation  to  appropriate  State  or  local  Developmental  Disabilities 
agencies. 

Antboi^  tor  maintenance  of  the  system:  Developmental  Disabili¬ 
ties  Services  and  Construction  Act  (P.L.  91-517). 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  members  of  Congress 
who  inquire  on  behalf  of  a  constitutent;  to  a  State  or  local  agency 
or  institution  against  which  a  complaint  has  been  made;  See  De¬ 
partmental  Regulations,  (45  CFR  Part  5b)  Appendix  B  Items  1,8.  In 
'the  event  of  litigation  where  one  of  the  parties  is  (a)  the  Depart¬ 
ment,  any  component  of  the  Department,  or  any  employee  of  the 
Department  in  his  or  her  officii  capacity;  (b)  the  United  States 
where  the  Department  determines  that  the  claim,  if  successful,  is 
likely  to  directly  affect  the  operations  of  the  Department  or  any  of 
its  components;  or  (c)  any  Department  employee  in  his  or  her  in¬ 
dividual  capacity  where  the  Justice  Department  has  agreed  to 
represent  such  employee,  the  Department  may  disclose  such 
records  as  it  deems  desirable  or  necessary  to  the  Department  of 
Justice  to  enable  that  Department  to  effectively  represent  such 
party,,  provided  such  disclosure  is  compatible  with  the  purpose  for 
which  the  records  were  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  hard-copy  filed  in  stan¬ 
dard  file  cabinets. 

Retrievability:  For  the  most  part  records  are  indexed  according  to 
State  and  within  each  State  by  alphabetical  name  of  inquirer. 
Records  are  available  to  DDA  staff  involved  in  correspondence  and 
investigative  processes,  including  members  of  the  Office  of  General 
Counsel.  Occasionally,  personnel  with  special  expertise  in  other 
programmatic  areas  or  responsible  persons  at  State  or  local  agen¬ 
cies  may  be  given  records  for  the  purpose  of  assisting  DDA  staff  in 
resolution  of  issues. 

Safeguards:  Direct  access  is  restricted  to  authorized  DDA  staff; 
access  to  room  in  which  file  cabinets  are  maintained  is  limited  dur¬ 
ing  non-working  hours  to  those  with  keys  to  room. 

Retention  and  disposal:  Inquiry  records  are  maintained  three 
years;  complaint  and  investigative  records  are  maintained  five  years 
past  date  of  case  closing. 

System  managcr(s)  and  address: 

Director,  Developmental  Disabilities  Office 
601  East  I2th  Street,  5th  Floor 
Kansas  City,  Missouri  64106 

Notification  procedure:  System  manager;  for  general  inquiries 
name  and  date  of  previous  correspondence,  if  known;  for  com 
plaint/investigative  material,  name  and  any  I.D.  number  assigned 
Address  is  same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  rceord  procedures:  Same  as  above. 
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Department  Billing  Code 

National  Institute  of  Education _ 4110-  39 

National  Mediation  Board  _  7550^01 

National  Labor  Relations  Board _  7640-01 

National  Science  Foundation ; 

Administration  _ _  7666-01 

08TP . . . . .  7666-02 

Navy  Department : 

DCPA  U  8  . . . . . 3810-01 

OSD  SD  0869  . . . . . . 3810-  70 

Navy  Judge  Advocate  General  _ 3810-  71 

Nuclear  Regulatory  Commission  _ _  769a-01 

Occupational  Safety  and  Health  Review  Commission _  760&O1 

Overseas  Private  Investment  Corporation  . .  3210-01 

Panama  Canal  Company  - -  3840--01 

Pennsylvania  Avenue  Development  Corporation  . .  7630--01 

Pension  Benefit  Guaranty  Corporation  . .  7708  01 

Postal  Rate  Commission  _ _ 

Postal  Service  . . . . . .  7710  12 

Railroad  Retirement  Board  _ _ _  7906-01 

Renegotiation  Board  _ _ 7910-01 

Securities  and  Exchange  Commission - 8010-01 

Selective  Service  System  _ _ 8010  dl 

Small  Business  Administration _  8026  -01 

Smithsonian  Institution  _  8030-01 

State  Department  _ _ 4710-01 

Susquehanna  River  Basin  Commission _  7040-01 

Technical  Assessment,  Office  of -  1630-01 

Telecommunications  Policy  Office _ 3160-01 

Tennessee  Valley  Authority _ 8120-01 


Department  Billing  Code 

Transportation  Department: 

Office  of  Secretary  .  _ _ 4916^1 

Federal  Railroad  Administration _ 4916-06 

Federal  Aviation  Administration _ 4910  13 

Coast  Guard  _ 4910  14 

Federal  Highway  Administration  . . 4916-22 

Urban  Mass  Transportation  Administration _  4916  67 

National  Transportation  Safety  Board  . .  4916  68 

National  Highway  Traffic  Safety  Administration _  4916  69 

Materials  Transportation  Board  _ _  4916  60 

St  Lawrence  Seaway  Development  Corporation _  4910  61 

Treasury  Department. 

Customs  Service  . . . . . . . . . .  4816  22 

Administrative  Programs  . . . . . . . .  4816  26 

Revenue  Sharing  _ _ . .  4816-28 

Alcohol.  Tobacco  and  Firearms  . . . 4816  61 

Federal  Law  Enforcement  Training  Center  . .  4816  32 

Comptroller  of  the  Currency  . .  4810  33 

Engraving  and  Printing  . . .  4816  34 

Government  Finance  Operations _ _  4810  36 

Mint,  Bureau _  4816-37 

Public  Debt . . . . . . .  4816  40 

Secret  Service _  4816-42 

Internal  Revenue  Service _  4830-01 

UB.  Information  Agency _  8230-01 

Veterans  Administration _  832661 

Water  Resources  CotmcU _ 8410-01 

White  House  Office _ 3196-61 


If  your  agency's  name  does  not  appear  above,  CPO  may  not  have  received  your  printing  and  binding  requisition  (Standard 
Form  1).  Your  documents  can  not  be  printed  in  the  FEDERAL  REGISTER  without  a  billing  code. 

INFORMATION  AND  ASSISTANCE:  Mr.  William  Rose,  202-275-2867. 
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NEW  BILLING  PROCEDURES  FOR  AGENCIES 


As  part  of  the  new  billing  procedures  announced  In  the  Federal  Register  of  August  24.  1977,  and  to  Insure  that  each 
agency  is  correctly  billed  for  only  Its  own  docmnents,  the  Office  of  the  Federal  Register  requests  agencies  to  Insert  the  proper 
billing  code  on  all  of  their  documents.  The  six -digit  billing  code  should  be-typed  or  handwritten  In  Ink  at  the  top  of  the  first 
page  on  all  three  copies  of  documents  submitted  to  the  Office  of  the  Federal  Register  for  publication,  as  follows: 

BILLINO  CODE:  000<M>0 

The  list  of  agency  billing  codes  assigned  by  the  Government  Printing  Office  follows: 


Deportment  Billing  Code 

Action - 6050-01 

Administrative  Conference  of  the  United  States - 6110-01 

Agency  for  International  Development - 4710-02 

Agriculture  Department : 

Agricultural  Marketing  Service - - —  3410-02 

Agricultural  Research  Service - - - 3410-03 

Agricultural  Stabilization  and  Conservation  Service..  3410-05 

Parmer  Cooperative  Service _ 3410-06 

Parmer's  Home  Administration - 3410-07 

Pederal  Crop  Insurance  Corporation - 3410-08 

Extension  Service _ 3410-09 

Porest  Service _ 3410-11 

Rural  Electrification  Administration - 3410-15 

Soli  Conservation  Service - 3410-16 

Ek:onomlc  Research  Service - 3410-18 

Statistical  Reporting  Service - 3410-20 

Cooperative  State  Research  Service - 3410-22 

Pood  and  Nutrition  Service . 3410-30 

Rural  Development  Service _ 3410-32 

Animal  and  Plan  Health  Inspection  Service - 3410-34 

Economic  Management  Support  Center _ 3410-35 

Pood  Safety  and  Quality  Service - 3410-37 

WPAO  _ 3410-38 

Office  of  Management  and  Finance _ 3410-90 

Office  of  Automated  Data  Systems _ 3410-94 

Office  of  Personnel _ 3410-96 

Office  of  Operations - 3410-98 

Air  Force  Department - 3910-01 

American  Battle  Monuments  Commission _ 6120-01 

Arms  Control  and  Disarmament  Agency -  6820-32 

Army  Adjutant  General  Center _ 3710-08 

Defense  Command _ 3710-04 

Chief  of  Engineers  'Civil  Works - 3710-92 

Blind  and  Other  Severely  Handicapped  Committee -  6820-12 

Civil  Aeronautics  Board _  6320-01 

Civil  Rights  Commission _  6325-01 

Civil  Service  Commission _  6325-01 

Comm«rce  Department ; 

Maritime  Administration _ 3510-03 

National  Technical  Information  Service _ 3510-04 

Bureau  of  Economic  Analysis _ 3510-06 

Census  Bureau _ 3510-07 

U.8.  Travel  Service.. . 3510-11 

National  Oceanic  and  Atmospheric  Administration _ 3510-12 

Standards,  National  Bureau _ 3510-13 

Patents  and  Trademark  Office _ 3510-16 

Office  of  Secretary _ 3510-17 

Office  of  Secretary _ 3510-18 

Office  of  Secretary _ 3510-19 

Economic  Development  Administration _ 3510-24 

Domestic  and  International  Business  Administration..  3510-25 
National  Plre-Preventlon  and  Control  Administration.  3610-49 

Telecommunications  Office _ 3510-60 

Commodity  Futures  Trading  Commission _  6351-01 

Community  Services  Administration _ 6315-01 

Consumer  Product  Safety  Commission _  6355  -01 

Cost  Accounting  Standards  Board _ 1610-01 

Defense  Logistics  Agency _  3620-01 

Energy  Research  and  Development  Administration _ 6170-01 

Environmental  Protection  Agency _  6560-01 

Environmental  Quality  Council _ 3125-01 

Equal  Employment  Opportunity  Conunisslon _  6570-06 

Export-Import  Bank  of  the  United  States _  6690-01 

Farm  Credit  Administration _  6705-01 

Federal  Communications  Commission _ 6712-01 

^deral  Deposit  Insurance  Corporation _ 6714-01 

Federal  Election  Commission _ 6716-01 

Pederal  Energy  Administration _ 3128-01 

Federal  Home  Loan  Bank  Board _  6720-01 


Department  Billing  Code 

Federal  Maritime  Commission -  6730-01 

Federal  Mediation  and  Conciliation  Service _  6732-01 

Federal  Power  Commission _  6740-02 

Pederal  Reserve  System  Board  of  Governors _ 6210-01 

Federal  Trade  Commission -  6760-01 

Pine  Arts  Commission _  6330-01 

Foreign  Claims  Settlement  Commission -  6770-01 

General  Services  Administration: 

GAD  . ..— _ _  6820-14 

Administrative  Management  Division,  Public  Buildings 

Service .  6820-22 

Public  Buildings  Service _ —  6820-23 

Federal  Supply  Service _  6820-24 

Automated  Data  and  Telecommunications  Service -  6820-25 

NAA . .  6820-26 

NAR8  . - .  6820-27 

Office  of  Stockpile  Disposal,  Federal  Preparedness 

Agency _ rr -  6820-28 

Executive  Director,  Federal  Preparedness  Agency _  6820-29 

Office  of  Personnel _  6820-30 

Government  Printing  Office _  1505-01 

Health,  Education  and  Welfare  Department: 

Office  of  Education _ 4110-02 

Food  and  Drug  Administration _ j.  4110-03 

National  Institutes  of  Health - 4110-08 

Health  Resources  Administration - w-r- _ 4110-83 

Health  Services  Administration _ 4110-84 

Office  of  Assistant  Secretary  for  Health _ 4110-86 

Center  for  Disease  Control _ 4110-86 

CSC-NIOSH  . 4110-87 

Alcohol,  Drug  Abuse  and  Mental  Health  Administration  4110-88 

Social  Security  Administration _ 4110-07 

Housing  and  Urban  Development  Department - 4210-01 

Indian  Claims  Commission _  7030-01 

Interior  Department: 

Office  of  Secretary _ 4310-10 

Indian  Affairs  Bureau _ 4310-02 

Outdor  Recreation  Bureau _ 4310-03 

Surface  Mining,  Office  of _ 4310-05 

Reclamation  Bureau _ 4310-09 

Boimeville  Power  Administration _ 4310-11 

Solicitor  . . 4310-17 

Geological  Survey _ 4310-31 

Mines  Bureau _ 4310-63 

Pish  and  Wildlife  Service _ 4310-55 

National  Park  Service _ 4310-70 

Land  Management  Bureau _ 4310-84 

Water  Research  and  Technology  Office _ 4310-49 

Mine  Enforcement  and  Safety  Administration _ 4310-68 

International  Broadcasting,  Board  for - 6155-01 

International  Trade  Commission _  7020-02 

Interstate  Commerce  Commission _  7035-01 

Justice  Department _ 4410-01 

Labor  Department: 

Eteployment  and  Training  Administration - 4510-01 

Secretary  (Administrative  Law  Judges) _ 4510-20 

Secretary  (Audit  and  Investment) _ 4610-21 

Secretary  (Office  of  Information) _ 4610-22 

Secretary _ 4510-23 

Labor  Statistics . . 4510-24 

OSHA  (Standards) _ _ _ _ _ J. . 4610-26 

Employment  Standards  Administration _ 4610-27 

International  Labor  Affairs  Bureau _ 4610-28 

Labor-Management  Service  Administration _ 4610-19 

Libraries  and  Information  Science,  National  Commission..  7627-01 

Management  and  Budget  Office _ 3110-01 

Marine  Mammal  Commission _  682Q-31 

National  Capital  Planning  Commission _ 7616-01 

National  Credit  Union  Administration _  7536-01 


(Continued  on  inside  back  cover) 
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